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Grants Receiving, Usage & Reporting

Owner of this document is: Scott Wiacek — swiacek@feedingamerica.org

Purpose of this document

This document illustrates the general overview and usage of grants in Ceres 4.0.

Copyright © Feeding America 2016, All Rights Reserved.

This document may be printed and reproduced only by Feeding America and member organizations.
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Purpose

This document will discuss how to create Grants, receive in Grant funds, and set up Grant Qualifiers.
Using Grants to offset Purchase and Agency Orders are discussed in other documents.

Grants may be used to cover purchased food expenses or to alleviate charges incurred by an Agency for
Shared Maintenance Fees or other fees associated with an Agency Order. Grants may be related to
Funds or other Dimensions in Ceres in order to track any restricted donations to the food bank. Please
refer to the Related Topics section.

Ceres Object releases 4.00.00 and 4.01.02 is required for some of the functionality described in this
document.

Setup

The usage of Grants in Ceres requires the creation of Grant Number Series, Grant Posting Groups, FBC
Grant Sources, and Master Qualifiers for Grants, Grant Cards, Grant Method Steps and more.

Grant Setup

1. The Grant Setup can be accessed from Departments = Financial Management = Administration 2>
Grants = Grant Setup

Financial kanagement, Administration - Microsoft Dynamics Maw

° v Finance Cornpany ® Departrents ¢ Financial Management »  Sdrministration

4 Financial Management

Financial Management, Administration

e e W e -

General Ledger

Cash Management
Cost Accounting Grant Setup

Grant Posting Groups

Cash Flowe

Recersables Funds
Fund Types

Payables L Fund Classes

Fixed &ssets I Fund Groups

Irwentor:

2. From the Grant Setup Page, update the fields as necessary
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Edit - Grant Setup EI@
- HOME 7]

= Goto
@ U] Mew Ij;l"‘ Y"x‘ 4 Previous

Wiew Motes  Links Refresh Clear
7 Delete Eilker P Mext

Grant Setup

General -~
Grant Moz - Expenditure G/L Account Range: 500000,,999995 -
Find Grants by Effective Date - Grant Dimension Code: GRAMT -
Revenue G/L &ccount Range:  400000..495999 - Include Future Dates in Grant Statistics: [T

-

Grant Nos.: Select the appropriate Numbering Series to assign (this requires that you have
already set up your numbering series for Grants).

Find Grants By: Select which option you would like the Grant rules to apply to. The options are
Agency or Effective Date.

Revenue G/L Account Range: Select the range of G/L accounts that will comprise the revenues
associated with grants for revenue calculations.

Expenditure G/L Account Range: Select the range of G/L accounts that will comprise the
expenditures associated with grants for expenditure calculations.

Grant Dimension Code: Specify the dimension code that indicates the dimension your company
uses to classify grants. This code will be used when creating individual grants to determine the
proper dimension code used for grants. Each individual grant can then be associated with a
grant value code associated with this Grant Dimension Code.

Include Future Dates in Grant Statistics: check this box to include future agency orders not

processed with grant allocations in the computation of grant balances. It is recommended that
this option is checked.

Grant Posting Groups

1. Grant Posting Groups can be accessed from Departments = Financial Management 2>
Administration = Grants = Grant Posting Groups
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F

Financial Management, &dministration - Microsoft Dynamics May

G v Finance Corpany » Departments » Financial Management »  Administration
A
Department - : - :
R Financial Management, Administration

4 Financial Management

IR RS PR -

General Ledger

Cash Management
darant Setue

Cost Accounting CGrant Posting Groups )
Cash Flow

2. Here you can enter as many Grant Posting Group Codes as you need to separate the G/L Accounts
that will be hit by transactions associated with certain types of Grants.

- HOME

ﬂ =5 View List
Iy, Show as Chart Notes

Mew

Edit - Grant Pasting Graups E'@
5
¥
it

2 Delete rﬂl Links

Grant Posting Groups -

Type to filter (F3) Code | 3| W
Code Grants Grants Usage  Grants
Receiving Allocated n...

RESTRICTEL s Er iy 419000 415000
UMRESTRICT 132500 419000 419000

3. You must assign a Grants Receiving, Grants Usage and Grants Allocated not Paid account to each
Grant Posting Group.

Grants Receiving: Enter the G/L Account Number you want to post to in the General Ledger
when you receive grant funds. Often a Balance Sheet Account, but defer to your Auditors for
how they would like this to be booked

Grants Usage: Enter the G/L Account Number you want to post to in the General Ledger when
you use/apply a grant (use on a Purchase Order or apply on an Agency Order). This is also often
a Balance Sheet Account.
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Grants Allocated Not Paid: This is a holding account for unpaid purchase invoices with grant
usage applied. Specify the account number you want to post to in the general ledger to track
this information. This can be the same account as the Grants Usage.

FBC Grant Sources

1. FBC Grant Sources can be accessed from Departments = Financial Management = Administration
- Setup = Food Bank Number Codes = FBC Grant Sources.

“ rirrdaricidi IVIdrIdHt‘”It‘rIL_, EAUTTHI LT AUIUT = DL rasug e Lp"_‘,"rld”IILl‘- I &=
G v Finance Company » Departments » Financial Management »  Adrministration
e
Cepartrmernts

e Financial Management, Administration
4 Financial Management

General Ledger Setup

Cash Management Zales & Receivables Setup

Cost A i Payrment Terms
pELAcEoUItng Payrment bethods

Cash Flow Rerninder Terms

Recersables Finance Charge Terrms

Payables gtandard SaE:es Chcudes

Fixed fosets = acurnent Batches

I Uniform Mumber Codes
mwentor

UMC Activity Status
Handling Capabilities
UMC Food Bank IDs

[+ Periadic Sctrities

= Agencies & Receivables

-

o Priechace UMC &gency Categories
ﬁ Home Food Bank Mumber Codes
FBC Federal Congressional Dist
E Journals FBC State Congressional Dist
FBC Delivery Restrictions
Fixed Assets FBC Sizes

[:‘;ﬁ- Cash Flow | FBC Grant Sources }

2. Enter as many Grant Source Codes as needed to identify the types of Grants you will be using. Grant
Sources are the types of funding received.
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Edit - FBC Grant Sources E'@
B ome navieate (7]

Mew | Manage Process  View Show
- - - * || Attached -

FEC Grant Sources -

Type to filter (F3) Code T 2| ow
Code Description Qu.. *
Lgency Recognitio., Mo
CORP Corporation Mo
FERAA, FERAL, Mo
3O Gowvernment Mo A
HFHI Harvest for Hunger... Mo T
HFH I Harvest for Hunger... Mo
IMD Individual Mo
MPP MPP Mo
OTHER Other Mo |
REL Religious Mo

3. You may assign Qualifiers to Grant Sources, so that you do not have to assign Qualifiers directly to
the Grant (unless you wish to assign additional qualifiers. Before assigning Qualifiers, It is
imperative that you understand qualifier restrictions and how they will apply.

