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Purpose of this document
This document is designed to demonstrate how to use the Agency Compliance Reporting Requirements

functionality. This allows you to set the Agencies UNC Activity Status for a group of Agencies based on
reporting compliance.
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Purpose

The Agency Compliance functionality described here provides food banks with the ability to setup
flexible compliance reporting requirements that Agencies must abide by in order to remain an Active
Agency of the food bank (based on UNC Activity Status). As Agencies comply with the requirements,
Ceres allows for the recording of the date the Agency fulfilled each compliance requirement.

The functionality also includes an Agency Reporting Compliance batch Report that can be run as often as
desired to check the compliance of each Agency and automatically adjust their UNC Activity Status
based on the information in the report. The Agency UNC Activity Status functionality is an another
option to this batch update report, but focuses more on manual Agency filtering to set the UNC Activity
Status for the group or auto deactivation based on payment delinquency.

Ceres Object release 4.00.00 and 4.51.46 is required for the functionality described in this document.

Setup - Ceres Object Release 4.00.00

UNC Status Codes

1. Before using the Agency Report Requirements it is necessary to specify the UNC Activity Status
Codes defaults to be used by the automatic process. To do this you must access the Agency &
Receivables Setup Card. Go to Departments = Agencies & Receivables 2 Administration = Setup.
From there select Sale & Receivables Setup.

Agencies & Receivables, Administration - Microsoft Dynamics NAV

Finance Company » Departments » Agencies & Receivables »  Administration

Agencies & Receivables, Administration
- Financial Management

4 Agencies & Receivables

Analysis 8 Reportin
Agency Relations Y. P g
Order Processing Setup
Marketing Analysis Types

Distributions Analysis Line Templates

Inventon) & Fees Distributions Analysis Column Templates

Agency Express Distributions Analysis View Card
CMobile Documents
I+ Purchase Setup
I* Donation Mark. e e
: Agencies & Receivables Setup
- Warehouse = s
Human Resources Monstock Itemn Setup
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2. The Agency Compliance FastTab has four fields which are validated in the UNC Activity Status table
allowing each food bank to specify the correct UNC Activity Statuses they wish to use for each
category of agency compliance. They are:

In Compliance Status: this will be the value the Agency’s UNC Activity Status will be set to if they are
in full compliance with all reporting requirements and are not considered past due

Past Due Status: this will be the value the Agency’s UNC Activity Status will be set to if they are in a
past due condition but have met all reporting requirements

Reporting Violation: this will be the value the Agency’s UNC Activity Status will be set to if they are
not considered past due but have one or more reporting requirements that have not been met

Multiple Violations: this will be the value the Agency’s UNC Activity Status will be set to if they are
both past due and have one or more reporting requirements that have not been met

Agencies & Receivables Setup

General
Dimensions
Numbering
Web Ordering
Web E-mail
Leased Storage

Agency Compliance

In Compliance Status:  ACTIVE - Multiple Violations: HOLDMULT -
Past Due Status: HOLDFN - Compliance Comments: =
Reporting Violation: HOLOMAR & Compliance Comment Code:  COMP v
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Standard Reporting Requirements

Setup of the standard reporting requirements allows you to specify one or more template reporting
requirements that Agencies may be subjected to. At the very least you will need to setup one standard
report/ survey that you require from all Agencies. However, if you have programs at the food bank that
require additional reporting either for food bank use, or some other entity such as state or federal
government, etc., you may set those requirements up as well.

In addition to specifying a Code and Description for the reporting requirement, you will specify the time
period required for each reporting requirement whether it be weekly, monthly, quarterly, yearly, etc.
The time period allows the entry of any of the standard Ceres date formulas to be used to calculate
compliance. You may also build in a grace period into your reporting time period, for example, if you
require your standard food bank report to be filed monthly, you may enter the time period as 1M, but
Ceres would view Agencies one day overdue as non-compliant. To build in an automatic grace period,
you may enter the time period as 1M+1’ as an example and this would give Agencies an additional 1
week beyond their required reporting date.

1. To setup the standard report requirements go to Departments - Agencies & Receivables 2>
Administration = Agency Relations = Setup = Reporting Requirements.

