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Grants Overview

Purpose of this document

This document will discuss how to create grants, receive in grant funds, and set up grant qualifiers. Using
grants to offset purchase orders and agency orders are discussed in other documents.

Grants may be used to cover purchased food expenses or to alleviate charges incurred by an agency for
shared maintenance fees or other fees associated with an agency order. Grants may be related to Funds

or other Dimensions in Ceres in order to track any restricted donations to the food bank.

Ceres Object release 5.00.00 is required for the functionality described in this document.
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General Setup

The usage of grants in Ceres requires the creation of Grant Number Series, Grant Posting Groups, FBC
Grant Sources, and Master Qualifiers for Grants, Grants, Grant Method Steps and more.

Grant Setup

1. The Grant Setup can be accessed from Departments - Financial Management = Setup = Grants
- Administration = Grant Setup.

m Grants - Microsoft Dynamics NAV

G hd Finance Company * Departments » Financial Management *» Setup » Grants »

4 Financial Management

General Ledger Grants
Cash Management .
Cost Accounting Lists
Cash FI Grants
e o FBC Grant Sources
Receivables
Payables Administration

Fixed Assets

Grant Posting Groups

Inventory

2. From the Grant Setup Page, update the fields as necessary.

P cdit - Grant Setup — O X
B ome Ceres 5.0 Testing 7]
D ~l Y = Go to
Qo new & Ix
View Notes Links Refresh Clear
2< Delete Filter

Grant Setup

General ~
Grant Nos.: GRAN ~ | Expenditure G/L Account Range: ‘49980[}..8999... w |
Find Grants by: |Effective Date - | Grant Dimension Code: ‘GRANT r |
Revenue G/L Account Range: |3998E}[}..499?... R | Include Future Dates in Grant Statistics: [

oK

Grant Nos.: Select the appropriate Numbering Series to assign (this requires that you have
already set up your numbering series for Grants).
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Find Grants By: Select which option you would like the Grant rules to apply to. The options are
Agency or Effective Date.

Revenue G/L Account Range: Select the range of G/L accounts that will comprise the revenues
associated with grants for revenue calculations.

Expenditure G/L Account Range: Select the range of G/L accounts that will comprise the
expenditures associated with grants for expenditure calculations.

Grant Dimension Code: Specify the dimension code that indicates the dimension your company
uses to classify grants. This code will be used when creating individual grants to determine the
proper dimension code used for grants. Each individual grant can then be associated with a
grant value code associated with this Grant Dimension Code.

Include Future Dates in Grant Statistics: Place a check mark in this box to include future agency
orders not processed with grant allocations in the computation of grant balances. It is
recommended that this option is checked.

Grant Posting Groups

1. Grant Posting Groups can be accessed from Departments = Financial Management = Setup 2>
Grants = Administration = Grant Posting Groups.

m Grants - Microsoft Dynamics NAV
° v Finance Company * Departments » Financial Management *» Setup » Grants »
4 Financial Management
General Ledger Grants
Cash Management .
Cost Accounting Lists
Cash FI Grants
ashrlow FBC Grant Sources
Receivables
Payables Administration
Fixed Assets Grant SETU_D
Inventory ( Grant Posting Groups )
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2. Enter as many Grant Posting Group Codes as you need to separate which G/L Accounts transactions
will post to for certain types of grants.

m Edit - Grant Posting Groups - O X
Bl o Ceres 5.0 Testi.. L2,
ﬂ B View List ol
New m & h-*
> Delete =

Grant Posting Groups -

Type to filter (F3) Caode | 3|
Code Grants Grants Usage  Grants
Receiving Allocate...
éRESTRICTED 132000 419000 419000
TEST 419000 419000 419000
UNRESTRICT 132500 419000 419000
oK

3. Assign a Grants Receiving, Grants Usage and Grants Allocated not Paid account to each Grant
Posting Group.

Grants Receiving: Enter the G/L account number you want to post to in the General Ledger
when you receive grant funds. Often a balance sheet account, but defer to your auditors for
how they would like this to be booked.

Grants Usage: Enter the G/L account number you want to post to in the General Ledger when
you use/apply a grant (use on a purchase order or apply on an agency order). This is also often a
balance sheet account.

Grants Allocated Not Paid: This is a holding account for unpaid purchase invoices with grant

usage applied. Specify the account number you want to post to in the general ledger to track
this information. This can be the same account as the Grants Usage Account.
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FBC Grant Sources

1. FBC Grant Sources can be accessed from Departments = Financial Management = Setup 2>
Administration - Grants = FBC Grant Sources.

m Grants - Microsoft Dynamics NAV

G hd Finance Company * Departments » Financial Management *» Setup » Grants »

4 Financial Management

General Ledger Grants

Cash Management .

Cost Accounting Lists
Grants

LA ( FBC Grant Sources )
Receivables
Payables Administration
Fixed Assets Grant Setup

Grant Posting Groups
Inventory

2. Enter as many Grant Source Codes as needed to identify the types of Grants you will be using. Grant
Sources are the types of funding received.

FBC Grant Sources -

Code Description Qualifiers

EAgency Recognition Awards No

Corpaoration No
FEMA No
Government Mo

Harvest for Hunger - Phase 1 No

Harvest for Hunger - Phase 2 No

IND Individual Mo
NPP NPP No
OTHER Other No
REL Religious No

3. You may assign Qualifiers to Grant Sources, so that you do not have to assign Qualifiers directly to
the Grant (unless you wish to assign additional qualifiers. Before assigning Qualifiers, it is
imperative that you understand qualifier restrictions and how they will apply.
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Master Qualifiers

1. Master Qualifiers are set up from Departments = Financial Management = Setup = Qualifiers 2>
Administration > Master Qualifiers.

m Qualifiers - Microsoft Dynamics NAY

° v Finance Company * Departments *» Financial Management » Setup » Qualifiers »

4 Financial Management

General Ledger Qualifiers
Cash Management o .
. Administration
Cost Accounting -
Master Qualifiers
Cash Flow
Receivables

2. There are several types of Master Qualifiers, but for the purpose of this document, we’ll only discuss
Qualifiers where Grant is checked. Qualifiers only affect agency grants. They never affect purchase

grants.
P Edit - Qualifier Setup — O x
HOME Ceres 5.0 Testing L 2]
= = X s L 2 T ik
\j - o & X
MNew View Edit Delete Show Show as Motes  Links Refresh Clear Find
List List as List Chart Filter
Qua“ﬁer Setup - Type to filter (F3) Code - > w
Code Description Item Lot Grant Agency County
AGITGR Agency - ltem - Grant 1 1
FEMA FEMA 1 ] 1
ITMGRT Item Grant 1 ] 1
MEAL CCK Meal Grant 1 1
MNPP2001 MNPP 2001 Allocation J 1 1
MNPPCAP2001 MPP Capacity 2001 [ [ [
oK
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3. Inthe above screenshot of Qualifier Setup, there are six Master Qualifiers that apply to grants.
These are just examples of naming conventions. The food bank may use whatever codes make the
most sense for its needs. Combination of qualifiers and grants are.

