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Leased Storage Overview

Owner of this document is: Scott Wiacek — swiacek@feedingamerica.org

Purpose of this document

This document outlines the setup and processing related to the leasing process and invoicing when food
banks lease out a portion of their storage space.

Copyright © Feeding America 2014, All Rights Reserved.

This document may be printed and reproduced only by Feeding America and member organizations.
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Purpose

Leased Warehouse storage functionality was added to Ceres to support those food banks that have
excess warehouse capacity and lease this excess warehouse space to third party entities for a fee. This
document outlines the setup and processing related to the leasing process and invoicing. Often times
this leasing is for freezer or cooler space, so the examples may call it “Cold Storage Leasing.”

Ceres object release 4.00.00 is required for the functionality documented in this procedure.

Setup

1. Adda new a Receivables Account and Revenue G/L Account for leased storage transactions
(Departments = Financial Management = General Ledger = Chart of Accounts). Make sure the
Direct Posting field is not checked on the General FastTab of the G/L Account Card.

Chart of Accounts - 130010}482000 Ne. - Bl A
Show results:
X Where Ma. = is Enter a value.

Add Filter

Ma. Mame Income/Balance Account Type Direct Posting

0010 Accounts Receivable-Cold Stge Balance Sheet Posting

452000 Cold Storage Revenue Income Statement Posting

2. Add a new Agency Posting Group for leased storage transactions (Financial Management 2>
Administration = Setup = Posting Groups = Customer Posting Groups). This Posting Group is
linked to the new Receivable G/L Account that was setup in Step 1.
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Edit - Customer Posting Groups EI@
- HOME 2

ﬂ B View List =
" 15 %
ew
X Delete E{l %
Customer Posting Groups -~
Type to filter ... | Code | 3| w
Code Receivables  Payment Payment * |-
Account Disc, Debit Disc. Credit|
Acc. Acc. 5

oejyelyy 130010
GEMERAL 130000 -

” 3

3. Complete the setup on the Leased Storage FastTab in the Agencies & Receivable Setup (Financial
Management - Agencies & Receivables = Administration = Setup > Agencies & Receivables

4 e

Setup) as follows:
a. Check the Enable Leased Storage field of the Leased Storage FastTab.

b. Link the Revenue Account field to the new Revenue Account you setup in Step 1.

c. Fillin the Parent Agency No. with LEASED STORAGE (the Parent Agency created in Step 4)

Leased Storage
Enable Leased Storage: Parent Agency Mo.: LEASED STORAGE -

Revenue Account: 482000 -

4. Setup a new Leased Storage Location (Warehouse = Administration = Setup - Locations) or
configure one of the existing Locations for leased storage transactions. In the below example a new

LS-DRY Location was created.
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View - Location List =5 (EcE 5

- HOME ACTIONS NAVIGATE REPORT (7]
U New # Edit m | o
[ Transfer Order | [d], View il m T
Create
X Delete | Warehouse location [} i

Location List -~ Code v | 2| w

Mo filters applied

Code MName

CA California Warhouse
GR Grocery Rescue
HOuU Houston Whee

INTRAMSIT  In-Transit

m

a. Create at least one Zone for the leased storage transactions. More can be setup if

necessary.
b. Create at least on Bin for each Zone. Check the Leased Storage field in the Bin setup for

each bin that will be used for leased storage transactions.
5. Create a new Parent Agency Card called LEASED STORAGE. The only fields that are required are No.

and Name.

Parent Agencies -

Mo, MName Default
Location
Code
ELEASED STORAGE Leased Storage L5-DRY

6. Create an Agency Card for each Lessee. Link each Agency to the LEASED STORAGE Parent Agency.
You do not need to fill in the UNC Activity Status, FBC Program Category, or FBC County Code fields.

