MEMBER BUSINESS
SOLUTIONS

> T
<m
mim
00 ..
NOZ
> G

Inventory Analysis Report

Owner of this document is: Scott Wiacek — swiacek@feedingamerica.org

Purpose of this document

The purpose of this document is to examine the setup and capabilities of Inventory Analysis Reports in
Ceres.

Copyright © Feeding America 2014, All Rights Reserved.

This document may be printed and reproduced only by Feeding America and member organizations.
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Purpose

The purpose of this document is to examine the setup and capabilities of Inventory Analysis Report in
Ceres. The Analysis report can be used to display inventory, sales and purchase statistics. Analysis
reports can be used, for example, for reports on key figures. You use the Column Template Name table
to define what columns should be included in the report. For example, you can design a column
template to compare sales for the same period this year and last year. Note that a printed version of an
analysis report can display a maximum of 5 columns. If there are more than five columns in an analysis
report, only the first five will be printed. The preview will show you exactly how the lines and columns
will appear in the printed version. The process of creating an analysis report involves setting up a line
template, a column template and an analysis report combining a line and column template together.
There is one other component to the report analysis called analysis types which define the metrics to be
measured. Ceres comes with default metrics; however, the reporting system is flexible to define new
metrics. Defining new metrics requires a detailed understanding of the underlying database and is
beyond the scope of this document.

Analysis Types

To access Analysis Type go to Departments = Financial Management = Inventory = Administration =2
Analysis & Reporting = Setup = Analysis Types.

Inventory - Microsoft Dynamics MAY

o - Finance Company » Departments » Financial Management » Inventory »
Depart ts
A Inventory

4 Financial Management
FIy=idl INYENLUTY WUurnL

Phys. Inventery Count-Variance
Leased Storage Statement

General Ledger

Cash Management

Cost Accounting Kitting Component Item Adj.
Cash Flow Shipment Report
- Inventory Value - Donated/USDA
Receivables
Inventory Costs - Purchased
Payables
Sl s Administration

Analysis & Reporting

I+ Periodic Activities

I Agencies & Receivables Setup_

b Purchase Invt. Analysis Line Templates

I Donation Invt, Analysis Column Templates
I Warehouse Analysis View Card Inventary

This will display a form containing the defined metrics for the system. These Analysis Types are normally
setup when your system is implemented. If the Page is blank or the entries are deleted, it is possible to
clicking Home - Reset Default Analysis Types. If additional types have been created they will not be
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removed when recreating defaults. However, if you have modified an existing default type, it will be

reset back to its default settings.

Edit - Analysis Types

Bl o

R
MNew \-’Li;\:cv

ACTIONS

X

Delete

Analysis Types -

Code

COGS
CONSUMP
CONSUMPQ...
DIRCOST
DIRCOSTCAP
INDCOSTPCT
INDIRCOST
INVENTORY
INVT-QTY
N-ADJTM
N-ADJTMQTY
NOMN-INVTBL
OuTPUT
OUTPUT-QTY
P-ADITM
P-ADITMQTY
PURCHASES

Mame

COGS

Consumption
Consumption Quantity
Direct Cost

Direct Cost - Capacity
Indirect Cost %
Indirect Cost

Inventory

Inventery Quantity
Negative Adjustment
Neg. Adjmt. Quantity
Non-Inventaoriable Cost
Output

Output Quantity
Postive Adjustment
Pos. Adjmt. Quantity

Purchases

Chart

Value Type

Cost Amount
Cost Amount
Quantity
Cost Amount
Cost Amount
Indirect Cost
Cost Amount
Cost Amount
Quantity
Cost Amount

Quantity

Naon-Invntbl...

Cost Amount
Quantity
Cost Amount
Quantity
Cost Amount

Type to filter (F3)

Itemn Ledger Entry Type Filter

Sale
Consumption
Consumption

<=>Salefien"’

<> balelie»"’
"

't
Negative Adjmt.
Negative Adjmt.
ax'!

Output
Output
Positive Adjmt.
Positive Adjmt.

Purchase

)

Show as Notes  Links

=0 E=R =
L?)
I |
< T i
Refresh Clear  Find
Filter
Code | 2| v

No filters applied

Value Entry Type Filter

| »

<>Revaluation

m

Direct Cost
Direct Cost

Indirect Cost

<=>Variance

Note: Ext. Gross Weight was added to the list of available Value Types to be measured allowing food
banks to run analysis reports based on pounds. To use this feature, new analysis types need to be added
to the default analysis types. Notice here we have added 3 new codes for use in our reports. These
analysis types are not created by default and must be manually added to the list if you wish to analyze
pounds in your reports.
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New - Analysis Types
o

- HOME ACTIONS
0 EmZX 9 g T i

New View Delete Reset Default Show as Clear  Find
List Analysis Types Chart Filter
Type to filter (F3) Code il A

Analysis Types -
Filter: Ext. Gress Weight

Code Name Value Type Item Ledger Entry Type Filter Value Entry Type Filter
PURCH-WGHT Purchase Weight Ext. Gross Weight Purchase

SALES-WGHT Sales Weight Ext. Gross Weight Sale

WEIGHT Weight Ext. Gross Weight

If you need to add these Analysis Types to your database, click on Home - New to create a blank line
and enter the fields as shown above.

Mew - Analysis Types EI@
HOME = ACTIONS (7]

B7X 9 i) T i

View Delste Reset Default Show as Clear  Find
List Analysis Types Chart Filter

Once you have added the first one, repeat the process by clicking new to add the subsequent lines.