Grant / Agency: For the grant to apply on an agency order, both the grant and the agency must
have the same qualifier assigned. Items on the order will qualify for the grant funds, if the
agency has the same qualifier as the grant.

Grant / Agency / County: For the grant to apply on an agency order, both the grant and the
agency must have the same county qualifier assigned. Items on the order will qualify for the
grant funds, if the agency has the same county qualifier as the grant.

Item / Grant: For the grant to apply on an agency order, the qualifier must be on both the Item
and the grant. Items with this qualifier will be funded by the grant as long as there are funds
available on the grant.

Item / Grant / Agency: For the grant to apply, the qualifier must be on the item, grant and the
agency. Items with this qualifier that are on agency orders that also have this qualifier will
qualify for the grant funds.

Item / Grant / Agency / County: For the grant to apply on an agency order, the grant, agency,
and Item all must have the same county qualifier assigned.

4. Any qualifier that includes a checkmark for grant can be assigned to the FBC Grant Source, which is
then assigned to a grant. This eliminates the need for having to assign the qualifier to multiple
grants. Both the item and the grant must have the Grant Source qualifier assigned. On the grant,
this is via the FBC Grant Source Code assigned. ltems with this qualifier will automatically have the
grant applied until the funding is depleted.
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Setup of Grants

Grants

1. Grants are created/managed from Departments = Financial Management = Cash Management >

Lists = Grants.

m Cash Management - Microsoft Dynamics NAY

4 Financial Management

General Ledger Cash Management

. Cash Management :

Finance Company * Departments *» Financial Management » Cash Management »

: Lists
Cost Accounting
Bank Accounts
Cash Flow Deposits
Receivables Bank Account Reconciliations
Payables Grants
: Payment Reconciliation Journals
Fixed Assets y -
Posted Payment Reconciliations
Inventory /
2. Alist of grant that have already been setup will display.
Grants - Microsoft Dynamics NAV
° v | Finance Company * Departments » Financial Management » Cash Management » Grants
- HOME NAVIGATE
' : S T
s A X i 4 & %
New Edit  View Delete Statistics Show  Show as Notes  Links Refresh Clear  Find
as List  Chart Filter
epartments ~ e .
L - ype to filter (F3) o. -
4 Financial Management Grants
General Ledger
Cash Management Show results:
Cost Accounting X Where MNo. ~is Enter a value.
Cash Flow <+ Add Filter
Receivables o o ) o
Payables No. . Description Apply To App... Priority  Effective Rele.. Expiration
Deli... Date Date
Fixed Assets i )
5132 NPP Misc, 2009 Agencies O 1 2/3/2010 O
Inventory _
b Periodic Activities 5133 NPP 2009 Agency Educ.&CB Sp.. Agencies 1 1 3/11/2010 1
b A 5134 NPP 2009 Mew Agency Sppt. Agencies 1 1 3/11/2010
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3. To create a new grant, select Home = New.

m Grants - Microsoft Dynamics NAV
¥ |M@ Finance Company * Departments * Financial Management » Cash Management » Grants
HOME NAVIGATE

|l 7 [a X [} & © T ik

MNew Edit View Delete Statistics Show as Motes  Links Refresh Clear Find
Chart Filter

4. From the Grant Card, update the fields on the General FastTab as necessary. Information about the
Grant is defined on the General FastTab.

2500 - HN County Grant FY10: Apr/May
General T
No.: 2500 FBC Grant Source Code: GOV w
Description: HN County Grant ... Calculations: Yes
Name: County Funds for ... Brackets: Yes
. Effective Date: 6/1/2010 v
Address: 123 Main
Expiration Date: v
Address 2:
) Grant Balance; 12,679.81
City:
Released:
State: Priority: 1
ZIP Code: Apply To: Agencies / Pur... ~
Owner/Manager. Ulysses 5. Grant Applies-to Delivery Charges:

No.: If the grant numbering series is set up for auto creation, then simply hit enter to get a new
grant number. Ifitis set up for manual numbering, then input a grant number.

Description: Enter a Description for the grant that best describes what the grant is used for.

FBC Source Code: Assign an FBC Grant Source Code to the grant. This requires that FBC Grant
Sources have already been setup. If qualifiers are assigned to the FBC Grant Source selected,
they will apply to the grant.

Name/Address/Phone No/Fax No. fields: Enter the name of the grantor along with address
and contact information.
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Effective Date: Enter the effective date of the grant. Please note any cash receipts entered for
this grant with a posting date after the effective date will not be included in the Grant Original
Amount. See the Grant Status Report section below for what happens if any cash receipt has a
posting date after the effective date.

Expiration Date: Enter the expiration date for the grant, if one has been set, otherwise leave
blank.

Released: When the grant is ready to be released, place a checkmark in this field. You cannot
receive funds to the grant unless the Released field is checked. You can return to the Grant Card
after receiving funds and uncheck this flag until you are ready to use this grant.

Priority: Enter a Priority for the grant if there is more than one grant that could apply on an
agency order. Grant priority does not apply to purchase orders. 0 (zero) is the highest priority,
then 1, then 2, etc.

Apply To: Select the Apply To type. The Options are:

Agencies - Selecting this option means this grant should apply to agency orders. If grant
usage is determined by funds available per Agency, this type must be selected.
Purchases - Selecting this option means this grant should apply to purchase
orders/invoices (as selected at document creation).

Agencies/Purchases - Selecting this option means this grant may apply to both purchase
orders and agency orders. This option must not be selected if grant usage is determined
by funds available per agency. See the section called Grant Calculation Method Steps
and Brackets for setup.

Applies to Delivery Charges: Place a checkmark in this field if this grant applies to delivery
charges.

HPNAP Grant Type: [f thisis a State of NY HPNAP Grant, select the Grant Type; Donated,
Purchased or Both.

Expenditures to Date: Ceres maintained field accumulating the general ledger transactions
associated with this grant.

Remaining to Expend: Ceres maintained field accumulating the general ledger transactions
associated with this grant and subtracting these expenses from the budgeted expenses for the
grant.

Amount Funded: Enter the amount funded for the grant.
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5. Move to the Address & Contact FastTab and update the fields as necessary. If Phone No. and Fax

No. were entered on the General FastTab, they will flow here. Add Contact Email and Home Page if

applicable.

Address & Contact

Address
Address:

Address 2:
City:
State:

ZIP Code;

123 Main

Contact
Phone No.

Fax No.:
E-Mail;

Home Page:

Address/Phone No/Fax No. fields: Enter the name of the grantor along with address and
contact information. IF the address was entered on the General FastTab the information will

flow to the same fields on the Address & Contact FastTab.