Master Qualifiers

1. Master Qualifiers are set up from Departments = Financial Management - Administration =2
Master Qualifiers
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Financial Management, Sdministration - Microsoft Dynarmics MAY

e v Finance Cornpany b Departrnents » Financial Management »  Adrministration
-~
Departrments

e Financial Management, Administration
4 Financial Management

General Ledger Standard Text Codes

Cash Management General Journal Templates

Cost Accounting Tax Staternent Templates

Colurnn Layouts
Cash Flows Currencies
Recervables Payment Registration Setup
Payahles A lifiore
Fized Assets [ Pdaster Qualifiers
Ireeentary —
I+ Periodic Activities Grant Setup
I Agencies & Receivables 4 iGrant Posting Groups
P Muoverml=mmn -

2. There are several types of Master Qualifiers, but for the purpose of this document, we'll only discuss
Qualifiers where Grant is checked. Qualifiers only affect AGENCY Grants. They never affect Purchase
Grants.
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Mew - Qualifier Setup El@
- HOME 7

=
ﬂ DD x m |~_‘-l i EIIE::SFr:Iter

Mew View Delate Show as Motes Links ]

List Chart i Find
Qualifier Setup - e Grant | B| v

Code Description Iterm Lot Grant  Age.. County
FEMA, FEMA, (] [ [
RAEAL CCK Meal Grant [l [
PAD-JACKSOMN Jacksan & &
MPP2001 MPP 2001 Allocation [ [ [}
MPPCAPZONL  MPP Capacity 2001 0 0 O

3. Inthe above screenshot of Qualifier Setup, there are five Master Qualifiers that apply to Grants.
These are just examples of naming conventions. The food bank may use whatever codes make the
most sense for its needs. Combination of qualifiers and grants are:

Grant / Agency: For the Grant to apply on an Agency Order, both the Grant and the Agency
must have the same qualifier assigned. Items on the order will qualify for the Grant funds, if the
Agency has the same qualifier as the Grant.

Grant / Agency / County: For the Grant to apply on an Agency Order, both the Grant and
Agency must have the same County qualifier assigned. Items on the order will qualify for the
Grant funds, if the Agency has the same County qualifier as the Grant.

Item / Grant: For the Grant to apply on an Agency Order, the qualifier must be on both the Item
Card and the Grant. Items with this qualifier will be funded by the Grant as long as there are
funds available on the Grant.

Item / Grant / Agency: For the Grant to apply, the qualifier must be on the Item, Grant and
Agency Card. Items with this qualifier that are on orders for Agencies that also have this

qualifier will qualify for the Grant funds.

Item / Grant / Agency / County: For the Grant to apply on an Agency Order, the Grant, Agency,
and Item all must have the same County qualifier assigned.
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4. Any qualifier that includes a checkmark for Grant can be assigned to the FBC Grant Source, which is
then assigned to a Grant Card. This eliminates the need for having to assign the qualifier to multiple
grants. Both the Item Card and the Grant Card must have the Grant Source qualifier assigned. On
the Grant Card, this is via the FBC Grant Source Code assigned. Items with this qualifier will
automatically have the Grant applied until the funding is depleted.

Grant Cards

1. Grants are created/managed from Departments = Financial Management = Cash Management =
Lists

Cash Management - Microsoft Dynarmics MOy

° v Finance Comparny » Departrments » Financial Management » Cash Banagernent »
e
Departrments

Cash Management

4 Financial Managerment

General Ledger

: ; Lists
iCash Management ! Bank Accounts
Cost Accounting Deposits

Cash Flow Batrkefmecount Recanciliations
Fecersables w

2. To create a new Grant, click on New.

3. From the Grant Card, update the fields for various FastTabs as necessary:

General FastTab

Information about the Grant is defined on the General FastTab.
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2500 - HN County Grant FY10: Apr/May

General H# o~
Mo Brackets: Mo
Description: HM County Grant .. Effective Date: 4/1/2010 hd
FEC Grant Source Code; GOV - Expiration Date; v
Grantor Name: County Funds for ... Grant Balance: -3,19549
Released: v
Grantor Address;
Pricrity: 1
Grantor City:
Apply To Agencies / Pu..
Grantor State;
Applies-to Delivery Charges:
Grantor ZIP Code:
ranter oue HPMNAP Grant Type: -
Phone Mo, ;
Expenditures to Date; 517128
Fax Mo, :
e Remaining to Expend: 517128
Owner/Manager, Ulysses S, Grant
/ 9 ¥ Amount Funded: 0,00
Calculations; Yes

v Show more fields

No. If the Grant Numbering series is set up to have the Grant Number auto-created, then simply
hit enter to get a new Grant Number. If it is set up for manual numbering, you will receive a
warning that you must assign the number manually. In either case, create a Grant Number/Code
for your Grant Card.

Description: Enter a Description for the Grant that best describes what the Grant is used for.

FBC Source Code: Assign an FBC Grant Source Code to the Grant. This requires that FBC Grant
Sources have already been setup. If qualifiers are assigned to the FBC Grant Source selected,
they will apply to the Grant.

Name/Address/Phone No/Fax No. fields: Enter the Name of the Grantor along with address
and contact information.

Effective Date: Enter the Effective Date of the Grant. Please note any cash receipts entered for
this grant with a posting date after the Effective Date will not be included in the Grant Original

Amount. See the Grant Status Report section below for what happens if any cash receipt has a
posting date after the Effective Date.

Expiration Date: Enter the Expiration Date for the Grant, if one has been set, otherwise leave
blank.

Released: When the Grant is ready to be released, place a checkmark in the Released flag on
the Grant Card. You cannot receive funds to the Grant unless the Released field is checked. You
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can return to the Grant Card after receiving funds and uncheck this flag until you are ready to
use this Grant.

Priority: Enter a Priority for the Grant if there is more than one Grant that could apply on an
Agency Order. Grant Priority does not apply to Purchase Orders. 0 is the highest priority, then 1,
then 2, etc.

Apply To: Select the Apply To type. The Options are:

Agencies - Selecting this option means this Grant should apply to Agency Orders. If grant
usage is determined by funds available per Agency, this type must be selected.

Purchases - Selecting this option means this Grant should apply to Purchase
Orders/Invoices (as selected at document creation).

Agencies/Purchases - Selecting this option means this Grant may apply to both
Purchase Orders and Agency Orders. This option must not be selected if grant usage is
determined by funds available per Agency. See the section called Grant Calculation
Method Steps and Brackets for setup.

Applies to Delivery Charges: Place a checkmark in this field if this Grant applies to delivery
charges.

HPNAP Grant Type: If this is a State of NY HPNAP Grant, select the Grant Type; Donated,
Purchased or Both.

Expenditures to Date: Ceres maintained field accumulating the general ledger transactions
associated with this grant.

