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Agency Pallets

Purpose of this document
This document will illustrate how to use the Agency Order/ Agency Pallets functionality in Ceres. Once

an Agency order has been picked, food banks need to keep track of the number of pallets and where

those agency pallets are stored. Agency Pallets helps with the creation of the agency pallets and the
administration of those pallets.

Ceres Object release 5.00.00 & 5.00.48 are required for the functionality described in this document.
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Overview

The staging functionality in Ceres was enhanced to support multiple workflow models by tracking as
much information as possible within Ceres.

The staging enhancements are based on Inventory Picks (Ship Option 2) and include:
o Default Bin Location — Standard pre-defined bin location for agency pallets created. Bin
Locations can be setup by zone for clients that create picks by zone or with a single default
agency pallet bin for clients that do not create separate picks by zone.

e Agency Pallet Tags — Tag that can be printed and placed on the agency pallets that are staged.

e Agency Pallet Administration — Provides the ability to move pallets, reprint an agency pallet tag,
create additional agency pallet tags and close agency pallets.

Inventory Setup

The setup of default Staging Areas starts with defining Agency Pallet Staging Areas. Staging Areas can be
accessed from Departments = Financial Management = Inventory = Setup = Inventory Setup.

m Setup - Microsoft Dynarmics May

e v Finance Company » Departments »  Financial Managerment » Inwventory B Setup
e
(= P ST S =ty p

4 Financial Managerment

General Ledger

ion
Cash Managerment
Ihventory Setup
Cost Accounting Teer Charges
Cash Flow Itern Cateqories
Recchalles Rounding Methods

Phys, Invt, Counting Periods

Cycle Count Motification Setup
Grocery Rescue Order Import Setup
Inventony Wosaneare Setup

b Periodic Activities Itern Yalues

Payables
Fixed fssets

Enable Agency Pallet Tracking by checking the appropriate checkbox on the location tab.
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m Edit - Inventory Setup EI@
Bl rove  navicar: Ceres 5.0 Testing [2)

[di View = [EHInventory Periods “t Inventory Posting Setup E £ Refresh

Be Units of Measure [E!]Inventory Posting Groups Motes ¥ Clear Filter

. Item Journal . ~
% Item Discount Groups Templates [ Links = Goto

Inventaory Setup

General v
Location -~
Location Mandaton: ( Enable Agency Pallet Tracking: )
Enable Chlobile Routes: [} Tse Fick Creation Sort Order: T

Navigate to the Numbering FastTab on Inventory Setup. Create and assign a number series for the
agency pallet nos.

Mumbering ~
Ttern Mos.: I-TTERA - Posted Ireat, Pick Mos.: I-PICK + -
Mon-stock Tkern Mos.: I-ITERMS - Inventory bovernent Mos.: I - O -
Transfer Order MNos.: I-TRAMNORD - Registered Invt, BAovernent Mo, -
Posted Transfer Shpt, Mos.: I-TRAMNSHPT - Internal Moverment Mos. -
Posted Transfer Ropt, Mos.: I-TRAMRCPT - Pallet Mos.: I-RALLET -
Irventory Put-away Mos.: I-PUT - (.ﬂ.gency Pallet Mos.: A-pp v)
Posted I, Put-away Mos.: I-PUT+ - Allocation Mos.: -ALLOC -
Irventory Pick Mos.: I-PICK -
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Bin Classes

If you are creating picks by zone, you must identify a bin class for each zone.