Agencies & Receivables Administration - Microsoft Dynamics NAV

Finance Company » Departments »  Agencies & Recevables »  Administration

Agencies & Receivables, Administration

4 Agencies & Receivables Agency Relations
- v Relati
Agency Rela ||.:|r15 Setup
Order Processing Salespeople
Marketing Create Appointments
Inventory 8. Fees Agency Templates

Default Appointrent Setup

Agency Express i
Qualifier Setup

Chobile Documents Agency Groups
= Purchase Standisa-temsasatoaent | ist
I Donaticn Reporting Reguirements
= Warehouse S

Cluestionnaire Setup
el Ceres Questions

Human Resources

2. Fillin the Reporting Requirements as required. To add a new line simply left-click on any blank line
and enter a unique Code. To edit and existing line left-click on the line you wish to change and make
the necessary changes. If attempt to change the No. field on an existing line, Ceres will prompt you
to renumber the existing reporting requirement line. To delete a reporting requirement, right-click
on the line you wish to delete and choose delete line from the pop-up menu. The fields of the
reporting requirement are as follows:

Agency Compliance Page 5 of 20 Last Reviewed 11/5/2018



No.: This is unique Code used to define the Reporting Requirement. While you can use any Code
you desire, it must bel0 characters or less and it is recommended that the Code be somewhat
descriptive of the Reporting Requirement. This will make it easier for Agency Relation personnel to
select the proper reporting requirements for each Agency.

Description: Use this field (30 characters) to better describe the Reporting Requirement.

Frequency: The frequency field is used to calculate the date when the Agency will be non-compliant.
The date formula entered here is applied to the last date the Agency reported for this requirement
to determine whether or not the Agency is compliant with this requirement. This field is a standard
Ceres date formula. You can access Using date formulas in the on-line help for more information on
the acceptable characters for a date formula. As an example, 1IM+1W would calculate to 1 month +
1 week, 1Q+10D would calculate to 1 quarter + 10 days, etc. It is recommended that you build in nay
allowable grace period into your date formulas; otherwise, strict adherence to the date policy will
be applied.

F q
Edit - Reporting Requirements - HPNAP = | B [

ﬁ HOME (7]
- it - | Y = Goto
L‘q L] New E:\‘-"‘ s/ X 4 Previous

View Motes  Links Refresh Clear
7 Delete Filtar B MNext
HPNAP
Mo. Description Frequency
HPMAP Reporting 10
5TD Standard Reporting Requirements 1M

oK |
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Agency Reporting Requirements

Once the options are established, each Agency may have one or more of the required reports/ surveys
assigned. If an Agency fails to meet any of the compliance requirements it will be considered non-
compliant and have its status changed as established in the template. Agency Relations personnel with
the proper authority can always override the UNC Activity Status of an Agency manually, however,

remember that once the Agency Reporting Requirements Report is run again, the Agency will be marked
as non-compliant if it still has not met its reporting requirements.

1. Setting up the Agency Reporting Requirements sub table is accomplished from the Agency Card.

Select Navigate = Agency 2 More = Agency Reporting Requirements.

Edit - Agency Card - C1466 . Friendship House
- HOME ACTIONS NAVIGATE REPORT

) Comments  [5iShip-to Addresses |:.l Matriks Documents %A

2% Agency Training = iJ 1 |:’|
s Dimensions |22l Supplerental Addresses Ei.ﬁ.gency Activity Review [=] Agency Certifications — &b / E‘--
e i Ledger Leaszed
=) Contact & Shoppers Agency Attributes o More - Entries Storage Entries 10
[] Agency Reporting Requirements r
- ; , Z | Cross References
C1466 - Friendship House
21 Direct Debit Mandates
General [T}, Bank Accounts
&Y  Online Map
MNo.: 1466 ~ormant;
Parent Agency Mo.: 1466 - Search Mame:
Mame: Friendship House Balance (3):

Mradi | ieai 1S

To add a new Reporting Requirement simply left-click on any blank line or select Home = New. The
Agency Number will automatically populate the current Agency you are working on. Enter the
Report No. required or use the drop-down assist button to choose from available reporting

requirements. Enter the date the Agency last reported for this requirement in the Last Reporting
Date field.