Remaining to Expend: Ceres maintained field accumulating the general ledger transactions
associated with this grant and subtracting these expenses from the budgeted expenses for the

grant.

Amount Funded: Enter the amount funded for the grant.

Communication FastTab

If Phone No. and Fax No. were entered on the General Tab, they will flow here. Add Contact Email and
Home Page if applicable.

Communication e
Phone Mo, : E-Mdail:
Fax Mo, Horme Page:
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Posting FastTab

Enter/Select Dimensions applicable to this Grant that should default on any transactions associated with
this Grant, such as Department, Branch, Project, etc. Also select the Grant Posting Group, specify the
Fund and Fund Value posting and Grant Dimension Code value on this FastTab.

See Self-Balancing Overview for details on how the Self-balance Grant field is utilized.

Posting A
Department Code: - Grant Dirnension Code Walue: 2500 -
Project Code: - Grant Posting Group: UMRESTRICT -
Fund Mo.: IR - Gen, Bus, Pasting Group: GEMERAL -
Fund Walue Posting: Zame Code - Zelf-balance Grant:

Budget Marne: BUDFY13 - Closed:

Department Code: Use this field to assign the default global dimension 1 code per your
dimension setup. In our test database global dimension 1 has been defined as a Department
code.

Project Code: Use this field to assign the default global dimension 2 code per your dimension
setup. In our test database global dimension 2 has been defined as a Project code.

Fund No.: Use this field to assign the default fund code for this grant. Transaction posting with a
fund number for this grant will be controlled by the setting of “Fund Value Posting” field defined
here.

Fund Value Posting: Use this field to define the rules for transactions posted to this grant when
a fund number is specified. The available options for this field are as follows:

i. {Blank} - No validation check is made on the fund number specified for transactions
posted to this grant.

ii. Code Mandatory — Transactions posted to this grant are required to have a fund
code specified to allow posting.

iii. Same Code — Transactions posted to this grant are required to have the same fund
number value as specified on the grant in the “Fund No.” field.

iv. No Code — Transactions posted to this grant are not allowed to have a fund specified
and the fund number field must be empty to allow posting.

Budget Name: Use this field to specify the Budget associated with this grant. This field will be
used in conjunction with the “Revenue G/L Account Range” and “Expenditure G/L Account
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Range” specified on the “Grant Setup” page to calculate the revenues, expenditures and
budgeted amounts for the grant.

Grant Dimension Code Value: Use this field to specify a valid grant dimension value for the
grant. This code will be validated against the dimension values for the “Grant Dimension Code”
specified on the “Grant Setup” page. Specifying the value here will assign the value as the
default dimension code for this grant and a corresponding default dimension code will be
automatically setup for you with a dimension posting rule of “Same Code”.

Grant Posting Group: Use this field to specify the grant posting group to be used for this grant.
The general ledger accounts associated with the posting group will determine which g/I
accounts are posted to when transactions are posted to the grant.

Gen. Bus. Posting: Use this field to specify the general business posting group to be used for this
grant. The general ledger accounts associated with the posting group will determine which g/I
accounts are posted to when transactions are posted to the grant.

Self-balance: Checking this field will force fund balance for this grant. If transactions posted to
this grant would cause a fund due to postings with different funds, self-balancing will force the
off-setting entries to be posted to the due to/from accounts with the appropriate fund codes to
maintain overall fund balance in the general ledger.

Closed: Check this field to indicate that the grant is closed to any future postings.

Additional Info FastTab

Additional Info -
Restricted Purpose: the grantaor only want.., Spend by Date: 1143042013 -
Start Date: TAL2001 - Funding/&uward Date: 920/2013 -
End Date: 12/3172013 -

Restricted Purpose: This is a free form text field where you can enter information related to the
restrictions of the grant as set forth by the grantor.

Start Date: Specify the starting date of the grant.
End Date: Specify the ending date of the grant.
Spend by Date: Specify the date all funds for this grant must be used by.

Funding/Award Date: Specify the date the grant monies were funded or awarded.
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4. Grant Statistics: Displays information about the Grant at a glance.

2500 - HN County Grant FY10: Apr/May

General ~
COriginal Amount; 0.00 Amount on Purch, Orders: 0.00
Grant Balance: 210543 Amount Allocated not Paid: 16,850.16
Amount on Agency Crders: 2.014.29 Grant Amount Available: -5,209.78

Distribution ~

|_lu|3.f...| | Last Year
This Year To Date
Distributed ($): -3,337.76 Sales ($y: 16,992.43
Sales ($i: 333776 Sales (). 13,654.67

Grant Calculation Method Steps and Brackets

Some Grants may require special calculations such as: funds available by Agency, cover Handling Fees
Only, or cover a percentage of the amount due on an order line. To facilitate these types of calculations,
you may set up Grant Calc. Method Steps and/or Brackets.

Grant Calc. Method:

1. One option to restrict the funds available to certain agencies is to use the Grant Calc. Method Steps.
This is done when a grant is provided but specified to only apply to certain Agencies and for certain
amounts per Agency.

2. From the Grant Card, select Navigate - Calc Method (or you may setup a link on the Grant Card to
take you directly to Calc Methods).

Edit - Grant Card - 2500 . HM County Grant Fy¥10: Aprfhday

- HOME  NAVIGATE
== (=) — EY E |55 Dimensians D
;E 1 S D . P

iis Categaries
Grant Ledger Comments Qualifiers Copy  Statistics i Matriks
Entries Grant 22 Reporting Documents Method
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3. The Grant Calc. Method window will open. To add a new Grant Calc. Method, enter the Effective
Date and a Description:

¥

Edit - Grant Calc, Method o[]Sl

Bl ove  acons | navieate o

&

Cale.
Method Steps

m

13

Grant Calc Method - 3

Type to filter (F3) Effective Date « | | W

Effective Description
Date

Fs

m

+ Calculation based on pragrarm ...

1

4. Click on Navigate -2 Calc. Method Steps to open the steps page.

Edit - Grant Calc. Methad = EoR

HOME ACTIONS NAVIGATE a

Kol

Calc,
Method Steps

e L

»

Grant Cale Method -~ T

Type to filter (F3) Effective Date = | 2| W

Effective Description
Date

rFe

m

~ Calculation based on program ...
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5. Enter as many Grant Calc. Method Steps as needed to restrict the Grant Funds for your needs. These
are found by drilling up in the Grant Method Step Code window to the list of available codes.

Grant Method Step Code

| B

v C.. Description

m

ARACUMNT... Armount equals Armountl
AROUMT.., Armount equals Armount?

AMOUMT... &rmount equals Armount3
AROUMNT.., &rmount equals Srmountl + Amou,.,
ARACIINT... bultinke Araanet] ke Bracket Perr..