Note: If you wish to add any additional types of metrics other than the 3 weight metrics shown in this
document you will need to contact your support organization for help.
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Analysis View Card Inventory

To access Analysis View Card Inventory go to Departments = Financial Management = Inventory 2

Administration 2 Analysis & Reporting = Setup = Analysis View Card Inventory.

o

i
b Inventory - Microsoft Dynamics NAY
QO

Departments
4 Financial Management
General Ledger
Cash Management

Cost Accounting

Finance Company » Departments » Financial Management » Inventory »

Inventory

FIy=idl INYENLUTY WUurnL

Phys. Inventery Count-Variance
Leased Storage Statement
Kitting Cemponent Itern Adj.

Cash Flow Shipment Report
- Inventory Value - Donated/USDA
Receivables
Inventory Costs - Purchased
Payables
Sielhmes Administration
Inventory

I+ Periodic Activities Analysis & Reporting

I Agencies & Receivables ;

v Purchase Tnvt. Analysis Line Templates

b Danation Inyt, Anabysic Colump Templates
I Warehouse Analysis View Card Inventar

This will open the Analysis View List as shown here. You may define as many views as you wish. On any
view you can specify up to 3 dimensions to be analyzed within the view and whether or not to include
budgets for comparison purposes.

View - Analysis View List Inventory - Inventory EI@
- HOME ACTIONS NAVIGATE o
ﬂ # Edit # Edit Analysis View £ Refresh
[ View 3 Update I, Show as Chart Notes ¥ Clear Filter
Mew ) .
X Delete @Lmks &% Find
Analysis View List Inventory ~ Typetofilter (F3) | Code Ml B
Mo filters applied
Code Mame Include Last Date Dimension Dimension  Dimension
Budg... Updated 1 Code 2 Code 3 Code
'BYGLB | Items by GL Branch [ 813/2014 GLBRANCH DEPARTM..
DEFAULT Default analysis view = 8/13/2014 DEPARTM...

You may edit any existing view by clicking Home = Edit. To create a new view, click Home = New. Edit
any existing view or creating a new view will launch the Analysis View Card shown here.
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Edit - Invt. Analysis View Card - Inventory - BY GLE - tems by GL Branch = ===

- HOME ACTIONS NAVIGATE Q
@ o | D F | Y = Goto
] Mew s Lo i X 4 Previous
View Update MNotes  Links Refresh Clear
> Delete Filter P Next

Inventory - BY GLB - Items by GL Branch

General L
Code: BY GLB Starting Date: 7/1/72014 -
Mame: Items by GL Branch Last Date Updated: 8/1372014
Ttem Filter: - Last Entry No.: 13413
Location Filter: - Last Budget Entry ... 0
Date Compressi..  Day - Update on Posting: 1

Blocked: [

Dimensions &

Dirnension1 Co..  GL BRANCH - Dirnension 3 Code: -

Dimension 2 Co..  DEPARTMEMNT -

There are several fields on then view card that control the information available in the view. The
following section describes these fields and how they are used:

General FastTab -

General A
Code: BY GLB Starting Date: 1/1/2014 -
Mame: Items by GL Branch Last Date Updated: 8/13/2014
Item Filter: - Last Entry No.: 15413
Lecation Filter: - Last Budget Entry M... 0
Date Compressio.. Day - Update on Posting:

Blocked: =

Code - This field contains a code for the analysis view. The code can reflect the purpose of the
analysis view or who will use it.

Name — Use this field to describe the analysis view.
Item Filter — This field contains a filter to specify the items that will be included in an analysis

view. By setting filters, you also specify that only entries posted to the filter items will be
included when an analysis view is updated. You must use the standard filter expressions.
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Location Filter — This field contains a location filter to specify that only entries posted to a
particular location are to be included in an analysis view. You must use the standard filter
expressions.

Date Compression — This field contains the period that the program will combine entries for in
order to create a single entry for that time period. By using date compression, you specify the
level of detail for an analysis view. For example, if you want to analyze item information for an
analysis view on a monthly basis, you can use date compression to sum all entries in a given
month and create one single entry for the entire month. This parameter should be set to the
smallest size you wish to analyze on a normal basis; otherwise you will use database space
unnecessarily. Remember, if you only need to only look at the analysis on a weekly basis, this
should be set to week, because you can always change it to “Day” if needed and update
manually to isolate a one-time potential problem and set the view back after determining the
cause of the problem.

Starting Date — This field contains the date from which item ledger entries will be included in an
analysis view. All entries posted on or after this date will be compressed to the level you select
in the Date Compression field and included in the analysis view. The program will compress all
item ledger entries posted prior to the date in this field into one entry and give them the date
immediately before the starting date. This function can be used for database management to
keep views from growing very large with very old data.

Last Date Updated — This field is maintained by the system and indicates the day the analysis
view was last updated.

Last Entry No. — This field contains the number of the last item ledger entry you posted prior to
updating the analysis view. If you have posted item ledger entries since you last updated the
analysis view, the analysis view will not include these entries.

Last Budget Entry No. — This field contains the number of the last item budget entry you
entered prior to updating the analysis view. If you have entered additional item budget entries
since you last updated the analysis view, the analysis view will not be up-to-date.

Update On Posting — This field contains a check mark to indicate that the program automatically
updates the analysis view every time you post an item ledger entry, for example from an agency
invoice. The program will only update the analysis view with item ledger entries. To update with
item budget entries, you must click Update in the Analysis View Card window or use the Update
Analysis View batch job. If you have “Update On Posting” turned on for many views, you will
experience a performance when posting daily transactions. To determine the best method of
updating analysis views you need to determine how often and when the views are used. In
general, if you only work with analysis views a few times a month and generally at month end, it
would be best to update the views manually with the batch job. If users are using the views daily
then it would be best to have the update on posting option turned on. You may determine this
on each individual view. Be sure to check the last updated date to determine if manual updating
is required before accessing the view.

