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GL Self-Balancing Overview

Owner of this document is: Scott Wiacek — swiacek@feedingamerica.org

Purpose of this document

This document illustrates the general overview and usage of self-balancing by Fund, Dimension, and/or
Grant in Ceres.

Copyright © Feeding America 2016, All Rights Reserved.

This document may be printed and reproduced only by Feeding America and member organizations.
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Purpose

Non-profits require financial reporting on a fund accounting basis such as producing financial reports by
funds and/or dimensions such as departments and programs. Ceres has a self-balancing functionality
that may be used to balance elements on a transaction via the auto creation of Due-To and Due-From
entries when transactions span these elements. The elements that can be balanced are: Fund,
Dimension, and/or Grant. Colloqualliy, this capability is known as “Fund Accounting” or “Fund Self
Balancing.”

Please note that there is both new setup, and reversing older setup that may be required for this
capability to function.

Ceres Object release 4.00.00 is required for the functionality described in this document.

Setup

The usage of Self-Balancing functionality in Ceres requires the creation of a Due-To/Due-From general
ledger account, specifying if elements are balanced (Fund, Dimension, and/or Grant), and indicating
which transaction sources are not subject to self-balancing.

General Ledger Setup

1. The General Ledger Setup can be accessed from Departments = Financial Management =2
Administration = Setup = General Ledger Setup

Financial Management, Administraticn - Microsoft Dynamics NAV

° b Finance Company » Departments » Financial Management » Administration

4 Financia

Financial Management, Administration

General Ledger Setup

anagement

General Ledger
Cash Management

Cost Accounting

Cash Flow Mo. Series

Receivahles Budget Metification Groups
Payables Posting Groups
Fined Assets Gen. Business Posting Groups

Gen. Product Posting Groups
Gen. Posting Setup
Customer Posting Groups

Inventory

[ Penodic Activities

I Agencies & Receivables
I= Purchase

[ Donation
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Vendor Posting Groups
FA Posting Groups
Bank Account Posting Groups

Temnommmbmem s Mmoo Cemime
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2.

From the General Ledger Setup page, General FastTab, update the Due From/Due To Acct field with
the general ledger account number that will be utilized when a due-from or due-to entry is created
by Ceres. If self-balancing by Fund is desired, check the “Self-Balance Fund” checkbox, which will

activate self-balancing for all funds.

General Ledger Setup
General

Allow Posting From:
Allow Posting To:

Register Time:

Local Address Format:
Local Cont. Addr. Format:
Inv. Reunding Precision (5):

Inv. Rounding Type (5):

Allow G/L Acc. Deletion Before:

Check G/L Account Usage:

7/1/2010
12/31/2014

(]
City+ZIP Code

After Company Name -

Mearest

G/L Acct. Sched. Reminder:

Branch Mandatory: [l

Utilize Budget Enforcement:

LCY Code: usp

Adjust for Tax Payment Disc:  []

Use Legacy G/L Entry Locking: [7]

Whee, Fund Mo UR - |
Due From/Due To Acct.: 135000 -

Self-Balance Fund:

NOTE: Checking or un-checking the “Self-balance Fund” checkbox will generate the following
confirmation message as this actions has financial implications.

Microsoft Dynamics NAV

S

De-activating balancing for all Funds has financial implications as
due to/from entries will no longer be created.
Are you sure you want to turn off balancing for all funds?

Yes || Mo

GL Self-Balancing Overview
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Force Balance by Fund

In order to use Self Balance by Fund or Dimension, you will need to de-activate the “Force Balance by
Fund” flagin any General Journal template where you want the system to create the self balancing
entries. If you want to have the some people or tasks forced to have funds balance on ebtry and some
creating system balancing entries, you will have to establish new General Journal templates to
differentiate: one with Force Balance by Fund turned on and one with it turned off. See the General
Journal Overview instructions for more specific instructions. The Force Balance by Fund option is set on
the General Journal Templates page, and then the established template rules carry over to the specific
General Journals created with the selected template.

