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My Jet Reports

Purpose of this document

My Jet Reports provides users with a list of available Jet Reports that can be opened from within Ceres
via the Home Page.

Ceres Object release 5.00.00 is required for the functionality described in this document.
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Establishing Available Jet Reports

1. To establish a list of available Jet Reports navigate to Departments = Administration = Application
Setup = General = Lists 2 Jet Reports

m General, Lists - Microsoft Dynarmics Maw

Finance Compary » Departments » Administration » Spplication Setup » General » Lists

: General, Lists
I Financial Management
[ Agencies & Receivables Azzisted Setup
I Purchasing Branches
[ Donation
Shared Supplermnental Address
[ Marehouse
Hurman Resources
I Roadnet Mo, Series
b Appian Base Calendar
[ Ady Leased Storgge =

2. The Jet Reports list page is where you establish a Jet Report Code, Name, and the path to where the
Jet Report can be found.

rd

m Edit - et Reports

-HOME
N B X i A & Y

Mew WView Celate Show as Motes  Links Refresh  Clear Find
List Chart Filter

let Reports -~

Code Marme File Mamme
JETTEST1 let Reports Test 1 DesktophCeres Pricing 1-25-17.x1 s
JETTE=TZ Schedule Doc wWhoarborhesph CORPYScheduling hed

Code: A 10 character alpha numeric code assigned to the Jet Report. This code is displayed on
the Home Page along with the Name of the Jet Report.
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Name: A 50 character alpha numeric text name assigned to the Jet Report. The Name field is
displayed on the Home Page along with the Code assigned to the Jet Report.

File Name: The full path and file name of the Jet Report. The edit assist E' may be used to
locate the Jet Report or you can type in the full path and file name manually.

Note: In order for all users to be able to access the Jet Report, it should be stored on a
common network file share that is accessible to all users. When selecting the Jet
Report, UNC (Universal Naming Convention) paths should be utilized over drive letter
mapping unless all users are mapped to the same drive letter for same network file
share.

Assigning User Access to Jet Reports

Once Jet Reports have been established, they need to be assigned to a User via User Setup in order
for the User to be able to access them from the Ceres Home Page.

User Setup can be accessed at Departments - Administration = Application Setup = Users = Lists
- User Setup.

m Users - Microsoft Dynarmics MAY

e v Finance Cormpany ® Departrments » Adrministration » Spplication Setup » Users »
Departrments Users

= Financial Managerment

= Agencies & Receivables

= Purchasing

[z Donation e

= Wiarehouse User Security Status
Human Resources User Tasks

On the User Setup page, select the User you want to grant Jet Reports access to and select the Jet
Reports icon from the Home (or Navigate) ribbon.
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m User Setup - Microsoft Dynarmics MAY

- HOME MNAVIGATE
) B X ([l L\ 3

MNew Edit  Delete Jet Show as MNotes  Links
List Reports Chart
-
Departrments B UserSetup -
[ Financial Management
[+ Agencies & Receivables
[ Purchasing UserID Allow
[ Donation Posting
[+ Wiarehouse From
Hurnan Resources = ESOPRONCIW
b Roadnet i ESOPROMEL 10/2/2018
I» Appian ESOPROYKIK
b Adv, Leased Starage \ESOPROYRXE 127172019
4 Administration ESOPROYYH

[+ IT Administration

Pl oolication Setun

ESP

eov [M Finance Company b Departments » Administration »  Application Setup » Users

< %

Refresh Clear
Filter

Allon
Posting To

47972020

12/31/2020

Regi...
Tirne

b User Setup

ik

Find

a

o
O
O
]
O

Respansi...
Persan

EEEEOE

OoooooO
EEEEOE
FEEEREOE

Tirme  Owe.. Moo, Owel Wiew
Sheet  Credit  Credit  Activ.  eh
Ad... Limi..  Limit  Stat.,  Sync

EEEEOBE

Default
Trern
Display ..

Danorthe..,
Donarthe..,
Donor the..,
Daonor the...
Danorthe..,

Donarthe..,

On the Jet Report Access page, drill down on the Jet Reports Code to select the Jet Reports that the

user should see on their Home Page.

m Edit - let Reports Access EE
Bl o Ceres 5.. [
s |

:
J 5 m

x [ it

let Reports Access -

Type tofilter (.. | JetReport Cade + | 2| W

let let Report Marme
Repo..

ImE=EE! et Reports Test 1
v Ca.., Marme

JETTEST1 let Reports Test 1
JETTEST?Z Schedule Doc

10D TEST  Services by Custormer
WMAH-TEST  WAYH Test
WANH-TES,., Test
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My Jet Reports on the Home Page

Once the Jet Reports have been assigned via the Jet Reports Access page, the User will be able to run
the Jet Report via the My Jet Reports list part on their Home Page.

My Jet Reports ~
[ Open Report ) d# Find  Filter % Clear Filter

let Report Code let Report Marme

JETTEST1 let Reports Test 1

10Dy TEST Services by Custormer

WYH-TEST WAH Test

WAH-TEST2 Test

Note: When using the “Open Report” option for a Jet Report that is selected, the Jet Report will
open but it will not be refreshed. The user will need to manually refresh the Jet Report to
obtain the latest report data.
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