6. Anexample of common Calc. Method Steps are those restricting funds to the remaining amount
available for a specific Agency and are defined as follows:

a. AMT1 IS PROG REM AMT
b. AMOUNT ISAMOUNT1

Edit - Grant Calc, Method Steps E'@
- HOME 0

|j 22 View List
" iy, )£
ew
> Delete i

Grant Calc. Method Steps -
Type to filker (F3) Grant Method Step Code = | 2| W

Grant kethod Step Code

m

m

AMTLIS PROG REM AMT
AMOUNT IS AMOUMTL

| -

7. Click OK after entering the steps to save your selections.

Bracket Code:
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1. Another option to restrict funds for a Grant is to assign a Bracket Code and Amount or Percent. This

allows for determining either a specific Amount to apply on a Grant Line or a percentage of the total
line.

2. From the Grant Card, select Navigate = Brackets (or you may setup a link on the Grant Card to take
you directly to Brackets):

[

Edit - Grant Card - 2500 . HM County Grant FyY10: Aprfhday

B o navieate

== |: :| S Dimensi-;:uns D
L3 v P ()

n -~ e HH

) —  pgun ategeones :

Grant Ledger Comments Qualifiers Copy  Statistics ) Matriks Erackets
Entries Grant |22 Reporting Documents

3. Enter/Select a Bracket Code from the drop down options. If no Bracket Codes exist, you may need to
set them up.

4. To set up new Bracket Codes, click on New from the drop down list window. In the Code field, enter
the name of your new Bracket Code. In the Type field, enter the Type of Bracket (Percent or
Amount) Code, then click OK.

General
Bracket Code: |m | Armount:
v Code
25% _(
spartrment Code: 207 T
oject Code: L|
ind Mo 5
ind Walue Posting: k:
idget Marme:

ditional Info duanced Set as default filter column
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Zelect - Grant Brackets

Bl o

ﬂ F7Editlist [0

Mew
> Delete [

(Grant Brackets - | Typeto filter (F3)

Code Type

Percent

épercent

ARDUNT Arnaunt

o [ )

= 4

Code = | = W

Mo filkers applied

(]34 ] ’ Cancel

5.

Amounts window, click on Actions = New
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Select - Grant Brackets [-= '@

- OME

FrEditlist | [
> Delete [

= 4

Grant Brackets - | Tvpe tofilter (F3) Code v | 2| w

Mo filters applied

Code Type
257 Percent
50% ............................ bercant

ARADUMNT Armount

ok || cancel |

Then select your Bracket Code and Enter the Amount (if the Type = Percent, then this will be a
percentage; if the Type = Amount, then this will be an amount)

Code Type
5% Percent
5054 Percent

ARACINT Armount

Note: Once Calculations and/or Brackets have been assigned to the Grant, the Card will reflect that

these are in place:
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2500 - HN County Grant FY10: Apr/May

General -
No. 2500 @ackets: Yes )
Description: HN County Grant ... Effective Date: 4/172010 v
FBC Grant Source Code: GOV - Expiration Date: -
Grantor Name: County Funds for .. Grant Balance: -3,19549

Released: 7
Grantor Address:

Priority: 1
Grantor City

Apply To Agencies fPu. =

Grantor State:
Applies-to Delivery Charges:  []
Grantor ZIP Code:

HPMNAP Grant Type: hd
Phone No.: Expenditures to Date: 517128
Fax No.: Remaining to Expend: 5,171.28
Owner/Manager: Ulysses 5. Grant Amount Funded: ool

@culations: Y@

v Show moaore fields

Copy Grant Method Lines

This is not a report shown on the reports menu, but it is accessed via the Grant Card. This utility report
allows you to copy existing Grant Method Step lines from existing Grant Calculation Method Steps and
set the New Effective Date at report run-time.

Note: This report can only be run from a Grant with existing Grant Calculation Method Steps and
Effective Date.

1. To run this function from the Grant Card, go to Navigate = Calc Method.

I

Edit - Grant Card - 2500 . HM County Grant FY10: Sprhday

- HOME MAVIGATE
== |i_:| % S Dimensions D
xR 285 2

==| Categories
Grant Ledger Commments Qualifiers Copy Statistics ) Matriks pckets
Entries Grant 227 Reparting Documents Method

~ e [ ] ' — T N a [ |

2. Place your cursor on the line you wish to copy and then click on Actions = Copy.
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Edit - Grant Calc, Method =R

HOME ACTIOMS NAVIGATE a

|13

Grant Calc Method -~ Type ta filter (F3) Effective Date v | 2| w —
Filter: 2500
Effective Description -
[late =
(4!1;‘2010 stion based on program makimum )

1

3. Enter the New Effective Date for your Grant Method Lines and click OK.

Edit - Copy Grant Method Lines | = @

B scrons (7]

Options “

Mewy Effective Dater  [[RIEEINE] -

3. Anew line will be inserted with a new Effective Date for those steps. You can then modify the steps
(if they are to be different from your current steps) by highlighting the new line and then selecting

Steps”
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| Ay
=]

HOME ACTIOMS MAVIGATE
Copy...
General
Grant Cale Method - Type to filter (F3) | Effective Date v | 3| v —

Effective | Description

Date
412010 Calculation based on program maximum
82072014 Calculation based on program maximurm

Filter: 2500

[T

4. From the Grant Calc. Method Steps Page, make your changes to the steps for this Grant.

jll dIt - Lara alc., B ! |
Bl o @
ﬂ ER View List | [, = ¢ o
FrEditLlist | Q) )
Mew
74 Delete |;!. 5
Mew Manage View | Show Attached | Page
Grant Calc. Method Steps ~ B
Type to filker (F2) | Grant Method Step Code - | > v
Grant Method Step Code TE
ARATLIS PROG REM AMT - H
AROUMT IS AMOLUNTL | 4
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Assignment of Grant Qualifiers to the Grant

In order for the Grant to apply to the appropriate document type(s), you must assign qualifiers to the
Grant Card. Qualifiers must have been created in the Master Qualifiers section (as previously described)
that apply to Grants (have a checkmark in the “Grant” column).

1. To assign a qualifier, go to Navigate = Qualifiers:

Edit - Grant Card - 2500 - HM County Grant F¥10: Aprihday

B cove  navies
== L Dimensicuns D F D
(-5 B LA

[ :
Categories
mun =g
opy Statistics ) Matriks Calc  Brackets
srant |2 Reporting Documents  Method

Entries

Jrant LOLUments

2. Use the drop-down arrow in the Qualifier Code field to select the appropriate Grant Qualifier. Only
those qualifiers where the “Grant” column was checked will display.