1. Journal Templates can be accessed from Departments = Financial Management = Setup -
General = Administration = General Journal Templates

Al General - Microsoft Dynamics NAY

Go Ceres 4,1 Demo Database » Departments ¢ Financial Management » Setup » General »

General
4 Financial Management
General Ledger .
et X Lists
ash Managemen GIFI Codes
Cosk Accounting
Cash Flow Admlnlstratmn
Receivables
Payables

Fixed Assets

Cu:ulumn Layu:uuts
Inventary Currencies
[ Periodic Activities Pavment Registration Setup

Agencies & Receivables
Purchase
Donation

A T

Warehouse
Human Resources

e

Foadnet
[+ Appian
[= Adminiskrakion

2. On every template, make sure the Force Balance by Fund is unchecked where you want system self
balancing entries to be created. If you leave Force Balance by Fund checked, the initial General
Journal entry with different Funds will not be allowed to post.
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Aii Edit - General Journal Templates
- HOME MAVIGATE

N B X i 2 & % ik

MNew View Delete Show as Motes  Links Refresh  Clear Find
List Chart Filter

General Journal Templates -

R.. Bal. Account
A Type

Mame Descripkion Twpe Source Code §Force Balance by

&gency Journal Sales SALESIML I I 3L Account
A33ETS Fixed Asset G/L Journal Asseks FaELIML - - 3/l Account
ZASH RECEI  Cash Receipts journal Zash Rece... CASHREC... - - 3/l Account
DEPOSITS Deposit Docurment Deposits BAMKDER - - Bark &cco...
SEMERAL General journal General SEMIML - - 3L Account
GRAMTS iarants Journal arant ERMTIML - - 3L Accaunt
IMTERCO...  Intercompany journal Intercomp...  INTERCOMP - - 3/l Account
PAYMEMTS Payments journal Payrents PAYMEMTINL - - 3/l Account
PURCHASES  Purchases journal Purchases PLIRCHIML I~ I~ i3/L Account
REC-&GEM... #&gency Recurring Sales SALESIML - I~ 3L Account
REC-EMKREC  Recurring Bank Rec Entries - Monthly — General GEMIML I~ ™ &/L Account
REC-CLUST  Recurring Cluster Entry - Monthly General GEMIML - v 3/l Account
REC-DEMTAL Recurring Dental Ins Allocation General GEMIML - v 3/l Account
REC-DEFR. Recurring Depreciation - Monthly General GEMIML - ™ /L Account
REC-DISAE  Recurring Disability ins & Life-monthly  General GEMIML I~ ™ /L Account
REC-FD Feecurring Fund Delprok Report-mon,.. General GEMIML - ™ /L Account
REC-GONWT Recurring Govk Accruals - Monthly General GEMIML I ¥ 3/l Account

r v

REC-HEALTH Recurring Health Insurance Allocation  General GEMIML 3/l Account

Source Codes

1. Source Code can be accessed from Departments = Financial Management - Administration >
Trail Codes
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Financial Management, Administration - Microsoft Dynamics NAV

Departments

4 Financial Management
General Ledger
Cash Managernent
Cost Accounting
Cash Flow
Receivables
Payables
Fixed Assets
Inventory

I+ Periodic Activities

Agencies & Receivables

Purchase

Donation

o

Warehouse
Human Resources
Roadnet

Appian

=

Administration
Matriks Doc

2. Once an element (Fund, Dimension, and/or Grant) has been designated as self-balancing, you can
designate via Source Codes that a specific transaction source is not subject to self-balancing (i.e. no

Setup

{General Ledger Setup |

Accounting Periods
Mo, Series
Budget Motification Groups

Posting Groups

Gen. Business Posting Groups
Gen. Product Posting Groups
Gen. Posting Setup

Customer Posting Groups
Vendor Posting Groups

FA Posting Groups

Bank Account Posting Groups
Inventory Posting Groups
Inventory Posting Setup

Tax Posting Group

Tax Business Posting Groups
Tax Product Posting Groups
Tax Posting Setup

Tax Clauses

Tax Rate Change
Tax Prod. Posting Group Conv,

Gen. Prod. Posting Group Conv,

Tax Rate Change Setup

Reason Codes

Dimensions
Dimensions

due-from/due-to entries will be created).

GL Self-Balancing Overview
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Source Codes - Type to filter (F3)

Code

F

ADJADDCURR

BAMEDEP
BAMEREC
BAMKRECADI
BOMIML
CAPACITINL
CASHRECIML
CLSINCOME
COMPREBAME
COMPRBOM
COMPRCHE...
COMPRCUST
COMPRFA
COMPRGL
COMPRINS
COMPRIOE
COMPRMAL..

|Cnde

v | = LrJ

Description

Adjust Add. Reporting Currency
Bank Deposit

Trans. Bank Rec. to Gen. Inl.
Bank Rec. Adjustment

EOM Journal

Capacity Journal

Cash Receipt Journal

Close Income Statement

Date Compress Bank Acc. Ledger
Date Compress BOM Ledger
Delete Check Ledger Entries

Date Compress Customer Ledger
Date Compress FA Ledger

Date Compress General Ledger
Date Compress Insurance Ledger
Date Compress lob Ledge

Date Compress Maint. Ledger

Exclude Trans.
from Self-bal.