Phone No.: Enter the phone number of the grantor.

Fax No: Enter the fax number of the grantor.

E-Mail: Enter the email address of the grantor.

Home Page: Enter the Home Page of the grantor.

6. Move to the Posting FastTab and update the fields as necessary. Enter/select Dimensions applicable
to this Grant that should default on any transaction associated with this grant, such as Department,
Branch, Project, etc. Also select the Grant Posting Group, specify the Fund and Fund Value posting

and Grant Dimension. Refer to the GL Self-Balancing Overview Procedure Document for more

information as to how the Self-balance Grant field is utilized.

Posting

Department Code: ‘

Project Code: ‘

Fund No.: ‘UR v ‘
Fund Value Posting: ‘Same Code

Budget Name: ‘BUDF‘N 3 v ‘

Grant Dimension Code Value: ‘2500

v ‘

Grant Posting Group:
Gen. Bus. Posting Group:

Self-balance Grant:
Closed:

Expenditures to Date:

Remaining to Expend:

‘UNRESTRICT v ‘
‘GENERAL v‘

O

O

‘ 840.[}0‘
‘ 3.035.00‘

Department Code: Use this field to assign the default Global Dimension 1 Code per your

dimension setup. In the example, Global Dimension 1 has been defined as a Department.
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Project Code: Use this field to assign the default Global Dimension 2 Code per your dimension
setup. In this example, Global Dimension 2 has been defined as a Project.

Fund No.: Use this field to assign the default fund code for this grant. Transaction posting with a
fund number for this grant will be controlled by the setting of Fund Value Posting field defined
here.

Fund Value Posting: Use this field to define the rules for transactions posted to this grant when
a fund number is specified. The options are.

{Blank} - No validation check is made on the fund number specified for transactions
posted to this grant.

Code Mandatory — Transactions posted to this grant are required to have a fund
code specified to allow posting.

Same Code — Transactions posted to this grant are required to have the same fund
number value as specified on the grant in the Fund No. field.

No Code — Transactions posted to this grant are not allowed to have a fund specified
and the fund number field must be empty to allow posting.

Budget Name: Use this field to specify the budget associated with this grant. This field will be
used in conjunction with the Revenue G/L Account Range and Expenditure G/L Account Range
specified on the Grant Setup Page to calculate the revenues, expenditures and budgeted
amounts for the grant.

Grant Dimension Code Value: Use this field to specify a valid grant dimension value for the
grant. This code will be validated against the dimension values for the Grant Dimension Code
specified on the Grant Setup Page. Specifying the value here will assign the value as the default
dimension code for this grant and a corresponding default dimension code will be automatically
setup for you with a dimension posting rule of Same Code.

Grant Posting Group: Use this field to specify the grant posting group to be used for this grant.
The general ledger accounts associated with the posting group will determine which GL
accounts are posted to when transactions are posted to the grant.

Gen. Bus. Posting: Use this field to specify the general business posting group to be used for
this grant. The general ledger accounts associated with the posting group will determine which
g/l accounts are posted to when transactions are posted to the grant.

Self-balance Grant: Checking this field will force fund balance for this grant. If transactions
posted to this grant would cause a fund due to postings with different funds, self-balancing will
force the off-setting entries to be posted to the due to/from accounts with the appropriate fund
codes to maintain overall fund balance in the general ledger.

Closed: Check this field to indicate that the grant is closed to any future postings.

Expenditure to Date: System maintained field that displays the expenditures to date for this
grant. This field updates automatically when transactions are posted.
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Remaining to Expend: System maintained field that displays the remaining grant fund to
expend. This field updates automatically when transactions are posted.

7. Move to the Additional Info FastTab and update the field as necessary.

Additional Info
HPNAP Grant Type: ‘ v‘ Spend by Date: ‘1 1/30/2013 v ‘
Restricted Purpose: ‘the grantor only wants funds to be... ‘ Funding/Award Date: ‘9[20;’201 3 o ‘
Start Date: ‘?/1/2001 v| Amount Funded: ‘
End Date: ‘12/31/2013 v|

HPNAP Grant Type: Use this field to define the type of grant for HPNAP purposes. The options
are.
{Blank} - Leave blank if this is not a HPNAP grant.
Donated —Select this option if this grant will be used for donated items.
Purchase — Select this option if this grant will be used for purchases.
Both — Selection this option if this grant applies to both donated items and purchases.
Restricted Purpose: This is a free form text field where you can enter information
related to the restrictions of the grant as set forth by the grantor.

Start Date: Specify the starting date of the grant.

End Date: Specify the ending date of the grant.

Spend by Date: Specify the date all funds for this grant must be used by.
Funding/Award Date: Specify the date the grant monies were funded or awarded.

Amount Funded: Specify the amount funded or awarded for this grant.
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8. Grant Statistics displays information about the grant at a glance. To access Grant Statistics, click on
the Home Tab of the Ribbon on the Grant Card and then select Statistics. Statistics also display in
the Grant Statistics Factbox.

m View - Grant Statistics - 2500 - HN County Grant FY10: Apr/May - O *

Bl ov Ceres 5.0 Testing [7)
F o | =2 Goto
o © T

View Motes Links Refresh Clear
Filter

e Chow Attacrhed Papge

2500 - HN County Grant FY10: Apr/May

General ~
Original Amount:; 0.00 Amaount on Purch. Orders: 0.00
Grant Balance: 12.679.81 Amount Allocated not Paid: 12,166.89
Amount on Agency Orders: 1 858.05 Grant Amount Available; 10,821.76

Distribution ~

March Last Year
This Year To Date
Distributed ($): -861.20 Fees (§): 6,638.68
Fees ($): -861.20 Fees (3): 24,846.70

Close
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Grant Calculation Method Steps and Brackets

Some grants may require special calculations, such as funds available by agency to cover handling fees
only, or to cover a percentage of the amount due on an agency order line. To facilitate these types of
calculations, you may set up Grant Calc. Method Steps and/or Brackets.

Calc. Method Steps
1. One option to restrict the funds available to certain agencies is to use the Grant Calc. Method Steps.

This is done when a grant is provided but specified to only apply to certain agencies and for certain
amounts per agency.

2. From the Grant Card, select Home = Grant = Calc Method.

m Edit - Grant Card - 2500 - HN County Grant FY10: Apr/May

Bl ove  navieate
E D E[z Copy Grant ﬁ F | Y = Goto
Cl‘ L] New [ Calc Method LT s X

View Statistics Qualifiers Motes  Links Refresh Clear
> Delete EiBrackets Filter B Next

3. The Grant Calc. Method window will open. To add a new Grant Calc. Method, enter the Effective
Date and a Description:

P Edit - Grant Calc. Method — O X

- HOME  ACTIONS  NAVIGATE  [EESTIEe @

ﬁ £ View List | [y o
— B B %
< Delete 2]
Grant Calc. Method -
Type to filter (F3) Effective Date ~ | = i)
Effective Description
Date

4142010 ~ Calculation based on program maximum

8/20/2014 Calculation based on program maximum
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4. Select Home—> General = Calc. Method Steps to open the Page.