Qualifier Lines - # A | Grant Statistics -
Type to filter (F3) Qualifier Code » | 3| W Ves Driginal &mount; 0.00
Qualifier Description 4172010 - Grant Balance: 18,037.52
Code Arnount on Agen.., 33.94

@ Qualifiers List = @
A - HOME 2

[Te) o & Y

Show as OnelMote Motes Links Refresh Clear Find
i Chart Filter

Qualifiers List - Type to filter (F3) Code 3| v

Filter: Wes

Ulysses 5 Grant Code Description Itern Lot [ Grant YAge. Cou..
Wes o |

FEMA, FEMA (] 0 O

RAEAL CCK Meal Grant | ]

RAQ-IACKSON Jackson [ |

MPP2O01 MPP 2001 Allocation [ = (]

MPPCAP200L  MPP Capacity 2001 [l [ ]

Cancel ]

(=)
-
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(a4 ] [ Zancel

3. Select the Qualifier that applies to this Grant and click OK.

Please see Setup of Master Qualifiers section above for more information about the types of Qualifiers
that can be applied to a Grant.

Assignment of Categories to the Grant

1. To assign categories to the grant, go to Navigate = Categories:

Edit - Grant Card - 2500 . HMN County Grant FY10: Aprfhday

- HOME MAVIGATE
== |i_:| Eh 3 E Dimensions D E‘ E
I s ==| Categories oo _ C)\
Matriks Calc  Brackets

Grant Ledger Comments Qualifiers Copy  Statisticy .
Entries Grant 12 Reporting Documents Method

2500 HN County Grant FY10: Apr/May

2. Inthe grant categories, you can assign one or more categories to the grant. Each category must
have a unique name. You may also specify the description for the grant category and also the
G/L Account Range for the grant. At this time, this information is strictly informational.
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Edit - Grant Cateqories El@
- HOME ﬂ

= 23 Refresh
\j DD x @ E—l ;:CTE:EFilter

Mew Wiew cdit Delete Show  Show as CneMote MNotes Links )
List List as List  Chart i Find
- Manage Vie Show Attached Page
Grant Categories - Type tofilter (F3) Marme | 3| v
Filter: 2500
Marne . Description G/l Sccount Filter
Ldrministration Expenses S00000..600000
Food Purchase 600001700000
Other Expenses 800001..9999949
Wrarehowse Expenses nnond.an0000 B

Assignment of Reporting to the Grant

1. To assign reporting to the grant, go to Navigate = Reporting:

i

Edit - Grant Card - 2500 . HM County Grant FY10: Apr/hday

B rove  navieate
—= —_— ESES Ly || Dimensions D D
=K = [h ® =B LQ

I8 Cateqories

Grant Ledger Comments Qualifiers Copy Statisuts . Matriks Calc  Brackets
Entries Grant Documents = Method

Jrant LA CUIMENTS alculang

2500 HN County Grant F¥10: Apr/May Brackets

2. Onthe reporting page you may specify the grant reporting requirements. The available fields on
the grant reporting page are the Type, Description, Due Date, Due Extension Date, Report Filed
Date and Notes. This information is used when creating the reporting email.
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Edit - Grant Reporting

[o]la =]

Bl o actons (7]
=7 ~
B X 73 & & T
MNew View Edit Delete Show  Show as OneMote Notes Links Refresh Clear  Find
List List as List  Chart Filter
Wew Wanage View 5 ached Page
Grant Reporting - Type to filter (F3) Tywpe | = w
Filter: 2500
Type . Description Due Date | Due Report Filed  Motes
Extensio. Date
FETEST] Quarter 1 Report 33172013 47302013 4/15/2013
FETEST Quatter 2 Report £/30/2013 Tif2013 £/12/2013
FETEET Quarter 3 Report 9/30/2013
FETEET Quarter 4 Report 1273172013
Emailing the grant E-mail Recipient
1. To e-mail the E-mail Recipient go to Actions = E-Mail Recipient:
El] Edit - Grant Heporting
HOME ACTIONS
E-mail
Recipient
Functions
Grant Repor‘ting - Type to filker (F3)
Type o Description Due Date . Due Feport Filed  Mote
Extensio.. Date
FETEST Quarter 1 Report 373172013 413074013 471542013
FETE=T Quarter 2 Report 6/30/2013 173152013 61242013
FETE=T Quarter 3 Report 8,/30/2013
FETE=T Quarter 4 Report 1243172013
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2. This will create the base email message taking information from the grant reporting page and
using this information as the message body. Completion of the email regarding email recipient
and any other information is up to end-user.

.'fﬁz;\‘-l [l . ¥ )= Grant 2500 Report Motification - Message (HTML)
il
—/ Message Ihsert Cptions Farmat Text
- . |[+— L— ! T o ABC
- |A a7 3= =) ggﬂ @f}l 0= ? =
3 e — A ! -
Paste |B £ U (362 - A || = = =|[z= iF||| Address Check Follow ipelling
I ) e Book Manes P2 Up - -
Cliphoard = Bazic Text Mannes Include Dptions T || Proofing

Thiz message has not been sent.

@

(o] |

| G |

Subject: |Grant 2500 Report Motification

Report Type = FETEST

| | Report Description = Fin Enhance Test
Repart Due Date = 12/31/13

Report Due Extension Date = 01/31/14
Motes = Testing Fin Enhancement

Applying payments to a Grant for specific Agency Amounts

In addition to setting up Grant Calculation Method Steps, in order for Grant funds to be dispersed based
upon the total available funds per Agency, the funds must be received in by Agency. This section
describes how to receive funds to the Grant and apply to specific Agencies. It will also describe how to
fund the Grant if a Purchase Grant or an Agency Grant that is not restricted by amounts per Agency.

Note: To receive funds to the grant, the Grant must be marked as Released.

1. Enter the receipt in a Grant Journal accessed via Departments = Financial Management - Cash
Management = Tasks
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Cash Managerment - Microsoft Dynamics MAy

e v Finance Compary » Departinents » Financial Managernent » Cash Managerment »
-~
Departrments

Cash Management
4 Financial Management

General Ledger

: : Lists
iCash Managerment | . Bank Accounts
Cost Accounting Depasits
Cash Flow Bank Account Recanciliations
Receisables Grants
Payables
Tasks

Fized Daset
[Hed Assets Cash Receipt Jaurnals

Payrment lournals
Fecepyables-Payables
Grant lournal
Fayrnent Hegistration
Sales Tax lournal

Ireve ritory
[ Periodic Activities

o Agencies & Receivables
[: Puovrhace

1/\!; Home

2. Select the Batch Name (if applicable) for your receipt (or use DEFAULT).

3. Enter your Posting Date

4. Enter the Document Type of Payment

5. Enter the Document No. (this could be the Check Number or WireTransfer No, etc.)

6. Select the Account Type of Bank Account and enter/select the Bank Account No. This is the bank
account where the funds will be deposited. The G/L Account tied to this Bank Account will be
debited.