Blocked — This field contains a check mark to indicate that the analysis view is blocked so that it
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cannot be updated. Neither the Update on Posting function nor the Update Analysis View batch
job can be used to update an analysis view while it is blocked.

Dimensions FastTab —

Dimensions ~

Dimension 1 Co... GL BRAMCH - Dimension 3 Code: -
Dimension 2 Co... DEPARTMENT -

Dimension 1, 2 & 3 Code — This field contains one of the three dimensions that you can include
in an analysis view. The dimension allows you to filter entries in the Analysis by Dimensions
window, which will allow you to investigate and monitor relationships between entries and the
dimension information attached to them. The order in which the three analysis view dimensions

are entered does not affect their characteristics or the way they are used.

Inventory Analysis Line Templates

To access the Invt. Analysis Line Templates go to Departments = Financial Management = Inventory -

Analysis & Reporting = Setup = Invt. Analysis Line Templates.

"

1
B Inventory - Microsoft Dynamics MAY

o - Finance Company » Departments » Financial Management » Inventory »
Depart ts
A Inventory

4 Financial Management
FIy=idl INYENLUTY WUurnL

Phys. Inventery Count-Variance
Leased Storage Statement

General Ledger

Cash Management

Cost Accounting Kitting Component Item Adj.
Cash Flow Shipment Report

- Inventory Value - Donated/USDA
Receivables

Inventory Costs - Purchased

Payables
Sl s Administration
Inventory

Analysis & Reporting

I+ Periodic Activities

I Agencies & Receivables

I Purchase .AnalysisLineTem
I ATEtysE CotarT

I- Donation : ota
I Warehouse Analysis View Card Inventary

The Line Template form will open and display any defined line templates. You may add as many

additional line templates as necessary keeping in mind that line templates and column templates are re-

useable. This means that you can create many different analysis reports by making different
combinations of line and column templates.
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Edit - Analysis Line Templates - Inventory = @

Bl -ov:  actons (7]
\j £ View List I:l o

: T
MNew X Delete Lines @ #

Analysis Line Templates ~

Type to filter (F3) MName |2 Vv
MName Description Item Analysis 1
View Code
DEFAULT Defalut Lines | -

Click on the Home = New to create a new line template. Below is a description of the fields:

Edit - Analysis Line Templates - Inventory [ o [ &=
Bl om:  actons 7]
ﬂ B View List |:| o
¥
New Lines
X Delete [} i
Ay 31> LINE TEmpidies - "
Type to filter (F3) Name TRV
MName Description Item Analysis
View Code

m

DEFAULT Defalut Lines

Name - This field contains the name of the analysis line template. The name must be unique —
you cannot have the same name twice in one table.

Description - This field contains a description of the analysis line template. The description
makes it easier to identify the purpose of a specific analysis line template when you have several

of them.

Item Analysis View Code — This field contains the name of the analysis view that the analysis
report is based on. If this field is blank, the analysis report will be based on item ledger entries

and item value entries.

Click on Actions = Lines to open the Inventory Analysis Lines Page where you can define the items to be
analyzed on the report. Below is an example of the Inventory Analysis Lines Page and a description of

the fields contained on the page.
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Edit - Inventory Analysis Lines o |5

Bl o

Delete = Refresh  Find

Row Ref.

10018
10018
10026
10040
10046
10183
10200
10256

ACTIONS Q
]
MName:  DEFAULT -
Mo, Description Type Range Department Project Code  Dimension3  New  Show Bold  Italic  Underline  Show e
Code Totaling  Totaling Totaling Page Opposite
Sign
Ttem Ttem 10018 Yes
Chocolate Sryup Trem 10018 Yes
Tea Ttem 10026 Yes
Napkins, Napkins, Napkins, Na... Item 10040 Yes
Health and Beauty Ttem 10046 Yes
Sauce Item 10183 Yes
Conditioner Ttem 10200 Yes
Snacks Ttem 10256 - Yes -
0K

Row Ref. No. - This field contains a row reference number for the analysis line. The row
reference numbers are optional and are only used to create formulas. They have no relation to
other number series in the program. If you use the same row reference number on more than
one line, the rows will be treated as a group. For example, if you include the row reference
number in a formula in the Totaling field, it will represent the sum of all the lines that have that
row reference number. If you use Insert Items, this field is automatically copied from the No.
field in the item list.

Description — Enter a description of the line. If you use Insert Items, this field is automatically
copied from the Description field in the item list. If you are grouping several items together or
creating a total you can enter a description of the group or total.

Type — This field contains the type that you want the program to total. You can select one of the
following options: item, item group, or formula. The program uses the contents of this field
combined with the Range field to calculate the total for the analysis line.

Range — This field contains the number or formula of the type that you want the program to use
to calculate the total for on this line. If you use Insert Items, this field is automatically copied
from the No. field in the item list.

Dimension 1, 2 & 3 Totaling - This field shows the dimension value amounts that are totaled on
this line. If the type on the line is Formula, this field must be blank. Also, if you do not want the
amounts on the line to be filtered by dimensions, this field must be blank. If the Item Analysis
View Name field in the Analysis Line Template window is blank, this field can contain dimension
values for Global Dimension 1. When you use a dimension value code interval, all amounts for
the dimension values within the range you define (for example, 1900..2100 inclusive) will be
totaled.

New Page — A check in this field indicates that you wish a page break after this line prints.

Show — Enter “Yes” in this field to indicate that you wish this field to print on the report.
Entering “No” will suppress this line from the report but it can still be used in calculations and
formulas.

Bold — A check in this field indicates that this line should be shown in Bold print on the report.
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Italic — A check in this field indicates that this line should be shown in /talic print on the report.

