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Top Donor List Report

Purpose of this document

The Top Donor List report provides a listing of the top X number of donors by their cumulative gross
weight of donations. This document provides an overview of how to run the report.

Ceres Object release 5.00.00 is required for the functionality described in this document.
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Running the Top Donor List Report

1. The Top Donor List report can be accessed from Departments = Donation = Planning = Reports
- Top_Donor List.

m Daonation, Reports and Analysis - Microsoft Dynamics NAV

G hd Finance Company * Departments » Donation » Reports and Analysis
Depar‘tments

; Departments Donation, Reports and Analysis
+ Financial Management

 Agencies & Receivables Analysis & Reporting
+ Purchasing Prod. Type/ltem Rec Statistics
4 Donation Outstanding Donor Order Status

Blue Receipt Activity Report
Donation Receipts Summary
Donor/ltem Rec. Statistics

Planning
Order Processing

 Warehouse

Human Resources Planning
 Roadnet Reports
 Appian Parent Donor Statement
b Adv. Leased Storage Donor/ltem Rec. Statistics

o Administration CTOP — Donor List :)

- Web Portal

2. The Top_Donor List Request Page will display where users can set filter criteria based on how they
want to run the report.

3. Onthe Options Tab, enter the number of donors you would like to rank in the No. of Donors to Rank
field. The report is limited to 99 donors. If you attempt to enter a number greater than 99 the
below message will appear. Additionally, if the report is run with a zero (0) value in this field, it will
default the number of donors to rank at 20.

‘ Q Number of donors must be less than 100.

Saved Settings -
Mame: Last used options and filters w

Options ~
Mo. of Donors to Rank: ‘Q 100
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4. Onthe Donor Tab, set a Donor No filter and update the date range specified in the Date Filter field.
Other filters can be set based on what you want to run the report.

Edit - Top __ Donor List O X

Bl ~crons Ceres 5.0 Testing [7)
LS

Clear

Filter

Saved Settings A
Name: Last used options and filters v

Options ~
No. of Donors to Rank: 10

Donor &

Show results:

X Where No. ~ is Enter a value.

X And Vendor Posting Group = is Enter a value.

X And Responsible Person Code  ~ is Enter a value.
- Add Filter

Limit totals to:
X Where Date Filter =~ is 01/01/20.03/26/20
<= Add Filter

Print.. -~ Preview Cancel
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5. Click Print or Preview. Below is an example of the report.

Top 10 Donors Thursday, April 2, 2020 2:24 PM
Ceres 5.0 Testing Page 1
ESOPROVKIK
(by Pounds during the Period 03/26/20)
Rank Donor Name % Pounds
1 PDO00ST Nestle USA, Inc. 263 12,600.00 |
2 PD00320 Walareens 244 11,700.00 |
3 PD00386 Wal-Mart Supercenter #4475 148 7,075.00 |
4 PD00003 Pilgrim's Price Corporation 1.1 5,300.00
5 PD00001 Cookies On Demand 80 3,820,00
6 PD00021 Hershey Chocolate Company 15 3,600.00
7 PDO0009 T1177 Target 14 3,540.00
8 D00005 T1188 Target 05 240,00
9 PD00006 Shawnee Mission Schools F. S. 00 20,00
10 D0O0001 KCMSD 00 0.00
Top 10 Total Pounds 100 47,895.00
Related Topics
1. Donor Overview
2. Donation Order Overview
3. Food Drive Overview
4. Food Drive Enhancements
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