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Top Donor Report

Owner of this document is: Scott Wiacek — swiacek@feedingamerica.org

Purpose of this document

This document was designed to provide an overview of the Top Donor Report.

Copyright © Feeding America 2014, All Rights Reserved.

This document may be printed and reproduced only by Feeding America and member organizations.
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Purpose

A new Top Donor List report was created that provides a listing of the top ‘x’ number of donors by their
cumulative gross weight of donations.

Ceres Object release 4.00.00 is required for the updated version of this report.

Accessing the Top Donor List Report

1. The Top Donor List report can be accessed from Departments = Donation = Planning = Reports
- Top Donor List

Reports - Microsoft Dynamics M

° v Finance Cornparny » Departrents » Donation » Planning » Reports »

Reports

[ Mgencies & Receivables .
. Pg . Reports and Analysis
HrEnEse Parent Donor Staternent

4 Danation DonopJterm Rec, Statistics
Planning Top _ Donor List

Order Processing

2. The Top Donor List report request page will be displayed where users can set filter criteria on how
they want to run the report. A description of the fields follows:
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Edit - Top _ Donor List
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Top Donor Report

No. of Donors to Rank — Enter the number of donors you would like to rank. The report is
limited to 99 donors and will present the error “Number of donors must be less than 100" if you
attempt to enter a number greater than 99. Additionally, if the report is run with a zero value in
this field it will default the number of donors to rank at 20.

Show Results Section — The report is based on the Donor so any standard filtering field may be
selected to refine the donors for whom you would like to include in the evaluation of the report.
Standard fields you can filter by are:

1. No.

2. Vendor Posting Group (this applies as Donor Posting Group)
3. Responsible Person Code

Limit Totals To Section — Filters can be added to this section to specify limiting criteria for the
gross weight calculation. Set a Date Filter to limit the report to a set date range.
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Preview of the Report

1. You can print or preview the report by clicking on the Print or Preview button.

[ "
Top _ Donor List
1 of 1 & B - e - Find | Mext
Top 20 Donors Monday, August 15, 2014 731 AM
ITC Test Page 1
SWPROSRHF
[ by Tota | Pounds)
Rank Donor MName %4 Pounds
1 POOOOOE DE)Wending 449 A2 AT 0
2 PDOOO01 Cookies On Demand 213 142414.50
3 POOOOO2 Club Demo Senices 129 S7000000
4 pDOoOOOY Bush Brothers & Com pa my EB | 4731580
S PDOOOOS Pfizer Consumer Healthzre 47 31A5000
& PDOO00E Shawenes Mission Schooks F 5. 4.2 215275
7 POO0ZE0 VWalgreens 21 116000 [
8 PDOOOO3 Pilgrim ‘s Pride Corpomtion as 210100 :l
9 pOOOOS T1177 Target 06 390000 [
10 FOOOO0l Qlwia Ferthers 0z 1,500000
11 FOOOs Al Spstem = 0z 1344100
12 PDOOZES Wal-Mart Superoenter #3475 0z 126000
12 poOOCET Amamark 0z 1200000
14 pDOO010 T1821 Target 0l 100000
15 PDOO3SE Wal-Mart Supzrozntar #35 0l BLA0
15 PDOO=E4 Wal-Mart Supercenter #2555 0l g2l
17 PDOO354 Walgre=ns o0l o0
18 FDOOOH i3irl Soouts of Mid-Continent Council an 100
19 FOOOOOZ Rock Bottom Foundation an ajun}
20 FDooo0z W& Hospital an om
Top 20 Tow | Pounds 100 A7351325

Related Topics:

1. Donor Overview

2. Donation Order Overview
3. Food Drive Overview

4. Food Drive Enhancements
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