Once these business rules are setup, it will be necessary to return to the Agency Reporting
Requirements sub Page when new Agency report/ survey submissions are received by the food bank
to update the last reporting date. This will need to be accomplished one agency at a time, unless you
clear the Agency filter that transfers to the form when it is opened.

The last reporting date is used to with the Reporting Requirements Frequency Date Formula from the
reporting requirements setup to calculate the date the requirements compliance will expire. These
fields do NOT automatically integrate with Agency Questionnaires in Ceres.
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’ Edit - Agency Reporting Requirements - C1466 . 5TD | = |E| |M1

i HOME (7]

‘_(Ii _I-] sl Y = Goto
—" 7 New e v X 4 Previous
Wiew ] Motes  Links Refresh Clear
7% Delete Filtar P Next
C1466 - STD
|
l Agency Report Last
Mo, ~ Mo, ~  Reporting
Date
C1466 HPMAP 6/30,/2014
C1466 - 5TD 7/31/2014
oK

Navigate = Agency = More - Agency Reporting Requirements

Agency Reporting Compliance Report

The Agency Reporting Compliance is a report that can be run as often as needed to check status and
update Agency data. Each time it is run, every Agency that has reporting requirements will be
reevaluated to determine its current compliance status. Each time you print the report, the Agencies
UNC Activity Status will be updated by the action of running the report, and may change Agencies
ability to Order from the food bank. See details below.

The report will list each Agency whose status has been changed by this routine.

Note: If the last reporting date is not filled in, the reporting requirement will not be calculated and these
agencies will show up as “unable to be determined.” Because of this, it is important that when setting
up new agency reporting requirements, it is important to fill in the last reporting date with a valid date
for all Agencies.

1. To run the Agency Reporting Compliance report update go to Departments = Agencies &

Receivables = Agency Relations = Reports and Analysis = Reports = Agencies = Agency
Reporting Compliance.
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Agency Relations - Microsoft Dynamics NAV

o v I - -Iii-nance-lac.rm pany k -Ijepartm ents ?ﬂ:g en-cTe-s Bi_lg‘tecewab-l (= ﬁg en cy .R:E].Etit;ﬂs »
Departments

Agency Relations

I Financial Management

4 Agencies & Receivables REPDH‘S and Analysis
: Agency Relations!

: Reports
Order Processing e
Mkt Contact List
Inventory & Fees Contact - Company Summary
Agency Express Contact Labels
Chlobile Bocumenis Questionnaire - Handouts

b Prrthace Questionnaire - Test

I Deonation Agencies_
) Agency List

b Warehouse Parent Agency Listing

Human Resources Agency Register
I Roadnet Agency - Order Summary
b Appian Agency - Order Detail

o ] Agency Labels

I Administration Top_Agency List

Matriks Doc Agency/Ttern Statistics

Agency/Ttem Statistics Det/Sum
Agency - Distributions List
Agency Balance to Date
Agency Trial Balance

Agency Reporting Compliance

Agency Daysand Hours

Salespeople/Teams

s ) NI o B e SRR LY

2. You may filter the Report if desired, otherwise click on Print to batch update the Agency Activity
Status field values for Agencies without a valid Last Report Date and print a results report.
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oY
Edit - Agency Reporting Compliance ﬂlﬂ
Bl ccons Q
S

Clear
Filter

Agency A

Show results:
X Where No. = is Enter a value.

= Add Filter

Limit totals to:
== Add Filter

|Printk.. 'H Preview H Cancel |

3. The process will update Agencies and a results report will be generated showing all Agencies whose
status changed and any Agencies where compliance was unable to be determined due to a missing
“Last Reporting Date” Below is an example of the generated report.