Agencies - Type to filter (F3)

Ma. Parent Agency Mo.  Lecation Mame Ade
Code

L5-DRY Lesse 1 for Leased Storage
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a. Setup storage fees for each Agency from Navigator = + = Leased Storage Fees

Edit - Agency Card - XL5-A1 . Lessee 1 for Leased Storage
- HOME  ACTIONS NAVIGATE REPORT
) Comments [f@}Ship-to Addresses

) Contact & Shoppers

X18-AT . lescee 1 for | eaced Storane

[ Matriks Documents ?r:
I Dimensions [} Supplemental Addresses Ei.ﬂgency Activity Review [Z]
2| Agency Attributes & - Statistics

[F=1 il )
Eﬁ. Ledger Entries D Entry Statistics E‘J Std. Agency Sales Codes Hip B Orders
# Leased Storage Entries gl Fees & Pounds | (@) Qualifiers 6 # v E]Return Orders
i Agency Days and Hours [TF] @] | Leased Storage Fees
Distributians % Invoice Discounts

% Line Discounts

b. Create one line for each Leased Storage Code and specify the One-time Handling Fee and
per Billing Period Fee for each.

Edit - Leased Storage Agency Fees EI@
- HOME 2

ﬂ B View List =
EditList | IR} T
MNew
7 Delete [} %
Leased Storage Agency Fees - I
Type te filter... | Bin Class Code B I G
Bin Class One-time  Per Billing Period
Code Handling Fee Fee
L5-DRY - 1.00 050 _

7. Create a LEASDSTOR Agency Journal Batch (Financial Management - Receivables = Tasks
- Agency Journals. This batch will be used to calculate and process the storage fees. Update the
fields as necessary.

General Journal Batches = @
Bl ove  actons (2]
7 k. e D ~
> >
) 74 X FA T & e o & Y)( i
Mew e Edit Delete Edit Post  Post and Sho Show as Onelote Notes  Links Refresh Clear  Find
List Journal Print as List  Chart Filter
General Journal Batches - Typetofilter (F3) | Name Ml B

Mo filters applied

Mame Description Bal. Account  No. Series Posting Mo. Bal. Account  Reason Code  Allow
Type Series Mo. Pay...
Export
DEFAULT Default Journal G/L Account  GINL-GEM ]
ELEASEDSTOR Leased Sterage Billing G/L Account Il
Name: LEASEDSTOR
Description: Leased Storage Billings
No. Series: Must be blank
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Processing Leased Storage Transactions

Pallet Receipt

1. The Leased Storage Journal is used to receive pallets of product that are being stored. The Leased
Storage Journal is accessed from Warehouse = Inventory = Tasks = Leased Storage Journal.

Inventory, Tasks - Microsoft Dynamics NAY

G -

[

Inventory, Tasks

Financial Management
Agencies & Receivables Item Journals
Purchase BOM Journal
Donation
Item Reclass. Journals
Warehouse
Orders & Contacts Phys. Inventary Journals

Planning & Execution Revaluation Journals
Geoods Handling Crder by Order
Geoods Handling Multiple Orders

4 Inventory

Allocation Journals

eased Storage Journa

Reports

2. Update the fields in the Journal.

Edit - Leased Storage Journal

- HOME ACTIONS
— E&a ~l
X =+ 5 CHK
Delete Post Duplicate = Refresh Find
for Bins
Line Entry Type Posting Movement  Agency Parent Agency No. Location
Na. Date Date Mo, Code
Receipt 8/18/2014 §/18/2014  XLS-Al LEASED STORAGE LS-DRY

Leased Warehouse

Entry Type: Select Receipt

Finance Company » Departments » Warehouse » Inventory » Tasks

=== )|

Bin Code Mo. of Pallets Description

D3 500 Received 500 Pallets

Posting Date: Input the date the pallets were received. Generally this is the same as the

Movement Date.

Movement Date: The date the pallets were stored

Agency No: The lessee’s Agency No.

Location Code: Select the Location were the pallets are stored.

Bin Code: You may only select an empty bin. The Leased Storage Pallets column shows you the

number of pallets in the bin (for all Agencies).
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No. of Pallets: Enter the number of pallets, as a positive number, that were received.

Description: Enter a short description

3. The Duplicate for Bins Action duplicates the line you are on for each Bin you select from the Bin List
that appears. The only difference in the new lines is the Bin Code. Do not select a Bin with Leased

Storage Pallets on hand.