7. The Description will auto-fill with the Bank Account Name. You may override this to describe your
deposit.

8. Enter the Debit amount in either the Amount column or in the Debit Amount column (if showing).

9. Select the Bal. Account Type of Grant and then use the lookup to select the Grant Number to which
the funds should be applied. When applying to specific Agencies, enter the Agency amount on each
line...example shown here:
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Batch Marme:  DEFAULT -

Posting Date  Documment Document Account Account Mo, Account Name Description Amount  Bal Account  Bal &ccount Grant
Type Mo, Type Type Mo, Agency Mo
872172014 GRANTJ-000.., Bank Account 1000 USBank Operating Fund Grant 2307 50000 Grant 2507 B0129
872172014 GRAMTI-000., Bank Acc.. 1000 US Bank Operating Fund Grant 2507 230,00 Grant 2507 B0310
872172014 GRANTJ-000.., Bank Account 1000 USBank Operating Fund Grant 2307 250,00 Grant 2507 B0358
872172014 GRANTJ-000.., Bank Account 1000 USBank Operating Fund Grant 2507 1,000.00 ~ 2507 C0168
< m C
Account Mame: LIS Bank Operating Balance: 0.00
Bal. &ccount Mame:  HMN County Grant FY10 - Dec. Total Balance: 0.00

QK

If entered this way, you do not have to enter a separate line for the Bank Account. If applying the funds
to a specific Agency, enter/select the Grant Agency No. on the line.

If the funds are not specific to an Agency, then you may enter the Credit to the Grant on one line and
the Debit to the Bank Account on a separate line OR you may enter them both on one line where one is
the balancing account for the other (It is your decision as to how you want these to show in the journal).

Make sure that the Total Balance at the bottom of the Grant Journal is $0.00 before posting.

Batch Mame:  DEFAULT -
Posting Date  Document Document Account Account Mo, Account Name Description Amount  Bal Account  Bal Account  Grant
Type Mo, Type Type Mo, Agency Mo
/212014 GRAMTJ-000.., Bank Account 1000 USBank Operating Fund Grant 2507 500.00 Grant 2507 B0129
/212014 GRAMTJ-000.., Bank Acc.. - 1000 US Bank Operating Fund Grant 2507 250,00 Grant 2507 BO310
/212014 GRAMT)-000.., Bank Account 1000 USBank Operating Fund Grant 2507 250.00 Grant 2507 B0358
872172014 GRAMTJ-000.., Bank Account 1000 USBank Operating Fund Grant 2507 1,000.00 ~ 2507 Co162
< m b

Account Mame: US Bank Operating Balance: 1
Bal. &ccount Marme:  HM County Grant FyY10 - Dec, Gtal Balance: 0.on

10. Click on Home = Post (or Post & Print) to post the journal.

11. Once the journal has been posted, the funds should show as the Grant Balance (and Original
Amount, if the posting date on your journal was On or Before the Effective Date of the Grant):

¥ A | * Grant Statistics PA

Brackets: Mo Original &rmount: 2,000.00
Effective Date: 8/21/2014 - Srant Balance: Z000.1
Expiration Date: - Arnount on Purc... 000
Grant Balance: 2,000.00 Lmount Allocate... 0.00
Released: 7 c Grant Arnount &, 2,000.00
Mistriboated f8 Lol 2 0nrenn

12. Access the Grant Ledger Entries (click on the Grant Balance field or go to Navigate = Grant Ledger
Entries to view the results of your journal posting:
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Grant Ledger Entries - Type to filter (F3) Posting Date || w

Filter: 2507
Posti.. Docurent  Document  Description Amount {Agency UserID Source Reason Docurment  External
Date Type Ma. Code Code Date Docurme.
GRANTI-0... Fund Grant 2507 -500.00|B0129 SPROSKR... GRMTIMNL 872172014
82142014 GRAMTI-0.. Fund Grant 2507 -250.00fB0310 SPROSR.. GRMTIML 82172014
82172014 GRAMTI-0... Fund Grant 2507 -250.00(BO358 SPROSNR.. GRMTIML 852172014
82142014 GRAMTI-0.. Fund Grant 2507 -1,000.00fC0168 SPROSR.. GRMTIML 82172014

13. Access the G/L Account Entries (Departments = General Ledger - Lists = Chart of Accounts) to
see how the account tied to the Bank Account was impacted:

General Ledger Entnes) [2507] Description %] A

Show results:

K Where G/L Account Mo, v s 100000

+ Add Filter
Posti.. Dacurment  Docurnent  External G/L G/L Account Mame Description Amount  Departme..  Project
Date Type Mo, Documel.,  Acco.. Code Code
8/21/2014 GRANTI-0... 100000 Cash: US Bank Operating Fund Grant 2507 500,00
87212014 GRANTI-0.., 1non00 Cash: S Bank Operating Fund Grant 2507 250,00
8/21/2014 GRANTI-0... 100000 Cash: US Bank Operating Fund Grant 2507 250,00
8/21/2014 GRANTI-0... 100000 Cash: US Bank Operating Fund Grant 2507 1.000.00

14. Access the Bank Account Entries (Departments = Cash Management = Lists = Bank Accounts 2>
Ledger Entries) to see the impact to the Bank Account:

@nk Account Ledger Entries) 2507 Description A

Type to filter (F3) Filters 1000

Posti. Document  Docurment  Bank Description Departrne..  Project Fund Mo, Arnount  Open

Date Type Mo, Acco.., Code Code

82172014 GRAMTI-0.. 1000 Fund Grant 2507 500,00

8/21/2014 GRANTI-0.. 1000 Fund Grant 2307 250,00

8/21/2014 GRAMTI-0... 1000 Fund Grant 2507 250.00

8/21/2014 GRAMTI-0... 1000 Fund Grant 2507 1,000.00

Grant Usage on Purchase Order and Agency Order Documents

The application/usage of Grants will be described in the documents noted in Related Topics.

Grant Reporting

Grant Reports help you determine how funds have been assigned and used for specified grants. The
three reports are found under Departments = Financial Management - Cash Management - Reports

& Analysis:
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Reports - Microsoft Dynarmics MaW

° hd Finance Company » Departrments » Financial Management »  Cash Management » Reports »
Departments Reports

4 Financial Management

B | Led i
eneral Ledger Reports and ﬂl‘lalyﬂs

Cash Management Bank Account Register

m

Cost Accounting Bank Account - Check Details
Cash Flowy Bank Account - Labels
Receivahles Bank Account - List

Bank &cc, - Detail Trial Bal,
Receivables-Payables
Bl & Benort
Grant Usage

Grant Surnmary
Grant Status

Payahles
Fixed Assets

Irventory
[ Periodic Sctivities
[ Agencies & Receivables
I Brrrhaze

Grant Usage Report

The Grant Usage Report displays (when applicable) the Grant No., Grant Description, Effective Date,
Expiration Date, Credit Amount, Debit Amount, Allocated Not Paid Amount, Amount on Purchases,
Agency Orders Amount and Remaining Amount based upon the filters used at run time.