Print Preview ° o

Agency Reporting Compliance

{ 1 of 1 F b [=TTE T ™ R (14 - Find | Mext
lAgency Reporting Compliance Br42014 1:17 PM
Finance Company Fage 1
WIVH
No. Name Processing Result
1488 Friendship House Status changed to ACTIVE — Agency is in full complisnce.
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Setup - Ceres Object Release 4.51.46

UNC Status Codes

1. Before using the Agency Reporting Requirements it is necessary to specify the UNC Activity Status
Codes to be used by the automatic process. To do this you must access the Agency & Receivables
Setup Card. Go to Departments = Agencies & Receivables 2 Administration = Setup. From there
select Agencies & Receivables Setup.

ﬁ .&gencies & Receivables, Administration - Microsoft Ij':_-,fnar'nin:s R

G v | Finance Cornpany b Departrments » Agencies & Receivables » Administration
Departrments

o Ag encies 8:1_ Receivablesa Administra‘tion
I+ Financial Managernent

4 Agencies & Receivables . .
; : Analysis & Reporting
Agency Relations

Order Pracessing Setup

Analysis Types

Distributions Snalysis Line Ternplates
Distributions Snalysis Column Ternplates

Marketing
Irventory & Fees

Sgency Express Distributions Analysis Wiew Card
ChAobile Documents
Microsoft Dynamics CRA Setup
hAarkpting Setin
B Purchase 1
b e C.-'i'-.gencies & Receivables Setup )
HEAA AL Web Services Setup
b Marehouse Order Prarmising Setup

Agendes & Receivables Setup

Agency Compliance

In Compliance Status: Fultiple Violations: HOLDMULT -
Past Due Status: HOLDFM - Compliance Comments: &

Reporting Violation: HOLOMAR, - Compliance Comment Code: COMP

Survey Violation: HOLDECOM - Matify Ernail Address: jakel@esopro.com
Training Yiolation: HOLDTRA & Motify From Email Addrress: jakel@esopro.com
Certification Yiolation: HOLDCOM - Autornation File Directory: CAHMAVTEMPY

2. The Agency Compliance FastTab has seven fields which are validated in the UNC Activity Status table
allowing each food bank to specify the correct UNC Activity Statuses they wish to use for each
category of agency compliance. In addition They are:

In Compliance Status: this will be the value the Agency’s UNC Activity Status will be set to if they are
in full compliance with all reporting requirements.
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Past Due Status: this will be the value the Agency’s UNC Activity Status will be set to if they are in a
past due condition but have met all reporting requirements.

Reporting Violation: this will be the value the Agency’s UNC Activity Status will be set to if they are
not considered past due but have one or more reporting requirements that have not been met.

Survey Violation: this will be the value the Agency’s UNC Activity Status will be set to if they are not
considered past due but have one or more survey violations.

Training Violation: this will be the value the Agency’s UNC Activity Status will be set to if they are
not considered past due but have one or more training violations.

Certification Violation: this will be the value the Agency’s UNC Activity Status will be set to if they
are not considered past due but have one or more certification violations.

Multiple Violations: this will be the value the Agency’s UNC Activity Status will be set to if they are
past due and have one or more reporting requirements that have not been met.

3. The Agency Compliance FastTab has three additional fields for the automation functionality to be
able to track errors and compliance issues.

Notify Email Address: this is the Email Address of the user who should receive the error report.

Notify From Email Address: this is the Email Address of the system sending the error report, it can
be any Email Address as long as it’s valid.

Automation File Directory: this is the location where the compliance report will be saved to.

Reporting Requirements

Setup of the reporting requirements allows you to specify one or more template reporting requirements
that Agencies may be subjected to. If you have programs at the food bank that require additional
reporting either for food bank use, or some other entity such as state or federal government, etc., you
may set those requirements up as well.

In addition to specifying a Code and Description for the reporting requirement, you will specify the time
period required for each reporting requirement whether it be weekly, monthly, quarterly, yearly, etc.
The time period allows the entry of any of the standard Ceres date formulas to be used to calculate
compliance. You may also build in a grace period into your reporting time period, for example, if you
require your standard food bank report to be filed monthly, you may enter the time period as 1M, but
Ceres would view Agencies one day overdue as non-compliant. To build in an automatic grace period,
you may enter the time period as “1M+1W” as an example and this would give Agencies an additional 1
week beyond their required reporting date.