Access Bin Classes from Departments > Warehouse - Setup = Warehouse = Bin Classes.

m Warehouse - Microsoft Dynamics Maw

° v Finance Cormparny » Departrments » Warehouse » Setup » Warehouse »
{Departments Warehouse
I= Financial Managerment
[ Agencies & Receivables Administrati
. ministration
g F'uru:h?smg Wfarehouse Setup
I Danation Bin Templates
4

Wiarehouse Bin Townes
Orders & Contacts
Wirarehonse Classes

Planning & Execution Special Equipment

Goods Handling Order by Or... Warehaouse Employees
Goods Handling Multiple Or... Put-zweay Templates
b Irventary Bin Creation Waorksheet Terplates

Whse, lournal Ternplates
boGTIN Whse, Waorksheet Terplates
Human Resources WAP Ternplates

| -] e i

You should setup 5 bin classes, one for each zone, and other class for picks not assigned to a zone and
lastly a distribution class that will be used once the agency pallet is either picked up or delivered to an
agency.
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[ Edit - Bin Classes =R ==
B o (Ceres 5.0 Testing [ 2}
i |

lj £ View List o

N iy Show as Chart MNotes h#
ew

> Delete |;:!.‘ Links i

Bin Classes - Type to filter (F3) Cade | 3| w

Mo filters applied

(.- Code Description Type
AL Al Other
CLR Cooler Cooler
DIST ........................... Distribution Distribution
DR‘-,-* ............................. ory ory

\_ FRZ Freezer Freezer J
HE&WY Heawy Weight Other
LIGHT Light Weight Other
LE-DRY Leazed Storage Dy Other
rAEDTLIRA Fediurm Weight Other
OB Mahile Other

In the type field for each Bin Class, choose the appropriate type from the choices.

Distributi,, -
Other

Dry

Cooler
Freezer

Distribution

Once the Bin Classes have been created and linked to a type, the Location can be setup and the default
agency pallet bins can be assigned.
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Location

Access Locations from Departments = Administration = Application Setup = Warehouse = Inventory
- Lists = Locations.

m Inwentory, Lists - Microsoft Dynamics MNAWY

° v Finance Compary b Departments » Administration » Spplication Setup » Warehouse » Inventory b Lists

Financial Management

Inventory, Lists

k
- Sgencies 8 Receivables
b Purchasing Itern Journal Templates
I Donation

BOM lournal Termplates
I Wfarehouse

Hurman Resources

On the location card enable agency pallet tracking by checking the appropriate checkbox on the
Warehouse tab.

KAN - Kansas City Warshouse
General KAMN
Address & Contact
Warehouse
Require Receive: = Ceres
Require Shipment: ] Directed Picking Option: Base -
Require Put-away: [ WEAP Ternplate: ki -
Use Put-away orksheel Existing WAP Deletion Method:  Keep all Existing WAP Lines =
Require Pick: Fl
K Palletized Iterns Only MAAPY: F
Iree, Short Handling hethod: Clear to Item Journal - i
Create Pick by: Zone Code -
Eir handatan:
Pick Creation Sort Orden -
Directed Put-away and Pick:
Use ADCS: Pick Line Sort Order: Itern Gross WWeight -
GnableAgency Pallet Tracking: ) Require Inv. Pick on Transfers:

Based on the setting of the Create Pick by field, the system will enable/disable fields on the Bins Tab. If
the field is set to Zone as shown above, the bin fields shown on the Bins tabs are active and need to be
filled in.

Agency Pallets Page 7 of 21 Last Reviewed 6/22/2020



General
Address & Contact
Warehouse
Bins
Receipt
Receipt Bin Code:
Shipment
Shiprnent Bin Code
Production

Open Shop Floor Bin Code:

TooDrodction Bin Coda:

KAN - Kansas City Warehouse

kA hd
v
Mo | ¥es | Yes v
~
Agency Pallets
Staging Bin Code (DRY) AP-DRY :\
Staging Bin Code (COOLER) AP-COOL -
Staging Bin Code (FREEZER): Ap-FRZ -
Staging Bin Code (OTHER): AP-COTHER :/,J
-

Default &gency Pallet Bin Code:

If the field is not set to Zone as shown here, Only “Default Agency Pallet Bin Code” is active and needs to

be filled in:

KAN - Kansas City Warehouse

General KA
Address & Contact v
Warehouse <>
Require Receive: 0 Ceres
Require Shipment: [} Directed Picking Option: Base -
Require Put-away: ] WiAP Template: KA -
Use Put-away Worksheet; Existing WAP Deletion Method:  Keep all Existing WAP Lines -
REqUIrE pICk: Dellobi=a o TE fm] I_! FaTiTdalin} D
Irvw, Short Handling hMethod: Clear ta Itern Journal - .
Create Pick by -
Bin Mandaton:
Pick Creation Sort Order -
Directed Put-away and Pick:
Use ADCS: Pick Line Sort Order: Ttern Gross Weight -
Enable Sgency Pallet Tracking: Require Imv. Pick on Transfers:
KAN - Kansas City Warehouse
General [y v
Address 8 Contact ¥
Wyarehouse Mo | Wes | Wes
Bins A
Receipt Agency Pallets
Receipt Bin Code: Staging Bin Code (DRY):
Shipment Staging Bin Code (COOLER):
Shiprrent Bin Code: Staging Bin Code (FREEZER):
Production Staging Bin Code (OTHER):
Open Shop Floor Bin Code:
Default &gency Pallet Bin Code: AP-OTHER -
To-Denduction Bin Tode:
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Defining the bins for the location. Prior to completing the bins tab with the default agency pallet bins,
you must first define the bins for the location. Click on the Bins icon on the location to access the bin list.

m Edit - Location Card - K&N « Kansas City Warehouse

Bl o navieat

View Zoneg
X Delete

KAN - Kansas City Warehouse

General

2
@]\ ] New &:.—,1 =

Inventory  Online
Pasting Setup  Map

Code: |m
Branch Code:

Agency Order Location Cverride:
Marre: Kansas City Warehouse

Mame 2:

MNotes

E=RECE!
Ceres 3.0 Testin
D Y 2 Goto
oo X 4 Previous
Links Refresh Clear
Filter P Next
# -
Use &5 In-Transit: ]
Exclude frorm Tax Calculation:
Ceres
Special Instructions: Call Jahn at 800-555-1212 -
Roadnet Location Type: Loc -

In the bin list, create the agency pallet bins if needed and assign each to the correct bin class. In this
example we have created 5 bins, 1 for each zone (AP-COOL, AP-DRY an AP-FRZ) each set in the
corresponding Bin Class code. We have defined an AP-OTHER bin for any pallets where the zone could

not be identified and lastly the AP-DIST bin used when the agency pallet is delivered or picked up by an

agency.
Bing - ap Cof

Locat,., Zone Code Code Bin Type Picking  Bin Ranking Rowy Mo, Bin Class
Code Code Sequenc.., Code
kAN COOLER AP-COO0L HOLDIMG 1] I N CLR
KaN | DRY AP-DIST HOLDING 0 0 0 DIST
kAN DRY AP-DRY HOLDIMG 1] 0 0 DRY
kAN FREEZER. AP-FRZ HOLDIMG 1] I 0 FRZ
kAN DRY AP-OTHER HOLDIMG 1] I nalL
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Now that the bins have been created we can complete the bins tab on the location code.

KAN - Kansas City Warehouse
General % A v
Address & Contact v
YWarehouse Mo | Yes | Yes v
Bin= -
Receipt Agency Pallets
Receipt Bin Code: Staging Bin Code (DRY): AP-DRY :\
Shipment Staging Bin Code (COOLER): AP-COOL -
Shipment Bin Code: Staging Bin Code (FREEZER): £P-FRZ -
Production Staging Bin Code (OTHER): AP-OTHER D,
Open Shop Floor Bin Code:
Cefault Agency Pallet Bin Code: -
I vl ") L | H o |

If we are not using create picks by zone, only the Default Agency Pallet Bin code would be filled in.