Edit - Leased Storage Journal

Leased Storage Bins [-= l@
- HOME ACTIONS -
HOME 17
x __—+ | I
- ~ ] x
Delete Post\ Duplicate Refresh  Find Mew £ Edit List [ic Show as Chart Notes S
for Bins X Delete [ Links i
Line Entry Type  Puosting .
No. Date Date Leased Storage Bins ~
Type to filter (F3) Bin Code = | W
10000 Receipt 8/18/2014  8/18/2014
Bin Code Leased Storage  Description
Pallets
35
400
D3 0

4. Select Post to post the Journal

Pallet Pickup

1. The Leased Storage Journal is also used to record the pickup of pallets that are being stored. The
Leased Storage Journal is accessed from Warehouse = Inventory - Tasks = Leased Storage

Journal.

2. Update the fields in the Journal.

Edit - Leased Storage Journal

Bl o
X 5 2k

ACTIONS

Delete Post Cuplicate Refresh  Find
for Bins
Line Entry Type  Posting Movement  Agency Parent Agency No. Location
Ne. Date Date Mo. Code

10000 Pickup 8/25/2014  8/25/2014 + LEASED STORAGE L5-DRY

Entry Type: Select Receipt
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Posting Date: Input the date the pallets were requested to be picked up. Generally this is the

same as the Movement Date.

Movement Date: The date the pallets were picked up

Agency No: The lessee’s Agency No

Location Code: Select the Location were the pallets are stored.

Bin Code: You may only select a bin that currently stored this Agency’s pallets. The Leased
Storage Pallets column shows you the number of pallets for this Agency.

No. of Pallets: Enter the number of pallets (as a positive) that were picked up.

Description: Enter a short description

3. The Duplicate for Bins function duplicates the line you are on for each Bin you select from the Bin list
that appears. The only difference in the new lines is the Bin Code.

4. Select Post to post the Journal.

Viewing Pallet Entries

1. Once the leased storage transactions have been posted, you can view them from the Agency Card >
Navigate = Leased Storage Entries. They can also be viewed by drilling down on the Leased Storage

Pallets field from Location = Bins.

View - Leased Storage Entries

Bl o
] & © T ik

Show as MNotes  Links Refresh Clear  Find
Chart Filter

Leased Storage Entries ~

Show results:
K Where Parent Agency Mo. v is LEASED STORAGE
X And Posting Date v is '018|—|
Add Filter
Entry Mo.  Entry Posti... Mowement  Parent Agen...
Type Date Date Agency No.
MNo.
6 Receipt 8/18/2014  8/18/2014  LEASED ST.. XLS-Al
7 Pickup 8/25/2014  8/25/2014  LEASED 5T.. XLS-Al

Leased Warehouse

Location
Code

L5-DRY
L5-DRY
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Type to filter (F3) Entry No. M A
Mo, of Pallets  Description UserID
500,00 Received 500 Pallets KIK

-100.00 Request for 100 Pallets to be... KIK
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Billing Lessees

1. The Agency Journal is used to calculate and process the leased storage fees. The Agency Journal is
accessed from Financial Management - Receivables =>Tasks = Agency Journals.

2.
Recervables - Microsoft Dynamics NAV
° hd Finance Company » Departments » Financial Management » Receivables »
Depart t: .
sparmeEns Receivables

4 Financial Management

General Ledger

Lists
Cash Management Parent Agencies
Cost Accounting hgencies
Cash Flow Agency Invoices

Agency Credit Memos
Approval Entries

Payables Approval Request Entries

Fixed Assets

Inventory Tasks
I Periodic Activities Parent Agency Credit Management
I Agencies & Receivables Agency Credit Management

Agency Journals

b Purch b

e ése Cash Receipt Journals
AL Update Agency UNC Act. Status

3. Select the LEASEDSTOR Batch that you setup in Step 7 above.
4. To calculate the fees, select Actions = Calculate Leased Storage Fees.