1. To setup the standard report requirements go to Departments = Agencies & Receivables 2
Administration = Agency Relations = Setup = Reporting Requirements.
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Agencies & Receivables, Administration - Microsoft Dynamics NAY

G v Finance Company » Departments »  Agencies & Receivables »  Administration

Agencies & Receivables, Administration

4 Agencies 8 Receivables Agency Relations
f v Relati
Agency Rela |u.:ur15 Satip
Order Processing Salespeople
Marketing Create Appointments
Inventory & Fees Agency Templates

Default Appointment Setup

Agency Express
it Clualifier Setup

Chobile Documents Agency Groups
- Purchaze St ap dina-tiseeiat it
I+ Donation Reporting Requirements
= Warehouse i
Human Resources Questionnaire Setup

g Ceres Questions

2. Fillin the Reporting Requirements as required. To add a new line select an empty row and enter a
unique Code or select “New” from the Home ribbon. To edit an existing line, select the field you
wish to modify and make the necessary changes. If you attempt to change the No. field on an
existing line, Ceres will prompt you to renumber the existing reporting requirement line. To delete a
reporting requirement, right-click on the line you wish to delete and choose delete line from the
pop-up menu or select “Delete” from the Home ribbon. The fields of the reporting requirement are
as follows:

No.: This is unique Code used to define the Reporting Requirement. While you can use any Code
you desire, it must be 10 characters or less and it is recommended that the Code be somewhat
descriptive of the Reporting Requirement. This will make it easier for Agency Relation personnel to
select the proper reporting requirements for each Agency.

Description: Use this field (30 characters) to better describe the Reporting Requirement.

Frequency: The frequency field is used to calculate the date when the Agency will be non-compliant.
The date formula entered here is applied to the last date the Agency reported for this requirement
to determine whether or not the Agency is compliant with this requirement. This field is a standard
Ceres date formula. You can access using date formulas in the on-line help for more information on
the acceptable characters for a date formula. As an example, 1IM+1W would calculate to 1 month +
1 week, 1Q+10D would calculate to 1 quarter + 10 days, etc. It is recommended that you build in an
allowable grace period into your date formulas; otherwise, strict adherence to the date policy will
be applied.
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Edit - Reporting Requirements - HPNAP =

= -

BE o

[-$4l il

View Motes  Links
2 Delete
HPNAP
Mo, Description
HPMAP HPMAP Reporting
5TD

Standard Reporting Requirements 1M

@

g Y = Goto
s x 4 Previous
Refresh Clear
Fitter P Next
Frequency
1Q

Agency Training

Setup of Agency Training records allows the foodbank to track which Agencies are in compliance

according to required training.

1. To add relevant training records go to the Agency Training page from a particular agency card.

Navigate > Agency Training

Agency Training - | Type tofilter (F3)

| Training Code = | | »

Training
Code

. Description

BACHITOR

~ Monitaring

T1
TESTIMG

Agency Express - K.
Test Training

Agency Compliance

Page 14 of 20

Filter: A0442
Training Date  Expiration
Date
2172011
/12 2017
TA12017 81,2017
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2. From the Agency Training page you can create and track required training.
Training Code: This is a unique Code used to define the Training Requirement. While you can
use any Code you desire, it must be 10 characters or less and it is recommended that the Code
be somewhat descriptive of the Training Requirement. This will make it easier for Agency

Relation personnel to select the proper Training Requirements for each Agency on the Agency
Reporting Requirements page.

Description: use this field (30 characters) to better describe the Training Requirement.
Training Date: the date in which the Training was received.

Expiration Date: the date in which the Training will expire.

Agency Certifications

Setup of Agency Certification records allows the foodbank to track which Agencies are in compliance
according to required certifications.