5T 5 O T T T i Y

Mo filters applied

»

m

NOTE: The default is not to exclude any transactions from self-balancing.

GL Self-Balancing Overview
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Funds

1. Funds can be accessed from Departments = Administration = Application Setup = General 2>
Administration = Funds

General, Administration - Microsoft Dynamics NAV

G - Finance Coempany » Departments »  Administration »  Application Setup » General »  Administration

e General, Administration
Financial Management

[+
[ Agencies & Receivables
= Purchase Fund Types
I Donation
Fund Classes

[ Warehouse

Human Resources Fund Groups
[ Roadnet
- Food Bank Codes

ppl.anl ) Counties

4 Administration UNC / FBC Validation List

I+ IT Administration
4 Application Setup

4 (eneral

2. The “Self-balance Fund” checkbox is read -only and will be selected for all funds if the “Self-balance
Fund” checkbox on General Ledger Setup is checked and un-selected if it is not checked. This
controls if Due-from and Due-to entries are created for transactions that cross a Fund .

Edit - Funds SHIEE X
i HOME = NAVIGATE (7]
57X ) & &
|j | o | & Y)’( H
New View Ec Delete Sho Show as MNotes  Links Refresh Clear  Find
List L as List  Chart Filter
Funds - Type to filter (F3) Code v| 2| w

Mo filters applied

Code Description Fund Type Fund Class Fund Group | S5elf-balance Excl. from Budget
Fund Budget Maotification
Enforcement Group

001 Favael Fome GEMERAL UNREST OTHER 0
002 Endowrnent Fund ENDOWMENT PERM OTHER m &
003 Temp Restricted Fund GEMERAL TEMP OTHER (]
PR Permantely Restricted
TR Temporarily Restricted
UR Unrestricted

NOTE: See Fund Overview for additional information on setting up Funds.
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Dimensions

1. Dimension can be accessed from Departments = Financial Management 2 Administration 2

Setup = Dimensions.

-
Financial Management, Administration - Microsoft Dynamics NAV

e hd | Finance Cormpany » Departments » Financial Management »  Administration

Departments

4 Financial Management
General Ledger
Cash Management
Cost Accounting
Cash Flow
Receivables
Payables
Fixed Assets
Inventory

I Periodic Activities

I Agencies & Receivables

I Purchase

I Donation

- Warehouse
Hurnan Resources
Roadnet

[+ Appian

I Administration
Matriks Doc

A Home

GL Self-Balancing Overview

Setup

iGeneral Ledger Setup ;

Accounting Pericds
Mo. Series
Budget Motification Groups

Posting Groups

Gen, Business Posting Groups
Gen. Product Posting Groups
Gen. Posting Setup

Customer Posting Groups
Vendor Posting Groups

FA Posting Groups

Bank Account Posting Groups
Inventory Posting Groups
Inventory Posting Setup

Tax Posting Group

Tax Business Posting Groups
Tax Product Posting Groups
Tax Posting Setup

Tax Clauses

Tax Rate Change
Tax Prod. Posting Group Conv,

Gen. Prod. Posting Group Conv.,

Tax Rate Change Setup

Trail Codes
Source Codes
Source Code Setup
Reason Codes

Dirmensions
B o _ombinations
Default Dimension Priorities

Analysis Views
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2. Select the “Self-balance Dimension ”checkbox to control if Due-from and Due-to entries are created
for transactions that cross a dimension value for that Dimension.

Dimensions -

Code Mame

AENAINIANN Department

GL BRAMCH  GL Branch

GRANT Grant
PROJECT Project
505 505
506 506
507 507
508 SDE

Code Caption

Department Code
GL Branch

Grant Code
Project Code

505 Code

506 Code

507 Code

5D8 Code

Filter Caption

Department Filter
GL Branch

Grant Filter
Praoject Filter

505 Filter

506 Filter

SD7 Filter

5D Filter

Type to filter (F3) Code
Blocked Self-balance
Dimension
O O
] ]
] ]
] ]
] ]
] ]
] ]
] ]

NOTE: See GL Dimensions and Dimension Values for additional information on setting up Dimensions.