5. Update the fields as necessary.

Leased Warehouse Page 10 of 17 Last Reviewed 2/15/2018



Edit - Calculate Leased Storage Fees = @
Bl cons 7]
T

Clear
Filter

Options A

Document Date:  8/31/2014 -
Document Mo: L5-083114
Description: Leased Storage Fees 08/31/14

Agency A

Show results:

X Where Enter a value,

Add Filter

Limit totals to:
» Where Date Filter v s 08,/01/14..08/31/14
Add Filter

0K J I Cancel

Document Date: This is the date used with the Payment Terms Code from the Agency Card to
calculate the Due Date.

Document No.: This Document No. will be appended with -01 and incremented for each
invoice. (i.e. If you enter LS-083114, the Document No. will b eLS-083114-01, LS-083114-02,
etc.)

Description: Enter a brief description

No. Select which Agencies you would like to calculate storage fees for.

Date Filter: Date range to look for new receipts. The Posting Date on the Agency Journal will be
the last date.

Note: Ceres does not restrict you from billing the same date range twice so please track your
dates used carefully.

6. Click OK to calculate the fees.
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Edit - Agency Journal - LEASEDSTOR-Leased Storage Billing E@
(]

B cove | acons  wavieate

X 0 & e & ith

Delete Post Postand Apply Dimensions Refresh Find
Print  Entries...

Batch Name:  LEASEDSTOR -
Posting Date  Document Account Account No.  Parent Account No. Account Name Description Amount Department
Mo, Type Code
JENETT - LS-083114-01 Agency XLS-A1 LEASED STORAGE Lessee1 for Leased Storage Leased Storage Fees 08/31/14 935.00 100

7. Review the Agency Journal Lines that were created. Fees are calculated as follows.

a. Total No. of Receipted Pallets on the full Date Filter x One-time Handling Fee for the
Agency/Location based on Leased Storage Agency Fees (i.e. if your Date Filter is
08/01/14..08/31/14, the lessee will be charged for all Receipt entries in August 2014).

b. Total Pallets on Hand at the day before the first day of your Date Filter x per Billing Period
Fee for the Agency/Location based on Leased Storage Agency Fees. (l.e. if your Date Filter is
01/01/14..08/31/14, the lessee will be charged for the total No. of Pallets on hand at
07/31/14).

c. Total Pallets on Hand at the 15th day of your Date Filter x per Billing Period Fee for the
Agency/Location based on Leased Storage Agency Fees. (l.e. if your Date Filter is
08/01/14..08/31/14, the lessee will be charged for the total No. of Pallets on hand at
08/15/14).

8. Select Post to post the Journal.

Leased Storage Statement

1. To print the Leased Storage Statement, choose Financial Management - Inventory = Reports 2>
Leased Storage Statement.
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Inventory - Microsoft Dynamics MNAV

Q- |

Finance Company »

Departments » Financial Management » Inventory

Departments
4 Financial Management
General Ledger
Cash Management
Cost Accounting
Cash Flow
Receivables
Payables
Fixed Assets
T
[ Periodic Activities

Agencies & Receivables
Purchase

Denation

VY YWV

Warehouse
Human Resources
Roadnet

Appian

VW

[ Administration
Matriks Doc

2. Update the fields as necessary.

Leased Warehouse

Inventory

Reports

Inventory to G/L Reconcile

Inventory Valuaticn

Inventory Valuation - WIP

Itern Comment List

Inventory Labels

Invt. Waluation - Cost Spec.

Itern List

Cost Shares Breakdown

Itern Age Compaosition - Value

Itern Register

Item Register - Value

Physical Inventory List

Status

Itern Transaction Detail

Location List

Ower Stock

Tep _ Inventory Itermns

Physical Inventory Count

Phys. Inventony Count-WVariance
Kitting Component Ferm Ad).
Shipment Report

Inventory VYalue - Donated/USDA

Inventory Costs - Purchased
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Edit - Leased Storage Statement

- ACTIONS
S
Clear
Filter
Options

Print Company Address:
Aged By:

Length of Aging Periods:

Agency
Show results:
X Where
XK And

XK And

< Add Filter

Limit totals to:
X Where
= Add Filter

Mo, = is
Parent Agency Mo. ¥ is

Print Statements ¥ i

Date Filter

Mone

HL5-A1
LEASED STORAGE

Select a value

s 08/01/14..08/31/14

o o]

| print.. - || Preview || Cancel |

Print Company Address: Place a checkmark in the field to print your Company Address on the

Statement.