1. To add relevant certification records go to the Agency Certifications page from a particular

agency card. Navigate = Agency Certifications

AgencyCer‘tiﬁcations » | Type tofilker (F3) Certification Code = | =2 | A

Show results:

x Wihere Sgency Mo, ™ s Aldaz

- Odd Filter
Certific... Description Expiration Certification

Caode Date Drate

C2 » Food Handling - Ke... 12/31/2017
FMQMITORIMNG  Monitaring 2f3/2011
T1 Test1 8712018 0T

2. From the Agency Certifications page you can create and track required Certifications.

Certification Code: This is a unique Code used to define the Certification Requirement. While
you can use any Code you desire, it must be 10 characters or less and it is recommended that
the Code be somewhat descriptive of the Certification Requirement. This will make it easier for
Agency Relation personnel to select the proper Certification Requirements for each Agency on
the Agency Reporting Requirements page.

Description: use this field (30 characters) to better describe the Certification Requirement.

Agency Compliance Page 15 of 20 Last Reviewed 11/5/2018



Certification Date: the date in which the Certification was received.

Expiration Date: the date in which the Certification will expire.

Agency Reporting Requirements

You can assign each Agency one or more of the compliance requirements (Report, Survey, Certificate, or
Training) for monitoring. If an Agency fails to meet any of the compliance requirements it will be
considered non-compliant and have its UNC Activity Status changed as defined on Agencies &
Receivables Setup (see above). Agency Relations personnel with the proper authority can always
override the UNC Activity Status of an Agency manually, however, remember that once the Agency
Reporting Requirements Report is run again, the Agency will be marked as non-compliant if it still has
not met its reporting requirements.

Setting up the Agency Reporting Requirements is accomplished from the Agency Card. Select Navigate
- Agency 2 More = Agency Reporting Requirements.

P £dit - Agency Card - B0139 . Safehiome, Inc,
HOME ACTIONS NAVIGATE REPORT

Comments [@iShip-to Addresses = Web Portal Governance ?:'_-Agenc:.r Training
X Dimensions =i Supplemental Addresses Ei.-’-‘«gency Activity Review [=] Agency Certifications

- . Ledger 4]
) Contact & Shoppers = Agency Atfributes o Maore ~ Entﬁes Stors

([l Agency Reporting Requirements )

Z Cross References
"a Direct Debit Mandates
General E}: Bank Accounts

B0129 . Safehome, Inc

1. To add a new Reporting/Compliance Requirement simply select a new line or select “New” from the
Home ribbon. The Agency Number will automatically populate for the current Agency you are
working on.

AD442 . STD - Report

Agency . Type Report . Lask
Ma. Reportin...
+ Report sTD 87172015
Cerificate Tl T/3172013%
SUREy TEST?2
Training TEETIMG 1172017

Agency No.: The agency you are currently working with. When you insert a new record this field
is automatically populated.
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Type: This field is the type of Reporting/Compliance requirement that you are adding for the
Agency. The options are Report, Survey, Certificate, and Training.

Report No.: This is the unique code of the Reporting/Compliance requirement that you are
adding. The drill down menu shows you related requirements based on the “Type” you entered
before.

Last Reporting Date: This is user defined as to when the Agency submitted the particular
requirement.

Enter the Type of Reporting Requirement (Report, Survey, Certificate, or Training) then enter the
Report No. or use the drop-down assist to choose from available reporting requirements. Enter the
date the Agency last reported for this requirement in the Last Reporting Date field.

NOTE: If the Last Reporting Date is not filled in, the reporting requirement will not be calculated,
because of this, it is important that when setting up new agency reporting requirements, it is
important to fill in the last reporting date with a valid date for all Agencies.

It will be necessary to return to the Agency Reporting Requirements sub Page when new Agency
report/survey submissions are received by the food bank to update the Last Reporting Date.
The Last Reporting Date is used with the Reporting Requirements Frequency Date Formula from the

reporting requirements setup to calculate the date the requirements compliance will expire. These
fields do NOT automatically integrate with Agency Questionnaires in Ceres.
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Agency Reporting Compliance Report

With CERES4.51.46 The Agency Reporting Compliance report will be ran exclusively through the Job
Queue. To facilitate this automation, a Job Queue and Job Queue Entry will need to be setup. Each time
it is run, every Agency that has reporting requirements will be reevaluated to determine its current
compliance status. See details below.