I cdit - Grant Calc. Method - O X

- HOME  ACTIONS  NAVIGATE [T ©

5. Enter as many Grant Calc. Method Steps as needed to restrict the Grant Funds for your needs. These
are found by drilling down in the Grant Method Step Code field.

I edit - Grant Calc. Method Steps — O x
Bl o Ceres 5.0 Tes... L2}
\j 2 View List o
Edit List [T N h:#
MNew

< Delete i

W ArAane \fiow Chmn

Grant Calc. Method Steps -

| Type to filter (F3) | Grant Method 5tep Code ~ | > | W

Grant Method Step Code

AMT1 15 PROG REM AMT w
ot ~
y Code . Description
AMOUNTT IS ITEM 5. Amount1 is Amount on Order Line ...
AMOUNTT IS SOURCE  Amount? is Amount on Order Line
AMOUNTT IS VAP Amount1 is Value Added Processin...
AMOUNTZ 15 AMOU... Amount2 equals Amount
AMOUNT3 15 AMOU...  Amount3 equals Amount
AMTT IS HANDLING ... Amount? is Handling Fee on Agen...
AMT1 IS PROG REM ... éAmounﬂ is Program’s Remaining ...
i W
Mew Adwvanced T Set as default filter column
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6. Example of common Calc. Method Steps are those restricting funds to the remaining amount
available for a specific agency.

I edit - Grant Calc. Method Steps — O X
Bl ome Ceres 5.0 Tes... L7
ﬁ Eg View List o
New e R h:S
2 Delete i
Lo

Grant Calc. Method Steps -

Type to filter (F3) Grant Method Step Code ~ | =2 W
Grant Method Step Code ~
AMT1 IS PROG REM AMTI -

AMOUNT 15 AMOUNTT

OK

7. Click OK after entering the steps to save your selections.

Brackets

1. Another option to restrict funds fora grant is to assign a Brackets (amount or percentage). This
allows for a specific amount or a percentage of a line total to be applied to a grant.

2. From the Grant Card, select Home = Grant = Brackets.

m Edit - Grant Card - 2500 - HN County Grant FY10: Apr/May

Bl ove  navieate
E E[z Copy Grant ﬁ F | Y = Goto
Q ] New o & X

F Calc Method

View Statistics Qualifiers Motes  Links Refresh Clear
> Delete Filter W Next

3. Enter or select a Bracket Code from the drop down options. If no Bracket Codes exist, you may need
to set them up
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4. To set up new Bracket Codes, click on New from the drop down list.

I tdit - Grant Bracket Amounts - 2500 — O >
Bl o Ceres 5.0 Testing L7
E Edit D | Y = Go to
View Motes Links Refresh Clear
7 Delete Filter
2500
General -
Bracket Code: 25'3':5 v| Amount: 0.50
)
y Code .
25%
50% 1
AMOUNT v
Mew JAdvanced T Set as default filter column

5. Inthe Code field, enter the name of your new Bracket Code. In the Type field, enter the Type of
Bracket (Percent or Amount) Code, then click OK.

Select - Grant Brackets | o

Bl ome Ceres 5.0 Te... [

B st |
]| e =
[ Edit List | o -
MNew

7< Delete i

Grant Brackets -

Type to filter (F3)

Code Type a
25% Percent
AMOUNT Amount v

oK Cancel
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6. To add your newly created (or an existing) Bracket Code to the grant, from the Grant Bracket

window, select Home—> New.

Select - Grant Brackets

Bl v
\j F Edit List

MNew

s S
< Delete

e anane 210 -

O

Ceres 5.0 Te... 'ﬁ

-8
i

>

7. Then select your Bracket Code and Enter the Amount (if the Type = Percent, then this will be a
percentage; if the Type = Amount, then this will be an amount).

Grant Brackets -

Type to filter (F3)

Caode . Type
525% éPercent
50% Percent
AMOUNT

\_ Amount

Code ~| >

W

Note: Once calculations and/or brackets have been assigned, the grant will reflect that these are

in place.
2500 - HN County Grant FY10: Apr/May
General oA
No.: | FBC Grant Source Code: ‘GOV v ‘
Description: [HN County Grant FY10: Apr/May | (Calculations: Yes )
Name: ‘County Funds for 35 HN programs ‘ Brackets: Yes
- Effective Date: ‘6/1/201[} v‘
Address: ‘123 Main ‘
Add 5. Expiration Date: ‘ v‘
ress 2: ‘ ‘ .
City: ‘ ‘ Grant Balance: 13,679.81
' Released:
State: ‘ ‘ Priority: ‘ 1 ‘
ZIP Code: ‘ Apply To: ‘Agencies/ Purchases v ‘
Owner/Manager: ‘Ulysses S. Grant ‘ Applies-to Delivery Charges:
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Copy Grant Method Lines

Copy Grant Method Lines is a function that allows you to copy existing Grant Method Step lines and set
a new Effective Date at run-time.

Note: This function can only be run from a grant with existing Grant Calculation Method Steps and
Effective Dates.

1. To run this function from the Grant Card, select Home = Calculation=> Calc Method.

m Edit - Grant Card - 2500 - HN County Grant FY10: Apr/May

Bl ove  navieate
E . D E[z Copy Grant ﬁ F | Y = Goto
Cl‘ L] New r'Calc Method LT s X

View Statistics Qualifiers Motes  Links Refresh Clear
> Delete qBrackets Filter B Next

2. From the Grant Calc Method window, highlight the line you wish to copy. Select Actions = General
- Copy.

P edit - Grant Calc. Method — O X

- HOME  ACTIONS — NAVIGATE [CEEEXAr=S @

Grant Calc. Method -
Type to filter (F3) Effective Date ~ | =2 W

Effective Description ~
Date

A4/1/2010 ~ Calculation based on program maximum

8/20/2014 Calculation based on program maximum
3/31/2020 Calculation based on program maximum v
< >
oK
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3. Enter the New Effective Date for your Grant Method Lines and click OK.

Edit - Copy Grant ... O X

Bl crons Cores..[?

Saved Settings v

Options ~
MNew Effective Date: |4/4/2020 w
Schedule... 0K Cancel

3. Anew line will be inserted with a new Effective Date for those steps. You can then modify the steps,
if they are to be different from your current steps, by highlighting the new line and then selecting
Calc. Method Steps on the Navigate Tab of the Ribbon.

P edit - Grant Calc. Method — O X

- HOME  ACTIONS — NAVIGATE [CEEEXAr=S @

Copy...

IW

Grant Calc. Method -

Type to filter (F3) Effective Date ~ | =2 W

Effective Description
Date

/172010 ~ Calculation based on program maximum

8/20/2014 Calculation based on program maximum
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4.