Underline — A check in this field indicates that this line should be shown Underlined on the
report.

Show Opposite Sign - This field contains a check mark if you want sales or negative adjustments
to be shown in reports as positive amounts and purchases or positive adjustments to be shown
as negative amounts (that is, with a minus sign).

Indentation — This field will represent the number of characters to indent the description of this
line on the report.

Functions from the Inventory Analysis Lines Page

There are various functions you can use to modify the inventory analysis lines to insert items, insert item
groups, renumber lines and delete line. These can all be accessed from Actions

Edit - Inventory Analysis Lines

- HOME ACTIONS
o (5
Insert Insertltem Renumber
Items.. Groups. Lines

Deleting a line: To delete a line in the template, select the line in the Inventory Analysis Lines form that
you wish to delete by clicking anywhere on the line.

MName:  DEFAULT -
Row Ref. Mo.  Description Type Range Department Project Code  Dimension3  New  Show Bold  Talic  Underline  Show
Code Totaling  Totaling Totaling Page Opposite
Sign
10018 Item Ttem 10018 [T Yes = = = =
10018 Chocolate Sryup Ttem 10018 [ Yes ] ] ] =
10026 Tea Ttem 10026 O Yes = = O B
Napkins, Napkins, Napkins, Na...  ltem 10040 ] Yes i} i} B ]
10046 Health and Beauty Ttem 10046 [ Yes ] ] 1] =

Next click Home = Delete.

Edit - Inventory Analysis Lines
s HOME ACTIONS

X ik

Delete Refresh  Find

Ceres will prompt you to confirm the deletion action, choose “Yes” to delete the line or No to cancel the
deletion action.
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Microsoft Dynamics NAV =]

0 Delete Inventory Analysis Lines?

(e J[ ]

Insert an Item or Several Items: Choose Actions = Insert Items.

Edit - Inventory Analysis Lines

HOME ACTIONS

B <

Next the item list will open and you choose one or more items to add to the list. Use standard windows
conventions to choose from the list. Left click on any one item you wish. To choose a range of items,
left-click on the 1% item from the list and use shift-left-click to choose the last item in the list. To choose
multiple items that are not listed together, you can use CTRL-left-click to choose individual items from
the list. Once you have made your selections, click OK in the bottom right of the item list to bring the

items onto the item analysis lines.

Ttem List
- HOME ACTIONS NAVIGATE REPCRT

\j ‘ / @)\ x B :}/‘ [ Statistics 1] Fees List

. - ) [i] Inventory Availability
New Edit  View Delete Item  Adjust Cost - Inventory N
Journal Item Entries &4 WValuation El Inventory Cost and Price List

Item List - Type to filter (F3)

Show results:
X Where Blocked = is Mo

¥ And Dormant = is No
+ Add Filter
MNo. Drescription Description 2 Pack Size Per...
Web
Ord...
10018 Chocolate Sryup MNestle Quick 12/220z
10026 Tea Assorted Herbal 24/30z
10040 Napkins, Napkins, Mapkins, Nap... Decorated Party 24 /6 packs of 16
10046 Health and Beauty Orajel Rinse 24 /16 oz packs
10183 Sauce Marinara 6/61b10 oz cans
10200 Conditioner Released-Feeding America 4 /254 oz bottles
10256 Snacks Combo's 18 /12 ct cartons
10300 Cake Mix Assorted Cake Mixes 12/18.25 oz boxes
10339 Diapers Size 4 104 ct
10340 Diapers Size 4 128 ct
10371 Brown Sugar Light Brown Sugar 12/2 Ib bags
Vanilla 100 /1.5 oz cups

Notice that the selected items now appear in the Inventory Analysis Lines.
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3

Show as
Chart

Base Unit of
Measure

CASE
CASE
CASE
CASE
CASE
CASE
CASE
CASE
CASE
CASE
CASE
TUB

Description

& ©

Motes  Links Refresh 1

| 3| A
Quantity on Unit Co =
Hand
3471 0,01 i
421 0203
1,188 9.089
107 0l
260 Q)
468 0
329 0l
178 (i}
203 4,926
203 5.011
10 0l
3 0l
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Edit - Inventory Analysis Lines =R (ESR ==

HOME | ACTIONS (2]

5 B

Insert Insertltem Renumber

Items.. Groups.. Lines

Name:  DEFAULT -
Row Ref. No.  Description Type Range Department Project Code  Dimension3  Mew  Show Bold  Italic  Underline  Show e

CodeTotaling Totaling Totaling Page Opposite
Sign

10018 Chocolate Sryup Ttem 10018 | - [ Yes (= 1 =] (= =
10040 Napkins, Napkins, Napkins, Na... Item 10040 [ Yes B /| =] B
10256 Snacks Ttem 10256 [ Yes |} ] [} |}
10300 Cake Mix Ttem 10300 F]  Yes B F B B
10371 Brown Sugar Ttem 103711 [ Yes |} (] [} )
10378 Frosting Ttem 10378 [ Yes = [ =] =

Note: Item groups are only available if you have setup a dimension for item groups and entered that
dimension on the Dimension FastTab of the Inventory Setup Page. Each Item Card should be assigned
to the proper Item Group Dimension value that it pertains to. If this is not setup you will receive an
error message when trying to insert item groups.