KAN - Kansas City Warehouse
General Kar v
Address & Contact v
Warehouse Mo | Yes | Yes
Bins -
Receipt Agency Pallets
Receipt Bin Code: Staging Bin Code (DRY):
Shipment Staging Bin Code (COOLER):
Shiprent Bin Code: Staging Bin Code (FREEZER):
Production Staging Bin Cade (OTHER):
Qpen Shop Floor Bin Code:
) ) ( Default &gency Pallet Bin Code: AP-OTHER - )
To-Draduction Bin Code:

This completes the setup and agency pallets are now ready to be utilized.

Ceres Report Selection

Navigate to Departments = Administration = Application Setup = Warehouse = Inventory = Tasks
and run the Ceres Report Selection — Inventory page. Select the Usage of Agency Pallet Tag and specify a
Report ID of 14012550.
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m Edit - Ceres Report Selection - Inventory

Bl o
X © ik

[ ] E el
| Ceres 5.0 Testing L2

Delete Refresh  Find
Ilsage: -'1'-.-:1-':r'n:'-,-' Pallet Tag -
Sequen... ReportID Report Caption Disp...
Req..
1 14012550 Agency Pallet Tag Gxdwi/Barcode

Creation of Agency Pallets

From Inventory Picks

Creation of agency pallets is done the Create Invt. Put-Away/Pick function. This is access from
Departments 2 Warehouse = Planning & Execution = Create Invt. Put-Away/Pick.

QO-
Departrments

» Financial Managerment
» Agencies & Receivables
» Purchasing
> [Danation
d Yifarehouse
Orders & Contacts
EF'Ianning & Execution |
Goods Handling Order by Order
Goods Handling Multiple Orders
I Ireentory
o GTIM
Hurnan Resources
» Roadnet

m Flanning & Execution - Microsoft Dynamics MAW

Finance Cormpary » Departrments » Warehouse » Planning & Execution »

Planning & Execution

Lists

Tkerns

Monstock Iterms
Stockkeeping Units
Kit BORs

Transfer Orders
Warehouse Receipts
Warehouse Shiprments
Lots

Pallet Suggestions
Sgency Pallets

Tasks

Bin Caontents

C

s Bppian

Create Inet, Put-auway/Pick )

» Ay, Leased Storage

O dccicickeotious

Put-zweay Wiforksheets
Pick Warksheets

When running the program to create picks check the box to Print Agency Pallet Tag.

Agency Pallets
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Options

Create Irest, Put-Daeay:
Create Invt, Pick: v
Create Int, Movernent:
Print Document:
Print a5 Single Docyrment:

Print Agency Pallet Tag: J)

Showe Error:

Sort by Sppointrment Tirme:
Pick Creation Sort Order: -

In addition to the picks being created and printed, the system will also create and generate agency pallet
tags and print those as well. If the system is configured to create picks by zone, then you will receive one
pallet tag for each zone used on the pick. Each pick generated will have one agency pallet tag generated
and printed. Additional agency pallet tags for any pick can be acquired from the Agency Pallet
Administration page. Below is an example of the agency pallet tag created.

Pick No: IPD-02776 AP-DRY
Shipment Date: 3/25/2020 DRY
Shipment Method: DELIVER

Order No: AO-01311 1 of 1

1st Baptist Church
170 Hope Street
Kansas City MO 64127

Pallet: AP-00018
IRV
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From Agency Order
Ceres Object release 5.00.48 is required to create agency pallets from the agency order.

Agency pallets can also be created from the agency order prior to picks being created. From the agency
Order header select Home = Process = Create Agency Pallet

m e - Agency Order - A0-01349 ¢ Synergy Services-2
- HOME ACTIONS NAVIGATE REPCRT

@ Process (6 Reopen E7 Email Confirmation... EI L\\E IE ET E|+ =
] New ET E-mail E.:', Create Inventory Put-away/Pick... &= Print Confirmation... 4
View — o Ceres Picking Order Pick Post.. Postand Post
X Delete E} Relea s(lfé, Create Agency Pallet ) D Statistics List By Order  Ticket MNew.. Senl

AC-01349 . Synergy Services-2

General
Mo Order Date: 6,/9/2020 v
Agency Mo Aldd: - Due Date: 69,2020 -

On the dialog box, specify the number of agency pallets to create for this order and choose whether you
wish to just create the agency pallets or create and print the agency pallets. In this example we have
specified 2 agency pallet labels.