From the Grant Calc. Method Steps Page, make your changes to the steps for this grant.

m Edit - Grant Calc. Method Steps

Bl o

— O

Ceres 5.0 Tes... 'ﬁ

>

\j EE View List o
New Editlist | [0 [ b
7< Delete i
]
Grant Calc. Method Steps -
Type to filter (F3) Grant Method Step Code ~ | =2 [
Grant Method Step Code A
AMT1 IS PROG REM AMT w
AMOUNT IS AMOUNT1
v W

oK

Assignment of Grant Qualifiers to the Grant

In order for the grant to apply to the appropriate document types, you must assign qualifiers to the
grant. Qualifiers must have been created in the Master Qualifiers section, as previously described, that
apply to grants.

1. To assign a qualifier from the Grant Card, select Home = Grant = Qualifiers.

Grants Overview

m Edit - Grant Card - 2500 - HN County Grant FY10: Apr/May

Bl o

NAVIGATE
@ Edit D E[y Copy Grant
MNew 7= Calc Method
View A Statistics | \Qualifiers rm

7% Delete

| Brackets

ﬁ | Y =2 Goto
D ~ X Previous
MNotes  Links Refresh Clear

Filter P Next

Page 23 of 41

Last Reviewed 6/15/2020




those qualifiers where the Grant column was checked will display.

Use the drop-down arrow in the Qualifier Code field to select the appropriate Grant Qualifier. Only

-
i

O X

- HOME  ACTIONS Ceres 5.0 Testing [ 2] Y 2 Goto
\j EgView List | —— | [T Show as List Notes o Clx Previous
ear
Ec i, Show as Chart [ Links p & Cilter P Next
MNew e o
< Delete 3% e

Qualiﬁer Lines - Type to filter (F3) Qualifier Code ~ | = W
I
Qualifier List O X
Qualifier .
Code - HOME Ceres 5.0 Testing a
(imvirr) ~ i
i o &
Show Show as MNotes  Links Refresh Clear Find
..... Chart Filter
Qua“ﬂer LiSt - Type to filter (F3) Code | > i)
Filter: Yes
Code Description ltem Lot Grant Agency  County A
AGITGR Agency - ltem - Grant ] ]
FEMA FEMA ] ] ]
| TMGRT Item Grant [] [] []
MEAL CCK Meal Grant ] ]
MO-JACKSON Jackson ] ]
[ Ik ] [ Cancel ]

3. Select the Qualifier that applies to this Grant and click OK. Refer to the Setup o Master Qualifiers
section above for more information about the types of Qualifiers that can be applied to a grant.
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Assignment of Categories to the Grant

1. To assign categories from the Grant Card, select Navigate = Grant - Categories.

m Edit - Grant Card - 2500 - HN County Grant FY10: Apr/May

- HOME

MNAVIGATE
== =) D [i . w5 Dimensions F D
v “ Categorles _- q
Grant Ledger Comments Qualifiers Copy Stat|st|cs Calc  Brackets
Entries Grant 1| Reporting Method

In the grant categories, you can assign one or more categories to the grant. Each category must
have a unique name. You may specify the description for the grant category and the G/L Account
Range for the grant. Currently, this information is strictly informational.

1 cdit - Grant Categories — O >
Bl Home Ceres 5.0 Testing L 2]
= > 3| Ja T
\j ™ P R;J >
View Edit  Delete Show as MNotes  Links Refresh Clear Find
List L L Chart Filter
Grant Categories - Type to filter (F3) MName A W
Filter: 2500
MName . Description G/L Account Filter
ADMIN Administration Expenses 500000..600000
FOOD Food Purchase 600001..700000
OTHER Other Expenses 800001..999999
WARE Warehouse Expenses 700001..800000
OK
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Assignment of Reporting to the Grant

1. To assign reporting from the Grant Card, click on the Navigate = Grant > Reporting.

m Edit - Grant Card - 2500 - HN County Grant FY10: Apr/May

- HOME

MAVIGATE

== (=] D Dimensions EI-' D
=1 v ==| Categories _- q

Grant Ledger Comments Qualifiers Copy Statistics : Calc  Brackets
Entries Grant 1| Reporting Method

2. On the reporting page you may specify the grant reporting requirements. The available fields on the
grant reporting page are the Type, Description, Due Date, Due Extension Date, Report Filed Date and

Notes. This information is used when creating the reporting email.

m Edit - Grant Reporting
- HOME ACTIONS
= x ) BRES S
1| A o O W
New View  Edit  Delete Show as MNotes Links Refresh Clear  Find
List ist | asList Chart Filter
Grant Reporting - Type to filter (F3) Type
Type . Description Due Date | Due Report Filed
Extensio... Date
FETEST] Quarter 1 Report 3/31/2013 4/30/2013 4/15/2013
FETEST Quarter 2 Report 6/30/2013 7/31/2013 6/12/2013
FETEST Quarter 3 Report 9/30/2013
FETEST Quarter 4 Report 12/31/2013
<

Motes

O

| =2

Filter: 2500

OK

X

Ceres 5.0 Testing a

b
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3. To e-mail the report, click on the Actions = Function = E-Mail Recipient.

Edit - Grant Reporting

HOME ACTIONS

4. This will create the base email message taking information from the Grant Reporting Page using this
information as the message body. Completion of the email regarding who it will be sent to and any
other information is up to end-user.

Grant 2500 Report Notification - Message (HTML)

File Message  Insert Options Format Text Review Help @ Tell me what you want to do
¥ U Attach File -
Ny . B o P8 5
B B I U — — Attach Item ~ i - i
|  Paste ) ) - Names ) Tags Dictate | Insights View
- <§ & A A = @Slgnature = - - Templates
Clipboard =~ Basic Text Include Voice My Templates ~
% To
Send Cc
Subject Grant 2500 Report Motification
-
i Report Type = FETEST Report Description = Quarter 1 Report Report Due Date = 03/31/13 Report Due Extension Date
= 04/30/13 Notes =
|

Applying payments to a Grant for specific Agency Amounts

In addition to setting up Grant Calculation Method Steps, for grant funds to be dispersed based upon
the total available funds per agency, the funds must be received in by agency. This section describes
how to receive funds to the Grant and apply to specific agencies. It will also describe how to fund the
grant if a purchase grant or an agency grant that is not restricted by amounts per agency.