Job Queue Setup

To access Job Queue Setup, select Departments = Administration = Application Setup = Job Queue

Bpplication Setup - Microsoft Dyrarnics MAY

o g Finance Company » Departments » Administration » Application Setup »

Departments

Financial Managernent
Agencies & Receivables
Purchase

Donation

= w w ow

Warehouse
Hurrian Resources
Roadnet

v

Appian

h

Adrninistration
I IT Admini

I General

Users

-

Financial Management
[ Agencies & Marketing
Purchase
Donation
I Warehouse

Human Resources

m

Application Setup

Choose by department

General
Food Bank Codes

Users

Financial Management

Finance Trail Codes
Posting Groups Dimensions
Tax Posting Group Fixed &ssets
Tax Rate Change Cash Flow

Sales Tax General

Agencies & Marketing
Agencies arketing

Purchase

Donation

[Type a path to navigal

Warehouse
Ireventony ADCE
iarehouse
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Document Approval
RapidStart Services for Microsoft Dynamics NAY
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Online Services for Microsoft Dynamics ERP

1. You will first need to create a Job Queue Category. Select “Job Queue Category List”.

Job Queue

Category List
FEries

Job Queue Log Entries

2. Select the “New” action and fill in the Code and the Description.
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Job Queue Category List -

Code Description

A CORP Agency Cormpliance

3. When you have completed setup of the Job Queue Category, you can return to the Job Queue
menu.

4. From the menu select “Job Queue”, then select “New” from the Home Ribbon to open a new Job
Queue Card.

B Edit - Job Queus Card - COMPLIANCE

- HOME ACTIONS Finance Company - Master C4
s Edit [ [ e | = Goto
EQ | 4 . | ~J Y>&
™7 New -GD o 4 Previous
View . Start Job Stop Job One = Notes Links Refresh Clear N
7< Delete Queue  Queue Filter P Mext
COMPLIANCE
General
Code: Server Instance 1Dt 1]
Description: Agency Campliance Session ID: Il
Job Quewe Category Filter: A_COMP - Running as User ID:
SEAHERYS Running on Server Computer:
Last Heartheat: Running on ServerInstance:

Code: Enter the code associated with the Job Queue record.
Description: Enter the description of this Job Queue record.

Job Queue Category Filter: Enter the appropriate Job Queue Category Filter using the drop-down
list. Select the correct one to associate with this Job Queue, in our case we used “A_COMP”.

5. When you have completed setup of the Job Queue, you can return to the Job Queue menu.

6. From the menu select “Job Queue Entries”, create a new Job Queue Entry by selecting “New” from
the Home Ribbon to open a new Job Queue Entry Card.
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Codeunit - 14012372 - Agency Reporting Compl. Mgt.

General
Object Type to Run: Codeunit - Maximum Mo, of Attempts to Run: n
Object ID ta Run: 14012372 - Last Ready State: 4/28/2018 8:56 AM
Object Caption to Run: Agency Reporting Compl, Mgt Earliest Start Date/Time: 8/28/2018 301 AM -
Description: Agency Reporting Compl, Mgt Expiration Date/Time: =]
Patarneter Sting: Priatity: 1000
lob Queue Category Code:  A_CORP - Runin User Session:
UserID: SWPROSUBL Status: Ready -
Tirneout (sec.j: 1]

Recurrence
Recuring lob: Run on Saturdays: =

Rur on handays: Run on Sundays: |

Starting Time: Z:00:00 AnA

Run on Tuesdays: il
Run on iedne sdays: ] Ending Tirme: |
R Thursdays:
LT e oy Mo, of Minutes between Runs: 0

Run an Fridays:

7. Inthe General fast tab fill out the following three fields:

Object Type to Run: Codeunit

Object ID to Run: 14012372

Job Queue Category Code: A_COMP, this field must match the Job Queue that was created earlier.
8. Inthe Recurrence FastTab select when you want the Agency Reporting Compliance report to run. It

is recommended to run Monday — Friday during off hours. In this example we have used 2:00 AM,
but this could be at any time when maintenance or other overnight processes are not being ran.

Related Topics:

1. Agency Overview
2. Agency UNC Activity Status by Group
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