Edit - Create Agency Pallet = '@
Bl ~crons Ceres 5.1 TEST[2)

Mo, of Pallets to Create; &

Action to Carry Out: [create P 2 Print Labels -

Ztaging Bin Code:

Location KAMN is configured to create picks by zone, &5 such, Sgency Pallets -
will be created inthe Location's Staging Bins based on the Zone specific to
each of the selected Inventory Picks,

] ] [ Cancel

After creating the agency pallets you can view them be selecting NAVIGATE = Warehouse - Agency
Pallets
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m Mewe - Agency Order - 80-01349 . Spnergy Services-2

- HOME ACTIONS MNAVIGATE REPORT
Hiv BB OB
=i
M Agency List . ar L
Dirmnensions _ Shipments Invoices Imvt, Put- Whse. Agency
5~ Comments away/Pick Lines Shipment Lings Pallets

AC-01349 . Synergy Services-/

This will display a list of the agency pallets for the order. Notice that the Invt. Pick No. is not populated
because the picks have not been created at this time. When picks are created for the order, the picks

will be assigned to these agency pallets first. If more picks are created than the number of agency pallets

created, the pick process will create additional agency pallets as required.

Agency Pallets - Type tofilter F3 | Mo,

Mo, Tk, Pick Agency Agency Mame Agency Location Bin Code Zone Code  Clos.,  Shipment &g,
Ma, M, Order Mo, Code Date Or..

A0442 Synergy Services-2 AC-01349  KAN AP-OTHER  DRY [ 6/952020 Yes

AP-00041 Ala47 Synergy Serdices-2 AC-01349  KAN AP-OTHER  DRY [ 6952020 Yes

Fi

Agency Pallet Administration

Agency Pallet Administration is accessed from Departments - Warehouse > Goods Handling Order by

Order - Agency Pallet Administration

m Goods Handling Order by Order - Microsoft Dynamics MAY

Departrments

Finance Company » Departrments » Warehouse » Goods Handling Order by Order »

Goods Handling Crder by Order

» Financial Management

> Mgencies & Receivables

Lists
Irventory Put-aways
Irvertory Picks

* Purchasing

> Danatian

4 Warehouse
Crders & Contacts

Ll H oy L e

Ieenkory boyements

C Agency Pallet Adrministration )

Agency Pallets
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The Agency Pallet Administration page will open.

m Edit - &gency Pallet Administration - Microsoft Dynamics MAY
- HOME ACTIONS
A Ve g
v A (4 i
Expand Collapse Create Closs
Agency Pallet Agency Pallet

[T Finance Company » Departments » Warehause b Gonds Handling Order by Order b figency Pallet Administration

2 & 0 0O
= e
Agency Agency Agency Inventory
Pallet Tag Order Pick

NAVIGATE

Refresh

General

b Financial Management Laration Code Filter: kAN
P Agats GReciws Docurment Na, Agency Shiprment Location Zone Code Ein Code Agency Mo, Ma, of Pick Ma, of
P Purchasing Order Mo, Date Code Lines Agenc..
b Denation 1PD-02772 A0-00318 /972013 K CO416 1 i
4 WkrdieTes 1PD-02173 £0-00320 /972013 K C1422 2 i
Orders & Contacts
PD-02774 L0-00344 92072013 KaM BiI12d 2 i
Planning & Execution
Gaods Handling Order by Or.. PD-02775 L0-00353  10/14/2013 KM 1422 1 i
Goods Handling Multiple Or... p IPD-02776 A0-01311 3252030 KaM B0310 3 1
b Inwentary IPF-00044 L0-00353  10/14/2013 KM 1422 1 i
boGTIN
Human Resources
The following functions are available:
BBl rove  actions  navieare
b A N rr ~l, | ® ﬁ ﬁ
Expand Collapse Create Close Agency Agency Agency Inventory Refresh
All All Agency Pallet Agency Pallet | Pallet Tag Order Pick

Expand All — this will show all agency pallets associated with each pick underneath each pick
document. Most picks will have only one agency pallets associated with it unless an additional

agency pallet has been created for that pick.