Note: To receive funds to the grant, the grant must be marked as released.
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1. Enter the receipt in a Grant Journal. The Grant Journal is accessed from Departments = Financial
Management = Cash Management - Tasks.

| m Cash Management - Microsoft Dynamics NAY

° v Finance Company * Departments *» Financial Management » Cash Management »
Lo
Departments

Cash Management

4 Financial Management

General Ledger

Tasks

Cash Receipt Journals
Payment Journals

Cash Flow Receivables-Payables
Receivables

Payables Payment Registration
Sales Tax Journal

Payment Application Rules

Cash Management ;

Cost Accounting

Fixed Assets

Inventory

2. Select the Batch Name (if applicable) for your receipt.

3. Enter a Posting Date.

4. Enter the Document Type of Payment.

5. Enter the Document No. This could be the check number or wire transfer number, etc.

6. Select the Account Type of Bank Account and enter/select the Bank Account No. This is the bank
account where the funds will be deposited. The G/L account tied to this bank account will be

debited.

7. The Description will auto-fill with the Bank Account Name. You may override this to describe your
deposit.

8. Enter the Debit amount in either the Amount column or in the Debit Amount column (if showing).
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9. Select the Bal. Account Type of Grant and then use the lookup to select the grant number to which

the funds should be applied. When applying to specific agencies, enter the agency amount on each

line as shown below.

m Edit - Grant Journal - DEFAULT - Default Journal

- HOME =~ ACTIONS ~ NAVIGATE

x _—+ é‘; [ 4 Get Standard Journals..
Delete

PSave as Standard Journal..
Post  Post and E_ )
Print s Dimensions

Batch Name: |DEFAULT v

Posting  Docume.. Document  External

Date Type No. Document No.
3/31/2020 GTIL-00007 445522
3/31/2020 GTIL-00008 223377

o i

Bank Account 1000

Bank Account

Refresh  Find

Account Type  Acco..  Account Name

No.

1000

US Bank Operating ~ Grant funds
US Bank Operating  Grant funds

Description Debit Credit ~ Amount Bal. Bal. Account
Amount Amount Accou..  No.
1500.00 150000 @ely - 5134
75000 75000 Grant 5138

Grant No.

5134
5138

If entered this way, you do not have to enter a separate line for the Bank Account. If applying the

funds to a specific agency, enter/select the Grant Agency No. on the line.

If the funds are not specific to an agency, then you may enter the credit to the grant on one line and
the debit to the bank account on a separate line, or you may enter them both on one line where one
is the balancing account for the other. Make sure that the Total Balance at the bottom of the Grant

Journal is $0.00 before posting.

10. Click on the Home = Process = Post or Post & Print to post the journal.

11. Once the journal has been posted, the funds should show as the Grant Balance and Original
Amount, if the posting date on your journal was On or Before the Effective Date of the Grant.

5138 - NPP 2010 New Agency Sppt.

General # » | Grant Statistics -
No: 5138 .| FBCGrantSource Code: NP v Original Amount 1,500.00
Seserint NP 2070 New A S Calculati v Grant Balance: 1,500.00)

escription: | e Agency Sppt | alcuiations & Amount on Agency O.. 0.00
Name: | | Brackets: No Amount on Purch. Cr.. 0.00
Address | | Effective Date: 4/1/2020 v Amount Allocated no.. 0.00
. | | Expiration Date: " Grant Amount Availa.. 1,500.00

: Distributed (§) April: 0.00
City | | @rant Balance: 1.500(@ This Year ’ 150000

ity: : 500,

5 Released: Last Year: 0.00
Zlp Code: I:| Apply To: |Agencies v| Links

v
Owner/Manager | | Applies-to Delivery Charges: []
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12. To view the grant entries from your journal posting, select Navigate = Account = Ledger Entries.

You can also drill down the Grant Balance field to view the entries.

Type to filter (F3)

Grant Ledger Entries -

Posting Document Document Description Debit Credit Amount  User ID Source
Date Type No. Amount Amount Code
3/31/2020  Payment GTIL-00006 Grant Funding 1,500.01 ESOPROVKJK GRNTINL

Posting Date | 3| W
Filter: 5138
Reason Document External
Code Date Documen..
3/31/2020 66778

13. To view the general ledger entries from your journal posting, go to G/L Registers. Find the entries
that were posted and then select Home = Process = General Ledger. The bank account entries

can be viewed from this same Page by selecting Bank Account Ledger.

G/L Registers - Microsoft Dynamics NAV
G ¥ |[M Finance Company » Posted Documents » G/L Registers s
- HOME ACTIONS NAVIGATE REPCRT
~al
T T I i ] & & T«
Detail Trial Trial Balance G/L Show as Notes  Links Refresh Clear Find
Balance by Period  Register Chart Filter
G/L Registers -
MNo. Creation User ID Source Journal From Entry  To Entry No. From Tax To Tax Entry
Date Code Batch Name Mao. Entry Mo. MNao.
331 f3.f31;’2020 ESOPRONVKJK GRMTINL DEFAULT 57589 57592 0 0
3310 3/31/2020  ESOPROVKIK GRMTINL DEFAULT 57585 57588 0 0
3309 3/31/2020  ESOPROVKIK GRMTINL DEFAULT 57581 57584 0 0
General Ledger Entries - Type to filter (F3) Posting Date T 2|
Filter: 57589.57592
Posting Document Document  G/L G/L Account Name Description Fund No. Department Amount
Date Type MNo. Accoun... Code
3/31/2020 Payment GTIL-00006 132500 Grants Receivable: CSFP Grant Funding UR 4000 -1,500.00
3/31/2020 Payment GTIL-00005 132500 Grants Receivable: CSFP Grant Funding UR 4000 -2,000.00
3/31/2020 Payment GTIL-00006 100000 Cash: US Bank Operating Grant Funding UR 4000 1,500.00
3/31/2020 Payment GTIL-00005 100000 Cash: US Bank Operating Grant Funding UR 4000 2,000.00
Bank Account Ledger Entries - Type to filter (F3) Bank AccountNo. ~| 3 | v
Filter: 57589..57592
Bank Posting Document Document Description Fund No. Department Project Amount Open
Accoun... Date Type MNao. Code Code
1000 3/31/2020  Payment GTIL-00006  Grant Funding UR 4000 1,500.00
1000 3/31/2020  Payment GTIL-00005  Grant Funding UR 4000 2,000.00
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Grant Usage on Purchase Documents and Agency Orders

The application/usage of grants on purchase documents and agency documents is described in the
Purchase Orders and Invoices with Grants, and Agency Orders with Grants Procedure Documents.

Grant Reporting

Grant Reports help you determine how funds have been assigned and used for specified grants. The
three reports are found under Departments = Financial Management = Cash Management = Reports

& Analysis.