Edit - Inventary Setup EI@
- HOME 9
Y = Gota
@ ITC'[\}]D X 4 Previous

View Motes  Links Refresh Clear
Filter P Mext

Inventory Setup

General v
Location v
Dimensions A
Item Group Dimension Code: 1TEMGRF'>
Numbering v
Kitting v
ADCS v
Posting v

Inserting Item Groups — Item groups can be useful for inventory analysis purposes to analyze groups of
items instead of individual items. There are many reasons to analyze by group including items that are
sporadic. In this way you can group them together into a meaningful group to analyze trends over time.
As an example you may receive many different types of cereals over time and utilizing item groups will
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allow for the analysis of all the different cereals on one line so that performance of cereals can be
viewed without the need to total up many items. To insert an item group, clock Actions = Insert ltems
Groups... from the Inventory Analysis Lines Page.

Edit - Inventory Analysis Lines

Bl ov:  actons
s

Next the dimension value list will open and you choose one or more groups to add to the list. Use
standard windows conventions to choose from the list. Left click on any one group you wish. To choose
a range of groups, left-click on the 1% group from the list and use shift-left-click to choose the last group
in the list. To choose multiple groups that are not listed together, you can use CTRL-left-click to choose
individual groups from the list. Once you have made your selections, click OK in the bottom right of the
dimension list to bring the groups onto the item analysis lines.

Dimension Value List - Shortcut Dimension 0 = @
Bl o @

m £ Refresh
Motes E. Clear Filter
Show as . .
Chart [ Links #% Find

Dimension Value List -
Type to filter (F3) Code = | 3| w

Code Mame

: Bakery
Cereal

Dairy

Meat
PRODUCE Produce

| oK || Cancel |

Notice that the group selected now appears in the Inventory Analysis Lines.
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Edit - Inventory Analysis Lines =R AR 5
Bl o | acions Q
-~ e ~
B B <

Insert Insertltem Renumber
Items.. Groups..  Lines

Name:  DEFAULT -

Row Ref. Mo.  Description Type Range Department Project Code  Dimension3 New  Show Bold  Italic  Underline  Show |«
Code Totaling  Totaling Totaling Page Opposite
Sign
EREAL] Cereal Item Group ~ CEREAL [ Yes =] (= = (= =
10018 hocolate Sryup Ttem 10018 F]  Yes B B F B
10040 Napkins, Napkins, Napkins, Na...  Itern 10040 [C] Yes = = [} =
10256 Snacks Item 10256 [ Yes ] = (] ]

Renumber Lines — First you must highlight the lines you wish to renumber. You can do this by using
standard window conventions to choose multiple lines from a list. Next, click Actions 2 Renumber

Lines.

Edit - Inventory Analysis Lines

- HOME ACTIOU
= [ ~
B B [
Insert Insert ltem| Renumber

4 Items.. Groups.

A

Next a renumbering box will appear and you must fill in the starting row number and then press OK to
continue with the renumbering. Here we have entered 100 as the new starting row reference for the

lines selected.

Edit - Renumber Analysis Li... | — [ & |[s3]
B cons 7]

Options A

Start Row Ref. Mo [1]

| ok || Cancel |

After pressing OK, if the renumbering is successful you will see the newly renumbered Inventory Analysis
Lines.
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Inventory Analysis Column Templates

To access Invt. Analysis Column Templates go to Departments = Financial Management = Inventory 2>

Analysis & Reporting = Setup = Invt. Analysis Column Templates.

o

Departments

4 Financial Management
General Ledger
Cash Management
Cost Accounting
Cash Flow
Receivables
Payables
Fixed Assets
Inventory

I Periodic Activities

Agencies & Receivables

Purchase

Donaticn

v v v

Warehouse

Inventory - Microsoft Dynamics NAY

° hd Finance Company » Departrents »  Financial Management » Inventory »

Inventory

FIY=ILal INYENLUTY S UurnL

Phys. Inventory Count-Variance
Leased Storage Statement
Kitting Component Itern Adj.
Shipment Report

Inventory Value - Donated/USDA
Inventory Costs - Purchased

Administration

Analysis & Reporting

ovt. Analysis Column Template

-
Analysis View Card Inventory

The Column Template Page will open and display any defined column templates. You may add as many
additional column templates as necessary keeping in mind that line templates and column templates are
re-useable. This means that you can create many different analysis reports by making different
combinations of line and column templates.

Edit - Analysis Column Templates - Inventory | = @

Bl o actons

C] = ]

Analysis Column Templates -
Type to filter (F3)

MName Description

DEFAULT Default Columns

151

il

Mame

o

= 4 0

m
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Click Functions = New to create a new Column Template.

Edit - Analysis Column Templates - Inventory

- HOME = ACTIONS
\j £ View List I:l

N Col
W x Delete olumns I:;l

Analysis Column Templates -
Type to filter (F3) MName

MName Description

DEFAULT Default Columns

=[O =)
(2

=10

m

Name - This field contains the name of the analysis column template. The name must be unique

—you cannot have the same name twice in one table.

Description - This field contains a description of the analysis column template. The description
makes it easier to identify the purpose of a specific analysis column template when you have

several of them.

Then click Home = Columns to open the Inventory Analysis Columns Page where you can define the

columns to appear on the report.

Edit - Analysis Column Templates - Inventory

Bl o actons

ﬂ £ View List
TS

MNew
X Delete

=[O =)
(2

o
= 4 0

Below is an example of the Inventory Analysis Columns Page and a description of the fields.
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Edit - Analysis Columns - Inventory o | -E- ][]

- HOME @

Delete  Refresh Find
Name:  DEFAULT -

Column Column Header Invoiced Column Ledger Entry  Formula Show Analysis Value Type Show Rounding Comparison  Comparison

No. Type Type Opposite  Type Code Factor Date Formula  Period

Sign Formula

1 Sales Qty Net Change  Item Entries i SALES-QTY Quantity Always Neone

2 Saes Weight Net Change  Ttem Entries V! SALES-WGHT  Ext. Gross Weight Always None

3 Sales Amount MNet Change  Item Entries v SALES-AMT  Sales Amount Always None

0K

Column No. - This field contains a number for the analysis column. The column numbers are
optional and are only used to create formula. They have no relation to other number series in
the program. You can use the same column number on more than one line. The columns will
then be treated as a group. For example, if you include the column number in a formula, it will
represent the sum of all the lines that share the column number.