1PD-02775 AO-00353  10/14/2013  KAN c1422
4 TPD-02776 AO-DIIIL 3252020 KAN BO310

AO-IEIL 352020 KAN DRY AP-DRY

IPF-00344 AO-00353 107142013 KaN cla2

= = W e

= = Rk =

Agency Pallets

Collapse All —this will close the display of agency pallets associates with all picks.

TP r T TS T 5720 IS FITT TIT.
[ IPD-02776 A0-01311 3/25/2020 kAN BO310
IPF-00944 AD-00353 1014520132 KA C1422

Note: Individually you may use the expand/collapse icons to the left of each pick to show or hide

the agency pallets associated with an individual pick document.

Create Agency Pallet — Use this function to create an additional agency pallet for an individual pick.
Select the pick line and click on the icon. You may create 1 or more additional agency pallets for the
pick and choose whether or not to print them. If the location is configured to print picks by zone,

Page 15 of 21
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you will not be able to specify the bin code for the pallet, they will be created in the default agency
pallet bin code specified on the location card.

p

Edit - Create Agency Pallet | = @
Bl crons Ceres 50 Testing [ 2]

Mo, of Pallets to Create: z

Sction to Carey Out: [Create Pallets & Print Labels -

Staging Bin Code:

Location KAMN is configured to create picks by zone, &35 such, »
Agency Pallets will be created in the Location's Staging Bins

based on the Zone specific to each of the selected Inventary

Picks.

(0]4 ] [ Cancel

Close Agency Pallet — If the agency pallet has been picked or delivered and was not properly closed
you can use this function to close the agency pallet. Also, if an agency pallet was created in error,
you may also close the incorrect agency pallet with this function. The administration page is
defaulted to not show closed pallets, although you may change the filter to show closed pallets. It is
NOT possible to reopen a closed agency pallet; you would need to create a new agency pallet if
needed. When you select this function you will be prompted to confirm the close.

-

Microsaft Dynarnics MAY @

0 Close Sgency Pallet 4P-000207

(e ][]

Agency Pallet Tag — this allows for the reprint on an agency pallet tag.

Agency - this function will display the agency card associated with the agency pallet tag
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Agency Order — this function will display the agency order document associated with the agency

pallet tag

Inventory Pick — this function will display the inventory pick document associated with the agency

pallet tag

Agency Pallets

Agency Pallets is accessed from Departments - Warehouse -> Planning & Execution = Agency Pallets

QO
]

Departrments

Financial Management
Agencies & Receivables
Purchasing

Donation

A ¥ VO VW

Wiarehouse
Crders & Contacts

EF'Ianning & Execution |

o Inwventory
B GTIM

m Planning & Execution - Micrasoft Dynamics MAY

Planning & Execution

Goods Handling Order by Or...
Goods Handling Multiple Or...

Lists

Iterms

Monstock Tterms
Stockkeeping Units
Kit BOM3
Transfer Orders
Warehouse Receipts

Warehouse Shiprents

Laots

( Sgency Pallets )

Finance Campany » Departrnents » Warehouse » Planning & Execution »

This will display the Agency Pallet Page.

Agency Pallets ~

Mo, Irwt, Pick Agency
Mo, Ma.

AP-00003 IPD-02643  BOLZY
Ap-o0oo4  IPD-02645  BO129
AP-00005 IPD-02647  Al442
Ap-n000g IPD-D2640  E0L29
AP-00009 IPF-00935 B0129
Ap-00010 IPD-02650  E0129
Ap-00oll  IPD-02651  BO129
Ap-n0012 IPD-D2652  Ada42
Ap-00013 IPD-02653  E0129
Ap-oooi4  IPD-02654  BO129

Agency Mame

Safehome, Inc.
Safehorme, Inc,
Synergy Services-2
Safehorme, Inc,
Safehorme, Inc,
Safehorme, Inc,
Safehorme, Inc.
Synergy Services-2
Safehorme, Inc,

Safehorme, Inc.