Parent Agency No.: Enter the Parent Agency No. for Leased Storage

Date Filter: Posting Date range to report (both Agency Ledger & Leased Storage Ledger).

Leased Warehouse
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) Cermo Food Bark
eSoftware Professionals 100men Seat
Karess Gty , MOB41Z7

333-333-3333
WINN eSO OO
LEASING STATEVENT
Staterrent Cater §/31,/2014
Acoourt Muarrber X1S-A1
Pace 1
Lessee 1 for Lessed Storape
Arnourt Rervitted
RETURMN THIS PCRTION OF STATENVENT
VAITH YOUR PAYRENT.
Total Pallets
Tyvpe Doarrernt  Dabe Due MewPallets Onthe 15th Dboit Crecit Balarnme
732004 Baanae Bd Fnd 54500
Forward
Invosce 5083114 5312004 5/51/2014 500 92500 145000
m
Type Cate Moy of Pallets

Beg Ba.  7/3L/2014 43500
Recsipt &18/2014 S00.00
Pidap F25/2014 10000
EdBad 53,2004 850

Available Leased Storage Bins

1. To print a listing of available leased storage bins go to Warehouse - Inventory - Reports 2
Available Leased Storage Bins.
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Inventory, Reports and Analysis - Microsoft Dynamics NAY

e v

Financial Management
Agencies & Receivables
Purchase

Donaticn

I
I
I
I
i

Warehouse
Orders & Contacts
Planning & Execution
Goods Handling Order by Order
Goeds Handling Multiple Orders
4 Inventory
Reports
- GTIM
Human Resources
Roadnet
- Appian
I> Adrministraticn
Matriks Doc

ﬁ Home

ET Posted Documents

EI Departments

2. Place a checkmark in the Show All Leased Storage Bin if you want to show all bins regardless if they

Finance Company » Departments » Warehouse » Inventory » Reports and Analysis

Inventory, Reports and Analysis

Reports
Item Transaction Detail
Agency/Ttem Statistics Det/Sum
Doner/tern Rec. Statistics
Prod. Type/Ttem Rec Statistics
Receipts & Distribution Report
UMC Storage Requirement Check
Let Tracking
Lot Expiration
Shipping Pallet Tag
Pallet Tag Gxd w/ Barcode
Pallet Tag 11x8.5 w/c Barcode
Bin Contents w/ Pallets
Blue Receipt Activity Report
Whse, Entries
Item Quantities by Loc/Bin
Item Details by Reason Code
Items On Hand by Location
Items On Hand By Date
Bin Contents by Location
Inventory Analysis
Agency Food Rating Analysis
P. Agency Food Rating Analysis
Item Food Rating Analysis

< Available Leased Storage Bins_—
Shipment Report
Inventory Value - Donated/USDA
Inventory Costs - Purchased
Shipment Report
Shipping Tag (6 x 4)
Shipping Tag (11 x 8.5)
Shipping Tag Posted (6 x 4)
Shipping Tag Posted (11 x8.5)
Shipping Tag 2 Posted (11x8.5)

are empty. Leave this field blank if you only want to show empty bins.

Leased Warehouse
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Edit - Available Leased Storage Bins

Bl ~cons
T

Clear
Filter
Option A~ "
Show All Leased Storage Bins:
Bin A
Show results: |
¥ Where Location Code is L5-DRY 1
4 Add Filter
Limit totals to:
¥ Where Enter a value.
+ Add Filter i
Print.. =~ l [ Preview ] ’ Cancel
Available Leased Storage Bins
|4 1 of 1 b M & 3 o & 0% - Find | Next
Leased Storage Bins S/18/2014 12:53 PM
Finance Company Page 1
KJK
Last Entry Mo. of
Branch Code Location Code Code Date Pallets
LS-DRY D1 1272002012 a5
L5-DRY g 12/5/2012 400
L5-DRY o3 Bi25/2014 400
No. of Bins 3

Related Topics:

1. Agency Overview
2. Bin Overview
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