Grant Cards

1. Grants are created/managed from Departments = Financial Management - Cash Management =2
Lists = Grants

.
Cash Management - Microsoft Dynamics NAY

4 Financial Management

General Ledger

{Cash Management§

Cost Accounting
Cash Flow
Receivables
Payables
Fixed Assets
Inventory
[ Periodic Activities
I Agencies & Receivables
I Purchase

[ Donation

GL Self-Balancing Overview

Cash Management

Lists

Bank Accounts

Deposits

Tasks

Cash Receipt Journals
Payment Journals
Receivables-Payables
Grant Journal
Payment Registration
Sales Tax Journal
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Posting FastTab

1. Select a Grant from the list and either double click the Grant No. or select Home = Manage - Edit.
On the Grant Card, Posting Tab, select the “Self-balance Grant “checkbox to control if Due-from and
Due-to entries are created for transactions that cross a Grant.

2500 - HN County Grant FY10: Apr/May

General ¥
Communication @
Posting A
Departrent Code: - Grant Dimension Code Value: 2500 -
Project Code: - Grant Posting Group: UMRESTRICT -
Fund MNo. UR - Gen, Bus, Posting Group: GEMERAL -
Fund Value Posting: Same Code - @
Budget Name: BUDFY13 v Closed: =

NOTE: See Grants Overview for more inforamtion on setting up Grants.
Bank Account Cards

1. Bank Accounts are created/managed from Departments = Financial Management = Cash
Management - Lists
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Cash Management - Microsoft Dynamics NAY

G hd Finance Company » Departments » Financial Management »  Cash Management »
Departments

s Cash Management
4 Financial Management

General Ledger .

iCash Management§

Cost Accounting e
Cash Flow Bank Account Reconciliations
Receivables Grants
Payables
: Tasks
Fixed Assets )
Cash Receipt Journals
Inventory Payment Journals
[ Periodic Activities Receivables-Payables
I Agencies & Receivables GrantJDurnaI. _
b Purchase Payment Registration

Sales Tax Journal

[ Donation

Bank Accounts - Type to filter (F3) Mo, | 3| w

Mo filters applied

Mo, Mame Address Address 2 City State
1000 {US Bank Operating 123 Main Street
1030 US Bank Payroll

Posting FastTab

1. Select the “Utilize for Self-balancing Inf” checkbox to utilize the Fund and/or Dimensions attached to
a Bank Account to control if Due-from and Due-to entries are created for this Bank Account.
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1000 - US Bank Operating

General 1000 | USBank Operating | 153601122333 | -167,253.39 v
Communication v
Posting -
Last Check Mo.: 59918 Check Date Format: -
Last Remittance Advice Mo RADDD032 Check Date Separator: -
Last Staterment Mo.: 1207 Bank Acc. Posting Group: 1000 -
Balance Last Statement: 464292607 Fund Mo.: 002 -
Bank Cormmunication: E English - @Self-balancing[nf:
Transfer 153601122333 | 24-22 v
Self-Balancing Processing
Self-Balancing applies to Funds, Dimensions, and/or Grants. When a transactions is posted to the
General Ledger that crosses two self-balancing elements, Ceres automatically creates the necessary
Due-From and Due-To entries.
The following is a General Journal Entry where Funds are self-balanced is set:
= | B s

Edit - General Journal - DEFAULT11-Default Journal 2

ﬁ HOME = ACTIONS  NAVIGATE L7

T_+ E+ [3 Get Standard Journals... . . B o~ |
X = =] =m =)
L‘ [ & 5ave as Standard Journal.. = = ot H
Delete Post Postand ) . Reconcile Apply Map Textto  Apply Refresh  Find
Print  J» Dimensions Automatically  Account  Manually..
Batch Mame:  DEFAULTIL -
Line Mo. Parent Posting Date  Document Document Account No. | Account Name Fund Mo. Department Amount  Ba
Account Type Mo, Code Ty
No.
10000 8/26/2014 GJ-08307 571500 Rental: Trailer 001 1000 5000 G/l
20000 8/26/2014 GJ-08307 572500 Freight 002 1000 -5000 G/l

The following entries are created when the journal entry is posted. You can see in the highlighted rows
that the Due To/From entries were automatically created to balance the journal by the Fund No.
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General Ledger Entries ~

Posting Document  Document
Date Type MNa.
8/26/2014 GI-08307
8/26/2014 GJ-08307
8/26/2014 GJ-08307

.8/26/2014 GJ-08307

Related Topics:

Fund Overview

Grants Overview
Account Schedules

uhwnN e

GL Self-Balancing Overview

G/L
Account
Mo,

571500
572500
139000
139000

General Journal Overview

Description

GL Dimensions and Dimension Values

Page 15 of 15

Fund Me.

001
002
001
002

Type to filter (F3) Posting Date

Filter: 441
Departme... Amount  Bal.
Code Account
Type
1000 50,00 G/L Account
1000 -50.00 G/L Account
1000 -50.00 G/L Account
1000 5000 G/L Account
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