Column Header — This field contains a header for the column as you want it to appear on
printed reports. The program will print the header on reports that include this column.

Invoiced — This field contains a check mark, if you want the analysis report to be based on
invoiced amounts. If you leave this field blank, the analysis report will be based on expected
amounts.

Column Type — This field contains the column type for the analysis column. The type
determines how the amounts in the column are calculated.

Ledger Entry Type - This field contains the type of ledger entries that will be included in the
amounts in the analysis column.

The options are:

e Item Entries -The program calculates the total from item ledger entries or item value
entries.
e |tem Budget Entries - The program calculates the total from item budget entries.

Formula — This field contains a formula. The result of the formula will appear in the column
when the analysis report is printed. The formula in this field can include other columns
(referenced by their column number) so that the program can perform calculations on other
columns.

You can use the following symbols:

+ (addition)

- (subtraction)

* (multiplication)
/ (division)

A (exponentiation)
() (parentheses)
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Show Opposite Sign — This field contains a check mark if you want purchases or positive
adjustments to be shown in reports as negative amounts (that is, with a minus sign) and sales or
negative adjustments to be shown as positive amounts.

Comparison Date Formula — This field contains a date formula that specifies which dates should
be used to calculate the amount in this column. The program uses this formula to calculate the
amount from the comparison period in relation to the period represented by the date filter on
the report request.

For example:

-1y
means same period 1 year earlier

Analysis Type Code — This field specifies the analysis type that you want the program to apply to
the column. When you select an analysis type for a column, the program automatically fills in
the Item Ledger Entry Type Filter, Value Entry Type Filter and the Value Type fields

Value Type — This field contains the value type that the program uses to calculate the column
from.

The options are:

e Blank

e Quantity

e Sales Amount

e (Cost Amount

e Non-Inventoriable Amount
e  Unit Price

e Standard Cost

e Indirect Cost

e Unit Cost

e  Ext. Gross Weight

If you have selected one of the program’s default analysis types in the Analysis Type field, the
program will fill in this field automatically

Show - This field indicates when you want the amounts in the column to be shown in reports
and in the Analysis Report window. A maximum of five columns in an analysis column template
can be shown on printed reports. The options are:

e Always - All amounts in the column will always be shown.

e Never - The column will never appear on reports. The column is used only for
calculation purposes.

e When Positive - Only positive amounts will be shown in the column. (That is, amounts
that are positive before Show Opposite Sign is applied.)

o When Negative - Only negative amounts will be shown in the column. (That is, amounts
that are negative before Show Opposite Sign is applied.)
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Rounding Factor — This field contains a rounding factor for the amounts in the column.

Amounts on reports will be rounded. For example, if you select 1000, then all amounts will be
shown in thousands. Amounts in the Analysis Report window will not be rounded unless you
select a rounding factor on the Options FastTab in the Analysis Report window.

Value Entry Type Filter - This field contains the filter that the program applies to the item value
entry type that you want this column to be calculated from.

You can, for example, enter the filter ‘<>Transfers’ to specify, that ltem Transfers should not be
included in the calculation in this column. If you enter the filter ‘=Sales’, only Item Value Entries
that are derived from a sale will be included in your analysis report.

If you have selected one of the program’s default analysis types in the Analysis Type field, the
program will fill in this field automatically.

To insert a new column: Place the cursor on the line where you wish to insert the new line. Right-Click
to bring up the Lines menu and choose New Line.

5]

G e

Copy Cell
Copy Previous F&
Filter to This Value  Alt+F3

Ctrl+F

Copy Rows  Ctrl+5Shift+C
Paste Rows  Ctrl+Shift+V

< | DeleteLine Ctrl+Del
Choose Header Height 3

To delete an existing column: Place the cursor on the line you wish to delete and right-click to bring up
the Lines menu and choose Delete Line.

B

(S

Copy Cell
Copy Previous Fa&
Filter to This Value  Alt+F3

Copy Rows  Ctrl+5hift+C
‘| PasteRows  Ctrl+Shift+V

Choose Columns...
[ MewlLine Ctrl+Ins
Delete Line Ctrl+Del

Choose Header Height 3

Ctrl+F
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The program will prompt you to confirm the deletion. Choose Yes to confirm and delete the record or
choose No to cancel the deletion.

Microsoft Dynamics NAY @

0 Do you want to delete the selected line or lines?

Inventory Analysis Reports

Inventory analysis reports are the result of combining an inventory analysis line template with and
inventory analysis column template to create the desired report. In addition to the columns and lines
you may supply filters on date ranges, dimensions, etc. The reports may be viewed on the screen on a
matrix form, printed, or exported to Excel.

To access Inventory Analysis Reports, go to Departments = Financial Management = Inventory 2>
Analysis & Reporting = Inventory Analysis Reports.