Agency

Order Mo,

£0-
20-
20-
£0-
80-
20-
£0-
£0-
20-
20-

01066
01066
01072
017z
[INRIE]
01074
01074
01075
01074
01074

Lacation
Code

KAM
kAN
kAN
kAN
kAN
kAN
kAN
kAN
kAN
kAN

Bin Code

BP-
BP-
AP-
Ap-
AP-
BP-
Ap-
AP-
BP-
AP-

DRY
DRY
DRY
DRY
FRZ
DRY
DRY
DRY
DRY
DRY

Zone Code

DRY
DRY
DRY
DRY
FREEZER
DRY
DRY
DRY
DRY
DRY

Clas.. Shipment  Agency Order Exists
Date

Mo
Mo
Mo

OoOOooOoooOoOoO
g

Agency Pallets
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Note: Shipment Date and Agency Order Exists fields were added with the release of Ceres
5.00.48.

From the Agency Pallet Page you can perform the following functions

- HOME ACTIONS MAVIGATE

T - O -

Register Close Agency Pallet Agency
Movement Pallet Tag = Mowvement History | Pallet Tag

Register Movement — Move the agency pallet to another bin or to the Distribution bin to close
the pallet. Click on the Register Movement Icon and enter the To Bin Code the pallet was moved
to. Then click OK to complete the movement.
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Bl acrons
T

Clear
Filter

Edit - Agency Pallet Mowvernent

o =S
Ceres 5.0 Testing L2

Show results:

x Wihere
4= Add Filter

M,

To Location Code: KAN

Frorm Bin Code: LP-DRY

Frorm Zone Coder DRY

To Bin Code: | -

To Zone Code: DRY

Agency Pallet ~
Sorting: Mo, ¥ g

AP-00020

Schedule... ] ’ ]4 ] ’ Cancel

Close Pallet Tag - If the agency pallet has been picked or delivered and was not properly closed
you can use this function to close the agency pallet. Also, if an agency pallet was created in
error, you may also close the incorrect agency pallet with this function. The administration page
is defaulted to not show closed pallets, although you may change the filter to show closed
pallets. It is NOT possible to reopen a closed agency pallet; you would need to create a new
agency pallet if needed. When you select this function you will be prompted to confirm the

close.

Microsoft Dynarmics May

9 Close Agency Pallet 4P-000207

=3

’ Yes

||

No |

Agency Pallets
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Agency Pallet Movement History — Display a page showing all movements of the agency pallet

through the warehouse

Agency Pallet Movement History ~

Type o filker (F3) Ma.

w | =3 w
Filter AP-00020
Mo From From Bin From Zore  To Ta Bin To Zone User IO Date Tirme
Locatio.., Code Code Locatio.., Code Code
AN AP-DRY DRY kM 01-105-B DRY ESOPROMR.., 47272020 2817 Ak

Agency Pallet Tag - this allows for the reprint on an agency pallet tag.

Edit - Agency Pallet Tag fxdw/Barcode

Bl crons

= -5 sl

Show results:
A Where Mo, -
X And
X And

Ifvt, Pick Mo, = s

Agency Order Mo, ™ s

is AP-00020

Ceres 5.0 Testing 9
Clear
Filter
Saved Settings "
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Pick No: IPD-02776 01-105-B
Shipment Date: 3/25/2020 DRY

Shipment Method: DELIVER

Order No: AO-01311 3 Of 3

1st Baptist Church
170 Hope Street
Kansas City MO 64127

Pallet: AP-00020
AR
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Bin Classes
Inventory Setup
Inventory Picks
Zone Overview
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