1. Enter the filters depending on how you want to view the report (filter example shown here will print
a usage report for Grant No = Shared Maintenance)
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Edit - Grant Usage

Bl cons
T

Clear
Filter

Options

IR ECR (>

Showe Open Grants Only

Grant

Show results:

XK Where
Lnd
Lnd
Lnd
Lnd

+ X X X X

Add Filter

Limit totals to:

== Add Filter

Mo, = is 2500

rant maurce Code i Enter a walue.

Grantar Mame i Enter a walue,

Departrment Code ™ s Enter a value,

Project Code * s Enter a walue,

Print... *” Pressieny ” Cancel

2. Click Print (or Print Preview) and the results will be displayed.
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Grant Usage

Grant Usage
JITC Test
Mo.: 2500
Effective Expiration
Mo Description Date Date
2500 HM County Grant FY¥10: Aprtd 872172014
Report Total

100%

Credit
Brnourit

12,001 .26

18,901 86

Debit
Sroount

-1,435 66

1,435 66

Nl ocated
nat Paid

1217629

12 A76 849

Find

froount on
Purchases

5,245.07

0,245 97

3. If no filter for Grant No. is used, then results for all Grants will be displayed:

Grant Usane
JITC Test
Effactive Expiration
Mo, Description Dizte Date
500 HM County Grant FY¥10: Aprd 852152014
26045 HM County Grant FY¥10 - Oet. 104152010
2506 HH Courty Grant F¥10 - Now. 114152010
507 HM County Grant FY¥10 - Dec. 202172014
2514 Courty Grant: Juby - 2011
600 HM County Grant ADJ Aprl 20 43002010
2601 HM County Admin. Grant TAGZ0M0
4011 Agency Incentive Grant Q30,2004
4013 EFF Fz010 02052010
4020 Serve Safe Completion grart 201902010
101 MPP Capacity Building
5102 NPP Shared Maintenance Gran
S04 MPP County Dewelopment

Credit
Arrount

18,901 86
o.oo

300 .00
2,000.00
o.oo
o.oo
o.oo
o.on
o.oo
o.on
o.oo
o.oo
o.oo

4. You may filter this report further per your needs.

Grant Summary Report

Debit
Arnourt

-1.4345 6
200,00
o.oo
o.oo
o.oo
o.oo
o.oo
o.oo
o.oo
o.oo
o.oo
o.oo
o.oo

Mlocated
rot Paid

12,176.89
0.o0
o.o0
0.o0
0.oo
0.o0
0.oo
o.o0
0.o0
o.o0
0.o0
0.oo
0.o0

frnount on
Purchazes

6,245 97
0.oo
0.on
0.oo
n.oo
0.oo
n.oo
0.on
0.oo
0.on
0.oo
n.oo
0.oo

et

Sr212014 G235 A

Page 1

SWIPROSWRKF

Bgency  Remaining

Orders St

2304

3394

Brnourit

288072

283072

22172014 636 A

Page 1

SWPROSWREF

Bgency  Remaining

Order=s Amt

3304
0.oo
0.o0
0.oo
0.oo
0.oo
0.oo
0.o0
0.oo
0.o0
0.oo
0.oo
0.oo

Broount

283072
-300.00
300.00
2,000.00
0.oo
0.o0
0.oo
0.00
0.o0
0.00
0.o0
0.oo
0.o0

The Grant Summary Report displays the Grant No., Grant Description, Expiration Date, Initial Grant
Amount, Total Grant Amount, Used to Date Amount, Amount on Orders and Available Grant balance

based upon filters entered at run-time.

1. Enter the filters depending on how you want to view the report.
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Edit - Grant Surnmmary

Bl cons

T

Clear
Filter
Grant A
Show results:
GWhere Mo, = is 2500)
X And Clased = i3 Select a walue
XK And Expiration Date T s Enter a walue,
Add Filter
Limit totals to:
Gc \iéhere  Date Filter v is | 08/01/14.08/31/14 )
A And tAgency Filter viis Enter awalue,
Add Filter
Print... =~ | | Prewviews | | Cancel
2. Check Print or Preview to review your results.
Glani Summary S21r2014 637 AM
Fira noz Com pamy Fage 1
SWRROSNF
Mo.: 2500, Diate Fitter: D814, D8/31114
Expiration Total Amt.On
Mo Name Date InitialGrant  Adjustments TotalGrent Used to Date Orders Awsil. Balance
(2500 HM County Gant FYL0: Apr/May
0o 0o o -200m oo 200000
012D SafehomeInc. 0o 0o ono -S00m EE 46606
0310 MNewhouss, Inc. 0o 0o ono -250m 000 2E000
coles Comm unity House Inc 0o 0o ono -250m 000 2E000
K15 Redisoover Substanoe Abuse 0o 0o oo -30m 000 Mm
Grant Totaks: 0o 0o oo -3,30000 EE 3506
Repart Totaks: 0o 0o oo -3,30000 EE 3506

5. If no filter for Grant No. is entered, then all grants will be displayed (based upon other filters
entered at run-time).
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Grants Receiving, Usage & Reporting

Grant Summary
Fimance Com pany
Date Filter: 0801414083144
.[=H Mame
[2a00 HM Courty Gramt Fr10: AprMay
EO0129 Safehome Inc.
EOZ10 Mewhouse,Inc.
oL Com m unity House Inc
1k Rediscover Substance Abuse
sant Toaks:
[2er HM Courty Gramnt Fi10 - Dec.
E0129 Safehome.Inc.
BO310 Mewhouse, Inc.
BO35S Rrosz Brooks Canter
CO1Es Com m unity Houss Inc
sant Toak:
P02 Misc. Agency Gant
W 1TE L3arborough Childrens Hom e
EO0129 Safehome Inc.
E0210 Mewhouse Inc.
Lo The SakationAmy
Cl4z2 Mirror Inc
K172 The Sakationfmy
H=010 ¥ansas City Missouri 5.0
sant Toaks:

Eupiration Total
Date InitialGrant Adjustments
oo oo

oo oo

alux} alus}

oo oo

oo oo

ol alux}

oo oo

and and

and and

and and

oo oo

and and

oo oo

oo oo

oo oo

oo oo

oo oo

oo oo

ol alux}
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Total Grant Used to Date

om
om
ooo
om
om
o

om
am
am
am
om

am
om
om
om
om
om
om
o

-20000m
-5
28000
-28000

-3.20000

-28000
-28000

-2

alus}
oo
oo
oo
oo
oo
oo
Qoo

SI21F2014 2T AM
Fage 1
S PROSRHF

Amt.On
Orders Awvail Balanoe

oo 20000
354 48506
oo ZE00
oo 2500
oo M0
3354 325606
oo 5000
and R0
and R0
and 100000
oo 20000
00 -0
g0 -850
0.0 -0.50
10140 -10140
12370 -12370
1170 -1170
13458 -13498
®|LTS -317E
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Grant Status Report

The Grant Status Report displays (when applicable) the Agency No., Grant No., Grant Description, Grant
Expiration Date, Initial Grant Amount, Total Adjustments, Total Grant Amount, Used to Date Amount,
Amount on Orders and Available Grant Balance based upon filters entered at run-time. This report
allows you to filter by a specific Agency if desired, so that you can see all of the Grants that the Agency is
qualified for and how much balance they have remaining).