A

b

Departments

4 Financial Management

General Ledger

Cash Management ;

Cost Accounting
Cash Flow
Receivables
Payables

Fixed Assets

Inventory

' Periodic Activities
F Setup

Agencies & Receivable:

Purchasing

Donation

Warahmiica

ﬁ Home

| 4 Journals

Fixed Assets

m Cash Management - Microsoft Dynamics NAY

Finance Company * Departments *» Financial Management » Cash Management »

Cash Management

Tasks

Cash Receipt Journals
Payment Journals
Receivables-Payables
Grant Journal

Payment Registration
Sales Tax Journal

Payment Application Rules

Reports and Analysis

Reports
Bank Account Register

Bank Account - Check Details
Bank Account - Labels

Bank Account - List

Bank Acc. - Detail Trial Bal.
Receivables-Payables
Deposit Test Report

Grant Usage
Grant Summary
Grant Status
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Grant Usage Report

The Grant Usage Report displays (when applicable) the Grant No., Grant Description, Effective Date,
Expiration Date, Credit Amount, Debit Amount, Allocated Not Paid Amount, Amount on Purchases,
Agency Orders Amount and Remaining Amount based upon the filters used at run time.

1. Enter the filters depending on how you want to view the report. Inthe below example, the report
is filtered for specific grants.

Edit - Grant Usage O X
Bl crons Ceres 5.0 Testing (7]
Clear
Filter
™
Show Open Grants Only:
Grant -
Show results:
X Where iNo. ~iis 5134|5138
X And Department Code ~ is Enter a value.
X And Project Code ~ is Enter a value.
X And FBC Grant Source Code = is Enter a value.
X And Grantor Name  ~ is Enter a value.
X And Amount T is Enter a value.
<= Add Filter
L
Print.. -~ Preview Cancel
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2. Click Print (or Print Preview) and the results will be displayed.

Grant Usage 3/31/2020 12:25 PM
(Ceres 5.0 Testing Page 1
ESOPROWIK
Mo 51D§|5138
Effective Expiration Credit Debit Allocated Amount on Agency Remaining
NoO. Description Date Date Amount Amount not Paid Purchases Orders Amt Amount
5134 NPP 2009 Mew Agency Sppt. 3112010 2,000.00 0.00 0.00 0.00 0.00 2,000.00
5138 MPP 2010 Mew Agency Sppt.  401/2020 1,500.00 0.00 0.00 0.00 0.00 1,500.00
Report Total 3,500.00 0.00 0.00 0.00 0.00 3,500.00
3. If a Grant No. filter is used, then results for all Grants will be displayed:
Grant Usage 31312020 12:27 PM
Ceres 5.0 Testing Page 1
ESOPROWIK
Effective Expiration Credit Debit Allocated Amount on Agency Remaining
No. Description Date Date Amount Amount notPaid Purchases Orders Amt Amount
2500 HM County Grant FY10: ApriM 6/1/2010 29,221.62 3,374.92 12,166.89 0.00 1,858.08 1182176
2501 HM County Grant FY10 - June 6/1/2010 7,050.00 1,600.00 0.00 0.00 176.10 5,273.90
2505 HMN County Grant FY10-Oct.  10/1/2010 1,720.00 1,520.00 0.00 0.00 0.00 200.00
2506 HM County Grant FY10 - Nowv.  11/1/2010 300.00 0.00 0.00 0.00 0.00 300.00
2507 HM County Grant FY20 - Dec.  8/21/2019 7.000.00 1,325.00 0.00 0.00 0.00 5675.00

4. You may filter this report further per your needs.
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Grant Summary Report
The Grant Summary Report displays the Grant No., Grant Description, Expiration Date, Initial Grant
Amount, Total Grant Amount, Used to Date Amount, Amount on Orders and Available Grant balance

based upon filters entered at run-time.

1. Enter the filters depending on how you want to view the report.

Edit - Grant Summary | >
ACTIONS Ceres 5.0 Testing L7
n)(
Clear
Filter
Saved Settings -~
[NEInll 55t used options and filters o
Grant ~

Show results:

X Where Mo. ~ is 5134|5138

> And Expiration Date ~ is Enter a value.
> And Closed > is Select a value

<= Add Filter

Limit totals to:

X Where Date Filter ~ is 03/31/20.06/30/20
> And Agency Filter = is Enter a value.
<= Add Filter
Print.. -~ Preview Cancel
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2. Check Print or Preview to review your results.

Grant Summary

Finance Company

Na.
5134

5138

Report Totals:

Mo 5134|5138, Date Filter: 03/31/20..06/30/20

Expiration

Name Date Initial Grant
NPP 2009 New Agency Sppt.

0.00

Grant Totals: 0.00
NPP 2010 New Agency Sppt.

1,500.00

Grant Totals: 1.500.00

1,500.00

Total
Adjustments

2,000.00
2,000.00

0.00
0.00

2,000.00

3/31/202012:32 PM

Amt. On

Total Grant Used to Orders
2,000.00 0.00 0.00
2,000.00 0.00 0.00
1,500.00 0.00 0.00
1,500.00 0.00 0.00
3,500.00 0.00 0.00

Page 1
ESOPROWKIK

Avail.

2,000.00

2,000.00

1,500.00

1,500.00

3.500.00

5. If a Grant No.
time.

filter is used, then all grants will be displayed based upon other filters entered at run-

Grant Summary

Finance Company

Date Filter: 03/21/20..

No.
P500

AD442
BO129
B0310
B0538

501
AD592

BO129

06/30/20
Expiration
Name Date Initial Grant
HN County Grant FY10: Apr/May
0.00

Synergy Services-2 0.00
Safehome, Inc. 0.00
Mewhouse, Inc. 0.00
Hope House, Inc, 0.00

Grant Totals: 0.00
HMN County Grant FY10 - June
TLC For Children and 0.00
Safehome, Inc. 0.00

Grant Totals: 0.00

Total
Adjustments

1,000.00
0.00
0.00
0.00

0.00
1,000.00

0.00

0.00
0.00

3/31/2020 12:33 PM

Amt. On

Total Grant Used to Orders
1,000.00 0.00 0.00
0.00 0.00 817.83

0.00 0.00 619.52

0.00 0.00 407.92

0.00 0.00 1278
1,000.00 0.00 1,858.05
0.00 0.00 126.10

0.00 0.00 50.00

0.00 0.00 176.10

Page 1

ESOPROVKIK

Avail.

1,000.00
-817.83
-619.52
-407.92

-12.78

-858.03

-126.10

-50.00
-176.10
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Grant Status Report

The Grant Status Report displays (when applicable) the Agency No., Grant No., Grant Description, Grant
Expiration Date, Initial Grant Amount, Total Adjustments, Total Grant Amount, Used to Date Amount,
Amount on Orders and Available Grant Balance based upon filters entered at run-time. This report
allows you to filter by a specific agency if desired, so that you can see all the grants that the agency is
qualified for and how much balance they have remaining).

1. Enter the filters depending on how you want to view the report.

Edit - Grant Status O ped
Bl Acrons Ceres 5.0 Testing L 2]
T

Clear

Filter

Saved Settings A
MName; Last used options and filters v

General ~

Show Open Grants Only:
Agency ~

Show results:
X Where Mo, = is B0129
< Add Filter

Limit totals to:

X Where Date Filter ~ is 01/01/10.08/14/14
< Add Filter

Print.. -~ Preview Cancel
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2. Inthe below example, all grants for agency B0129 for the date range of 01/01/10 through 08/21/14

display.