Inventory - Microsoft Dynamics NAV

° b Finance Company » Departrents »  Financial Management » Inventory »
Departments
Fparmen Inventory

4 Financial Management

General Ledger

Cash Management Costing ,

i ) Post Inventory Cost to G/L
Cost Accounting Post Invt. Cost to G/L - Test
Ca;h_FIDW Analysis & Reporting
Receivables
Payables Inventory Analysis by Dimensions
Fixed As Inventory - G/L Reconciliation

Itern Dimensicons - Detail
Itern Dimensicns - Total

I Periodic Activities

Ceres will open a list of all define reports in the system. Here is a sample listing and a description of the
fields on the page.
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Edit - Analysis Report Inventory

- HOME ACTIONS
ﬂ B View List /~ =
o %
Mew X Delete Ed|}t3\§|;\g!_{5|5 R #
Analysis Report Inventory -
Type to filter (F3) Mame |2
MName Description Analysis Line  Analysis
Template Colurmnn
Mame Templat...
SALES Sales Qty, Lbs, Amt DEFAULT DEFAULT

W

-

m

Name - This field contains the name of the analysis report. The name must be unique — you
cannot have the same name twice in one table.

Description — This field contains a description of the analysis report. The description makes it
easier to identify the purpose of a specific analysis report when you have several of them.

Analysis Line Template Name — This field contains the analysis line template name for this
analysis report. The program uses the lines defined in this template when you view the analysis

report in the Analysis Report window.

Analysis Column Template Code — This field contains the column template name for this
analysis report. The program uses the columns defined in this template when you view the

analysis report in the Analysis Report window.

Click on Home = Edit Analysis Reports to view the report information.

View - Analysis Report Inventory

Bl o
\j % Edit List

Mew
X Delete

ACTIONS

Edit Analysis
Report

a7

Inventory Analysis Report
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The Inventory Analysis Report Page will be displayed. Below is a sample and a description of each of the

fields on the Page.

Edit - Inventory Analysis Report - SALES Sales Qty, Lbs, Amt

Bl v

ACTIONS MNAVIGATE

Ie | » A ) Sl
q q X 4 Previous
View Show Mext Previous Refresh Clear

Matrix  Set Set Filter P Mext

SALES Sales Qty, Lbs, Amt

General

Filters

Options

Matrix Options

General Fast Tab —

o)) |
)

DEFAULT -

General
Analysis Report Mame:  SALES - Analysis Colurmn Template:
Analysis Line Template:  DEFAULT

Inventory Analysis Report

Analysis Report Name - Select the name of the analysis report to be shown in the window. To
see the existing analysis report names, click the AssistButton to the right of the field. When you
have selected an analysis report name, the program will fill in the Analysis Line Template field
and the Analysis Column Template fields.

Note: After you have chosen a report name, you can change line and column templates
independently and then later select the report name again to restore the original combination.

Analysis Line Template - If you have filled in the Analysis Report Name field, this field will be
filled in automatically, but you can change it. Select the analysis line template to be shown in
the window. To see the existing analysis line templates, click the AssistButton to the right of the
field.

Analysis Column Template - If you have filled in the Analysis Report Name field, this field will be
filled in automatically, but you can change it. Select the analysis column template to be shown in
the window. To see the existing analysis column templates, click the AssistButton to the right of
the field.

Page 24 of 30 Last Reviewed 2015-04-02



Filters Fast Tab —

Filters A

Source Type Filter: - Seource Mo. Filter: -

Source Type Filter — If you want to filter your Analysis Report by Item no., customer no. or
vendor no., you must choose the source type in this field. Available source types are Item,
Customer and Vendor. When you have chosen the source type, you must enter the filter in the
Source No. Filter field.

Source No. Filter - If you want to filter your Analysis Report by Item no., customer no. or vendor
no., you must enter the filter in this field. Depending on the source type filter you have chosen
in the Source Type Filter field, you can enter a filter for either Items, Customers or Vendors in
this field.

Note: Notice that the filters you specify in the Source Type Filter and Source No. Filter fields are
only applied to the values in the matrix form rather than the lines of the report. For example, if
you have customers as analysis lines, then you may want to select item as source type and a
specific item number or item range as a filter to only see the analysis figures for the customers
filtered on the selected item (item range). The source type and source no. filters will not work
properly if they are in conflict with the analysis lines you have chosen for your report. For
example, if you have set up an analysis report with customers on the lines and then enter a filter
for a specific customer, the program will still show all customers on the lines, but the values will
be calculated for the customer you specified in the filter.

Options Fast Tab —

Options A

Show Error: Mone -

Show Error - This field contains the selected option of which errors should be displayed in the
Matrix window in case of division by zero or period errors. The options are:

e None - The program will not display any errors.

e Division by Zero - If a formula in the account schedule results in division by zero, the
program will display *ERROR* in place of the amount.

e Period Error - If there is a difference in the length of the periods, the program displays Not
Available in place of the amount.

e Both - The program checks for both division by zero and period errors.

Matrix Options Fast Tab —

Matrix Options A

View by: [Vear - Column Set: 1.3

View By — This field determines the period of which to view the data by. The available choices are:
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e Day

o  Week
e Month
e Quarter
e Year

e Accounting Period

Column Set — This field controls which columns are shown in the matrix. It is not editable.

Display Report Information — To view the report information after you have made your filter selections
and option choices, click on Home = Below is an example

Below is an example of the generated report.

View - Inventory Analysis Matrix

Bl o
iy < T ik

Show as Refresh Clear Find
Chart Filter

Inventory Analysis Matrix -

Row Ref.

Description

hocelate Sryup

10040 Mapkins, Napkins, Mapkins, Mapkins, Napkins, Napki

10256 Snacks
10300 Cake Mix
10371 Brown Sugar

Filter: Inventory = DEFAULT

Sales Qty

190
152

Type to filter (F3) Fow Ref. Mo, = | =2 b
Limit totals: term = 01/01/14..12/31/14

Saes Weight Sales Amount

| »

576
768
96

m

192

You may expand the filter table and change the filter criteria if desired.