1. Enter the filters depending on how you want to view the report (example shown here will display all
grants for agency B0129 for the date filter of 01/01/10 through 08/21/14.

Grant Status 2102014 6:39 A
Finance Company Page 1
Sh'PR O SWRHF

Mo.: BO129, Date Fiker: 010140022114

Expiration Taotal Used to Briit. On Buail
Mo Marne Date Imitial Grant  Sdjustrments Total Grant Date Orders Balance
Bo1za Safehome, Inc.
2500 HM County Grant FY10: Apritvy 1,000 .00 n.oo 1,000.00 -5,186 66 3304 615272
2507 HM County Grant FY10 - Dec. o.oo p.oo o.oo -500.00 0.0oo S00.00
903z hiisc. Agency Grant o.oo n.oo o.oo n.oo 2480 -8.80
GRANT-T1 Grant Test 1 12210203 0.o0 D.oo 0.o0 -504.40 z.80 501.69
Agency Totals: 1.000.00 p.oo 1.000.00 -6,191.15 45 64 714851

Note: The value in the Initial Grant column is determined by the “Effective Date” on the Grant and the
posting date(s) on the payments funding the grant for that agency. Receipts posted before or on the
effective date of the grant will appear in the “Initial Grant” column. Any receipts posted after the
effective date of the grant will appear in the “Total Adjustments” column.

Agency Order Report

If setup as default in Report Selections, this version of the Agency Order Report will print when the
agency order option of post and print or print is selected.

1. To set this reports as the default go to setup in Departments = Administration = Application Setup
- Agencies & Marketing = Agencies = Tasks > Report Selection — Agencies.
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P "

Edit - Report Selection - Sales E'@ i
B rove  navieats (7]

X < ik

Celete Refresh  Find

Llsage: -

Zequen.., FeportID'  Report Caption Mo, of
Copies

1 ( 14012273 Aghncy Order 0

2. It will include the Grant Amounts on the Order when using Home = Order Confirmation. To include
the food bank address and the Grant Detail, check the boxes in the Options FastTab):
Options A

Murnber of Copies: 1]

Print Carmpary Sddress: [
@t Grant Detail:
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Standard Grant Journals:

In many cases the allocation of grant monies to agencies is the same for additional grants. The standard
grant journals allows for the creation and storing of the standard grant journals to streamline the entry
of future grant journals. Access to the standard grant journals is accomplished from the grant journal. To
access grant journals select Departments = Financial Management - Cash Management = Grant
Journals

Cash Management - Microsoft Dynamics MNaw

G v Finance Cormpany *» Departrments » Financial Management »  Cash Management »
-Departments &
4 Financial Managerment Cash Management
General Ledger
‘Cash Management; Lists
Cost Accounting = Bank Accounts
Cash Flowe Deposits o
_ Bank Account Reconciliations
Receivables Grants
Payables
Fixed Assets Tasks
Irewentory Cash Receipt lournals
b Periodic Activities Payrnent Journals

myabl
[ Agencies & Recepvables o

b+ Purchase - Fayrment Registration

Sales Tax Journal
M

The grant journal page will open. Two new options have been added to the action pane called “Save as
Standard Journal” and “Get Standard Journal”. Complete the grant journal as needed but prior to
posting the grant journal click on “Save as Standard Journal” to save a copy of the grant journal just
entered.
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Edit - Grant Journal - DEFAULT . Default Jlournal

Bl rove  actions
X + &

ik

Delete Post Post and Find
Print
Batch Marne:  DEFAULT -
Posting Date  Docurment Docurment Account Account Mo, Account Mame
Type Ma. Type
- GRAMTI-000... Bank Account

The Save as Standard Gen. Journal page will open and prompt you for the code, description and whether
or not the amounts are to be saved as well. Complete the Code and Description code to uniquely
identify the standard grant journal. If you wish to retain the amounts as well check the “Save Amount”
box, otherwise only the journal structure will be saved and the amounts saved will be zero.

Edit - Sawe as Standard Ge.., '?'@
B scrons (7]

Options A

Code: SG-LAKE - h

Description: |LakeCDunt}fGranﬂ | i
Save Amount [T i

ok || cancel

Once you have saved your standard grant journals they can be used any time in the future by recalling
them into the grant journal via the “Get Standard Journal” functionality. Begin with a clear grant journal
page and select “Get Standard Journal”
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Edit - Grant Journal - DEFAULT .« Default lournal
- HOME ACTIONS MNAVIGATE

[ESave as Standard lournal... H
Reconcile

Delate Post Postand  Apply| Get Standard ) i
Js Dimensicns

Frint  Entries.. Journals...

Find

Ceres will open the “Get Standard Journal” page where you may select the desired journal and click OK.

r

Standard General lournals - GRANTS | — @
B rome  navicar (7]

M| ;2 0
Mew Ei X E T;"
[} i
Standard General Journals ~
Type to filker (F2) Code A
Code Description
FETESTE: ................. S
GRAMTL Standard Grant Jlouranl
CL.Q-.KE Lake County grants‘“‘-

Ceres will populate the journal with the records from the saved journal and a message box will be
displayed indicating the successful loading of the journal from the saved journal.

[

Microsoft Dynarmics MAL @

o Grant lournal lines hawve been successfully inserted from Standard

General Journal LAKE,

Click OK and the grant journal will show the records retrieved.
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Edit - Grant Jourhal - DEFALULT - Default Journal
- HOME ACTIONS NAVIGATE

x éﬂ Ei'_’j E [&5ave as Standard Journal...

Reconcile
Delete Post Postand Apply Get Standard
Print  Enines.. Journals. U Dimensions
Batch Mame:  DEFAULT -
Posting Date  Docurnent Diocurnent Account Account Mo,
Type Mo, Type
Payment GRANTI-000... Bank Account 1000
871172014 Payrent GRANTI-000... Grant 2500
871172014 Payrent GRANTI-000... Grant 2500
871172014 Payrent GRANTI-000... Grant 2500
871172014 Payrent GRANTI-000... Grant 2500
871172014 Payrent GRANTI-000... Grant 2500

it

Refresh  Find

Account Mame

Description

=l

Arnount  Bal Account  Bal. Account  Grant

Type Mo, Agency No
5,000.00 Grant
-1,000.00 Grant A£0440
-1,000.00 Grant A0442
-2,000.00 Grant £0592
-500.00 Grant BO129
-500.00 Grant BO310

You may then make any necessary changes and post the journal as any other grant journal. If you make

changes and wish to save the changes you must use the “Save as Standard Journa

Related Topics:

Funds

Dimension Values
Self-Balancing Overview.
Agency Groups and Qualifiers
Agency Orders

Purchase Orders

Purchase Invoices
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