Grant Status
Finance Company

Mo BO1Z29, Date Fikker: 010110 02521414

Mo, Marme
BO128
400

a07

a0z
GRANT-T1

Safehome, Inc.

hiizc. Agency Grant
Grant Test 1

HHN County Grant FY¥10: Aprhiay
HHN County Grant F¥10 - Dec. 0.00

Expirztion
Dzte  Initial Grant

1,000 .00

0.00
1203102013 o.oo

Agency Totals: 1,000.00

Tatal
Adjustrnents  Total Gramt

o.oo
0.oo
o.oo
o.oo
0.oo

SE212014 639 A

Usedto Bret. On

Diate Orders

1.000.00 -5, 186 66 33.04
0.00 -500.00 0.00
0.o0 0.00 .40
0.oo 60448 2.0
1,000.00 -6,191.15 445 .64

Page 1
SMIPROSVRXF

Szl
Ealance

6,152.72
S00.00
-2.490
A01 69
714661

Note: The value in the Initial Grant column is determined by the effective date on the grant and
the posting dates of the payments funding the grant for that agency. Receipts posted before or
on the effective date of the grant will appear in the Initial Grant column. Any receipts posted

after the effective date of the grant will appear in the Total Adjustments column.

Agency Order and Agency Invoice Reports

Different reports can be linked to setup to print grant details or grant summaries on the Agency Order
and Agency Invoice Reports, such as Report 14102574 — Agency Invoice Grant/VAP.

1. To set one of the reports as the default, go to Departments = Administration = Application Setup
- Agencies & Marketing = Agencies = Tasks > Report Selection — Agencies.

+ Financial Management
- Agencies & Receivable:
t Purchasing
+ Donation
b Warehouse

Human Resources
- Roadnet

m Agencies, Tasks - Microsoft Dynamics NAV

Agencies, Tasks

Order Promising Setup
Monstock ltem Setup
Inventory Setup

( Report Selection - Agencies)

Ceres Report Selection - Agencies

» Administration » Application Setup » Agencies & Marketing » Agencies » Tasks
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2. Tolink an Agency Order Report, select Order in the Usage field from the Report Selection —
Distributions Page. Move down to the lines and input 14012273 (Agency Order) in the Report Id
field. Then click OK.

I Edit - Report Selection - Distributions — | X
HOME NAVIGATE Ceres 5.0 Testing ﬂ

X < ik

Delete Refresh  Find

Usage: |Order w
Sequence Report ID Report Caption No. of Copies Use for Use for Email Body Layout Description
Email Body Email
Attachm...
1 14012273 Agency Order E ]

3. When you print this report, it will include the grant amounts on the order. To include the food bank
address and the Grant Detail, check the boxes on the Options FastTab.

Edit - Agency Order O X

IRl crons Ceres 5.0 Testing [?
T

Clear
Filter

Options A

Mumber of Copies: 0

Print Company Address:
Print Grant Detail:
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4. To link an Agency Invoice Report, select Invoice in the Usage field from the Report Selection —
Distributions Page. Move down to the lines and input 14012533 (Agency Invoice w/Grant Det.) or
14012574 (Agency Invoice Grant/VAP Det. in the Report Id field. Then click OK.

I Edit - Report Selection - Distributions - O X
- HOME NAVIGATE Ceres 5.0 Testing a
M
X < ik
Delete  Refresh Find
Usage: ‘Invoice v
Sequence ReportID Report Caption No. of Copies Use for Use for Email Body Layout Description
Email Body Email
Attachm...
1 14012574 Agency - Invoice ] :

Standard Grant Journals

In many cases the allocation of grant monies to agencies is the same for additional grants. The standard
grant journals allow for the creation and storing of the standard grant journals to streamline the entry of

future grant journals.

1. Standard grant journals can be accessed from Departments = Financial Management = Cash

Management = Grant Journals.

2. Onthe Home Tab of the Grant Journal Page, there are Save as Standard Journal, and Get Standard
Journal options. Complete the grant journal as needed. Prior to posting the grant journal click on
Save as Standard Journal to save a copy of the grant journal just entered.

m Edit - Grant Journal - DEFAULT - Default Journal

Bl ove
X + o

Delete Post

ACTIONS MAVIGATE

[ 4 Get Standard Journals...
r“ESave as Standard Journal..,

Post and

Print &3 Dimensions

S

Refresh Find
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3. The Save as Standard Gen. Journal Page will open and prompt you for a Code, Description and
whether the amounts are to be saved as well. If you wish to retain the amounts as well check the
Save Amount box, otherwise only the journal structure will be saved, and the amounts saved will be
zero.

Edit - Save ... O X

- ACTIONS

Options A
Code: HGRANT w
Description: Holiday Grants

Cere.. L7

oK Cancel

4. Once you have saved your standard grant journals, they can be used any time in the future by
recalling them into the grant journal via the Get Standard Journal function. Begin with a clear grant
journal page and select Get Standard Journal.

5. Ceres will open the Get Standard Journal Page where you may select the desired journal and click

OK.

Standard General Journals - ... O X
MRl rove  navieare Ceres 5.0..[2]
New GX m I .
= i

Standard General Journals -

Type to filter (F3) Code | = ~
Code Description
GRANT1 Standard Grant Journal
HGRAMN Holiday Grants
LAKE Lake County Grants
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6. Ceres will populate the journal with the records from the saved journal and a message box will be
displayed indicating the successful insertion of the journal from the saved journal.

Microsoft Dynamics NAY *

Grant Journal lines have been successfully inserted from Standard

General Journal HGRANT.

7. Click OK and the grant journal will show the records retrieved.

7] Edit - Grant Journal - DEFAULT - Default Journal - O X
HOME ACTIONS NAVIGATE Ceres 5.0 Testing e
x =&  [4Get Standard Journals.. H
!;# [ & Save as Standard Journal...
Delete Post  Post and Refresh  Find

print & Dimensions

Batch Name: |DEFAULT v

Posting Date Docume.. Document External Account Type  Account Account Name Description Debit Credit Amount Bal. Account  Bal. Account  Grant No.
Type No. Document No. No. Amount Amount Type No.

3/31/2020 GTJL-00007 Bank Account 1000 US Bank Operating 0.00 Grant 5134

3/31/2020 GTJL-00008 Bank Account 1000 US Bank Operating 0.00 Grant 5138

8. You may then make any necessary changes and post the journal as any other grant journal. If you
make changes and wish to save the changes, you must use the Save as Standard Journal function

again.

Related Topics

Funds

Dimension Values

Self-Balancing Overview.

Agency Groups and Qualifiers

Agency Orders with Grants

Purchase Order and Invoices with Grants

ok wnNE
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