View - Inventory Analysis Matrix

Bl o
i < T ik

Show as Refresh Clear Find
Chart Filter

Inventory Analysis Matrix -

Show results:
2 Where Analysis Area v iz Inventory
> And Analysis Line Template Marme T s
= Add Filter
Limit totals to:
M Where ?gnllrreT e Eilter ' i Tterm
And Date Filter - s 01/01/13.12/31/14
= Add Filter
Row Ref. Description
Mo.

DEFAULT

Sales Oty

Type to filter (F3) Row Ref. Mo, ~ | =2 -~

m

Saes Weight Sales Amount
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To return to the Inventory Analysis Report Edit Page click on the Close button in the lower right corner
of the Page.

On the Inventory Analysis Report Page there are several options. Click on Navigate and then choose one
of the options.

e Set Up Lines
e Set Up Columns
e Export to Excel

Edit - Inventory Analysis Report - SALES Sales Qty, Lbs, Amt = ===

Set Up
. Columns..  Excel »

Set Up Lines - Opens the current Inventory Analysis Lies Page where you can make changes to the line
template setup.

o - Inventory Analysis Lines = e
HOME ACTIONS e
£
X & ik

Delete  Refresh  Find

MName: DEFAULT -~
Row Ref. No. Description Type Range Department Project Code Dimension3  MNew Show Bold Ttalic Underline Show =
Code Totaling Totaling Totaling Page Opposite
Sign
Chocolate Sryup Item 10018 ] Yes =1 = =1 =) =
10040 Napkins, Napkins, Mapkins. Na_.  Item 10040 ] Yes = = [} [}
10256 Snacks Item 10256 E  Ves = sl = =
10200 Cake Misx Item 10200 ] Ves =] = = =
10371 Brown Sugar Ttem 10371 ] Yes = = [} =
10378 Frosting Item 10378 E] Ves = B = =

Set Up Columns - Open the current column template page where you can make changes to the column
template setup.

Edit - Analysis Columns - Inventory (= ol ==
B o °
7~
X & i

Delete  Refresh Find

Name:  DEFAULT -
Column Column Header Invoiced Column Ledger Entry  Formula Show Analysis Value Type Show Rounding Comparison  Comparison
MNo. Type Type Oppesite  Type Code Factor Date Formula  Period

Sign Formula
a Sales Qty 1 Met Change  Item Entries SALES-QTY  Quantity Always None
2 Saes Weight ] Met Change  Item Entries SALES-WGHT  Ext. Gross Weight Always None
3 Sales Amount ] Met Change  Item Entries SALES-AMT  Sales Amount Always None
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Export To Excel — When exporting from Excel, you can choose to Create New Document or Update
Existing Document. This option opens a dialog box where you can specify the Excel Spreadsheet to
create.

Edit - Inventory Analysis Report - SALES Sales Qty, Lbs, Amt
- HOME ACTIONS NAVIGATE

B M e e

SetUp SetUp  Exportto Print
Lines.. Columns.. | Excel =

ACtIONs L_n Create New Document

SAIFS Salag ( 70  Update Existing Document

If you select Create New Document, Excel will launch and a new document will be created. You can save
the document and then add to it by selecting Update Existing Document.

|§“ = -5 = Bookl - Microsoft Excel = @ =
Home Insert Page Layout Formulas Data Review View & 9 o e E2
= Calibri 11 - g[_]é Text || A g=lnset~ I v W [?a
_j El = $-% Styles % Delete ~ | [g]- * ]
S TR F ~" | EFomat < | 2+ Fiter~ select-
Clipboard = Alignment ] Mumber u Cells Editing
Al - J= | Filters -
s
-
A B C D E e
1 [Filters §
2 Date Filter
3
4 Currency usp
5
6 Sales Qty Saes Weight Sales Amount
7 Chocolate Sryup 190.00 576.00
8 MNapkins, Napkins, Napkins, Napkins, Napkins, Napki 152.00 768.00
9 Snacks 4,00 96.00
10 Cake Mix 3
11 Brown Sugar 192.00
12 |Frocting

To Print The Report — Choose Navigate = Print.

Edit - Inventory Analysis Report - SALES Sales Qty, Lbs, Amt

Bl o actons
B

SetUp SetUp  Exportto
Lines.. Columns.. Excel -
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The report dialog will display where you can choose to alter the filtering and options for the report. You
can choose a different column template if necessary, change date filtering, or apply dimension filtering.

Edit - Analysis Report = [ |2

Bl icons (7]

Options A
Layout
Analysis Area: |m -
Analysis Report Name: SALES -
Analysis Line Marne: DEFAULT -
Analysis Colurmn Marme: DEFAULT -
Filters
Date Filter: 01/01/14.12/31/14
Itermn Budget Filter: -
Source Type Filter: Ttern -
Source Mo. Filter: -

Dimension Filters

Department Filter: -
Project Filter: -
Dimension 3 Filter:

Show

Show Error: MNone -

Show Analysis Report Setup: [

| Print.. + || Preview || Cancel |

Below is an example of the printed report.
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= August 18, 2014
Analysis Report Page 1
Finance Company KIK
Period 01/01/14.12/31/14
Fiscal Start Date  07,/01/14

DEFAULT Defalut Lines
DEFALULT

All amounts are in USD,
&nalysis Line: Source Type Filter: Item, Date Filter: 01,/01/14..12/31/14

Row

Ref. No. Description Sales Qty Saes Weight Sales Amount
10018 Chocolate Sryup 190.00 575.00

10040 MNapkins, Napkins, Napkins, Napki 152.00 T63.00

10256 Snacks 4,00 95.00

10300 Cake Mix

10371 Brown Sugar 192.00

10378 Frosting

Related Topics:
1. Dimensions and Dimension Values
2. Item Overview
3. Inventory Analysis by Dimension
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